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AJIMUHUCTPALUS HEKPACOBCKOI'O CEJIbCKOTO
MOCEJEHUS YCTh-JIABUHCKOT'O PAMIOHA
MOCTAHOBJEHMUE

ot 10.01.2019 r. Nel8

cranuna Hekpacosckas

00 yTBep:KIeHUN AIMUHUCTPATHBHOIO perjiaMeHTa NpeaocTaBJIeHUs
MyHMIMNAIbHOM yeayru: «IlpexocraBienue konuil NpaBoBLIX AaKTOB
aIMUHHUCTPALMU MYHHIUNIAJIBHOT0 00PA30BAHUS»

B coorBetcTBUN ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roma Ne 210-®3
«O06 opraHu3anyu NPEIOCTABICHUS TOCYTIapPCTBEHHBIX U MYHMIIUTIATBHBIX YCIIYTY,
®denepanbHbIM 3ak0HOM OT 06 okTs16pst 2003 roma Ne 131-D3 «O6 oOuMX IpUHITUTIAX
OpraHu3aluyu MeCTHOro camoympabieHuss B Poccuiickon @Penepaunmn», YCTaBoM
HekpacoBckoro cenbckoro noceyeHus: YcTb-JlabuHckoro paiioHa, MOCTaHOBJICHHEM
aaIMUHHACTpa HeKkpacoBCKOTO CENbCKOTO TMoceNieHusl YeTb-JlabuHCcKoro pailoHa ot
28 nexabps 2018 roma Ne 198 «O06 ytBepknenuu IIpaBwin pa3paboTKu
YTBEPKACHUS aIMHUHHUCTpanuerd HekpacoBCKOro CeNnbCKOro MOCENEHUsl YCTb-
JlabuHcKkOTO  paifoHa  aJMUHUCTPATUBHBIX  PETNIAMEHTOB  MPEIOCTABICHUS
MYHULUNAIBHBIX YCIYT U MyHULUIIAIBHOTO KOHTPOJIS», TOCTAHOBIISIO:

1. YTBEepauTh aIMUHHCTPATUBHBIN periaMmeHT IPEI0CTABICHUS
MyHHUUHAOAIbHOM  ycnyru:  «lIpemocrtaBieHne  Komuid  NPaBOBBIX  AKTOB
aIMUHUCTPALIMA MYHHUIIUIIATILHOTO 00pa30BaHUs», COTIACHO MPUIIOKECHHUIO.

2. Ilpu3HaTh  yTpaTUBIIUM CHJIy [IOCTAHOBJIEHHS  aAMUHUCTPALUU
HekpacoBckoro cenbckoro nmocenenus Y ctb-JIabuHckoro paiona:

- ot 05 despans 2016 roma Ne 37 «OO0 yTBepKIECHUH aMUHUCTPATUBHOTO
perilaMeHTa NpPEeIOCTaBICHUS MYyHUIMNAIbLHOU yciyru «lIpemocraBnenne komui
MPABOBBIX AKTOB aIMUHUCTPAIIMN MYHHUIIUTIAIIBHOTO 00pa30BaHUS»;

- or 13 mas 2016 roma Ne 96 «O BHeceHWH W3MEHEHHI B MOCTAHOBJICHHE
aaMuHUCTpanuu HexpacoBCKOTO cenbcKoro moceiaeHus: Y crb-JIabuHckoro paiioHa oT
05 ¢epans 2016 roma Ne 37 «OO0 yTBEepk)ACHUH aIMUHUCTPATHBHOTO PETJIAMEHTA
MpeAOoCTaBICHUsI MyHUIIMNIATbHOU yeinyru «lIpenoctaBienue Komnuii mpaBoOBbIX aKTOB
aIMUHUCTPALIMY MYHUIUMIIAILHOTO 00pa30BaHUsI».

3. OOmemy otaeny agaMUHUCTpanuu HEKpacoBCKOTO CEThCKOTO IMOCEICHUS
Ycrp-Jlabunckoro paitona (IllakupoBa) 00HapoAOBAaTH HACTOSIIEE MOCTAHOBJICHHUE B
YCTAaHOBIICHHOM TIOPSAJIKE W Pa3MECTUTh Ha OQUIIMATHHOM CalTe aIMUHUCTPAIUH
Hexkpacosckoro celbCcKoro  moceneHus  Ycrb-JlabuHckoro — paiioHa B
WH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « UHTepHEeT.

4. KoOHTpoJib 32 BBINOJHEHUEM HACTOSIIIETO0 MOCTAHOBIICHUSI OCTaBIISIIO 3a
co0oil.



5. IlocranoBnenue BcTymaeT B CHIy C€O JHA €ro OQUIHAIBHOTO
0OHapOIOBAHUS.

I'maBa
HekpacoBcKOro ceiabCKoro noceneHus
VYcrp-Jlabunckoro paiioHa T.1O. CkopukoBa



I[MPUJIOXEHUE

YTBEPX/IEH

MIOCTAHOBJICHUEM aIMUHUCTPAIIU
HexkpacoBckoro cembCcKoro
roceseHus Y crb-JIaOmHCKOTro
paiioHa

ot 10.01.2019 r. Ne 18

AIMUHHCTPATUBHBIN perjamMeHT
110 NIPEeJOCTABJIECHUI0O MYHUIIMNIAJABHON yeayru: «IIpexocraBiienne Konuu
NPaBOBBIX AKTOB AIMHUHHCTPALMHA MYHUIUNIATBHOT0 00PA30BAHUS»

Pazgen I. OBIIME ITOJIOXEHUA

[Togpaznen 1.1. IPEAMET PEI'YJIMPOBAHUA
AJIMUHUCTPATHUBHOI'O PETJTAMEHTA

AIMUHHCTPATUBHBIA  perjaMeHT  MPEIOCTaBICHUs  aIMUHHCTpAIMEH
HekpacoBckoro cenbckoro mocenenuss Yctbh-Jlabunckoro paiiona (manee -
Pernament) MynunmnansHOM ycnyru «lIpegocraBieHue KOMUM MPAaBOBBIX aKTOB
aIMUHUCTPALIMM MYHHITUIIAILHOTO 00pa3oBaHUsA» (1ajee - MyHUIIMIIAJIbHAS yCIIyTa)
ompejeNsieT CTaHIapThl, CPOKHM M TOCIEAOBATEILHOCTh aJMUHHUCTPATUBHBIX
npoueayp (mecTBuil) Mo NpenoCTaBICHUIO aaMuUHHUCTpanueil HekpacoBckoro
CENIbCKOTO  TocelieHus  YcTh-JIabMHCKOro pailoHa MYHULMINAIBHOM  yCIyTH
«IIpenocTaBieHne KOMUWA TPABOBBIX AaKTOB aJMUHHUCTpAIlUU MYHHUIIUIAIBHOTO
oOpa3oBaHusA» (ajiee — MyHULIUIIANIbHAS YCIIYTa).

Honpasznen 1.2. KPYT 3AIBUTEJIEN

3asBUTEISIMM Ha TIpeoCTaBieHHEe MYyHUIIUNIATIBHON YCIYTH  ABJISIOTCS
opunYeckue u GU3NYECKHe JUla (3a UCKIOYEHUEM TOCYJapCTBEHHBIX OPTaHOB H
X TEPPUTOPHATBHBIX OPTaHOB, OPTAaHOB I'OCYIapPCTBEHHBIX BHEOIOKETHBIX (DOHIOB
U UX TEPPUTOPUAIBHBIX OpPraHoOB, OpPraHOB MECTHOTO CaMOYIIPaBJICHUSA),
oOpararoIuecs: Ha 3aKOHHBIX OCHOBAaHUAX 3a MOJYUYCHUEM MYHHUIIUIIAJIBHONW YCIIYTH,
a TaKKe MX MPEACTABUTENIM, HAJCICHHBIC COOTBETCTBYIOIIMMHU MOJHOMOYMSIMH C
3a4BJICHUEM O MPEJOCTABICHUM MYHHUIIMIIAUIBHOW  YCJIYTH, BBIPAXKEHHOU B
MMMCBbMEHHOM WJIN DJICKTPOHHOU hopMme.

Honpasnen 1.3. TPEBOBAHIA K IIOPAINKY NTHOOPMHPOBAHMS]
O ITPEAOCTABJIEHN MYHUIIUITAJIBHOUN YCIIYI'U

1.3.1. Tlopsgox momydeHus uWHPOpMANIMK 3asBUTEISIMH TI0  BOIpPOCaM
MPEIOCTABICHU  MYHHUIUIIAIBHOM  YCIYIM W YCIYT, KOTOPBIE  SABJISIOTCA
HEOOXOJUMBIMU U 00513aTENIbHBIMU [IJIs MPEIOCTABICHUS] MYHULIMIAIBHON YCIIYTH,
CBEJICHHUI O XOJie MPEIOCTABICHUSI YKa3aHHBIX YCIYT, B TOM YKCJI€ Ha OPULIHATIBHOM



caiite, a Takke Ha EguHOM mopTane rocyJapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT
(bynkIMi):

1.3.1.1. B amMunuctpanuu HekpacoBCKOro CeIbCKOTO TMOCENeHUst Y CThb-
JlabuHckoro paitoHa (najnee - YoJIHOMOYCHHBIN OpraH):

B YCTHOM (hopMe Mpu JIMYHOM OOpalIeHUY;

C UCIOJIb30BaHUEM TeNIe(OHHOI CBS3H;

0 MUCHMEHHBIM O0paIICHUsIM;

B (opMe 3JIEKTPOHHOrO JOKYMEHTa IOCPEACTBOM HAINpABIEHUS Ha aJpec
3JIEKTPOHHOM TTOYTHI.

1.3.1.2. B ¢ummanax rocyJapCTBEHHOTO aBTOHOMHOTO  YYPEXIEHUS
Kpacnomapckoro  kpas  «MHOroQpyHKUMOHAJIBbHBIA  LIEHTP  MPEeAOCTaBICHUS
rOCy/IapCTBEHHbIX M MYHHULHMINAIbHBIX yciayr KpacHomapckoro kpas» (manee —
M®II), B Tom uucie B ¢unuaie TOCYJapCTBEHHOI'O ABTOHOMHOTO YUPEXKICHUS
KpacHonmapckoro  kpas  «MHOTOQYHKIMOHAIBHBIA  IEHTP  NPEJOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX yciayr KpacHomapckoro kpasi» 1o YCTh-
Jlabunckomy paitony Kpacnomapckoro kpasi:

IIPH JIMYHOM OOpalleHUH;

MOCPEJICTBOM MHTEPHET-CalTa.

1.3.1.3. TlocpenctBoM pasmMelnieHus HHPoOpMalMM Ha OQUIHMATBLHOM cailTe
Hexpacosckoro CEJIbCKOTO MTOCEJIEHUS VYerb-Jlabunckoro paiioHa
www.nekrasovskoesp.ru (manee - obuIHaTbHbIN CalT).

1.3.1.4. TlocpeactBoMm pa3MeleHuss HHPOpMAMM B HHPOPMALMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTH «IHTEpHET»:

- B (eneparbHON TOCYIAapCTBEHHOW WHGOpMAMOHHON cucteme «EnuHbIM
noprain roCcyJ1apCTBEHHBIX U MYHULATATBHBIX yCIIyT (pyHKIIHI)»
(www.gosuslugi.ru) (manee — Equnbrit mopran);

- B pErHoHaNbHOM TrocyaapcTBeHHOW uHMopmaimonHoi cucteme «llopran
rOCY/IapCTBEHHBIX M MYHUIMMNAIBHBIX ycuyr (dyHkumii) KpacHomapckoro kpasi»
(Www.pgu.krasnodar.ru) (zanee — PernoHanbHbIi OpTa).

Ha Enunom IlopTane pazMemaercs ciemyromasi HHGOpMaIus:

1)  ucuepmbIBalOIIMA  TEpeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX IS
NPEIOCTaBICHHUS MYHUIIMIIAIBHON YCIyTd, TpeOoBaHUS K O(POPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe I[EepEeUYeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIpPABE
MPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE;

2)  Kpyr 3asBUTCIICH;

3)  CpOK mpenocTaBleHUS MYHUIIUTIATHHON YCITyTH;

4)  pe3yabTaThl IPEAOCTABJICHUS MYHHUIUIAIBHON  yCIyTH, MOPSIOK
MpPEACTAaBICHUS  JIOKYMEHTa,  SBIISIIOLIETOCS  PE3yJbTaTOM  MPEIOCTaBICHUS
MYHHUIMITAIBHON yCIIYTH;

5) pasMep TOCYIapCTBEHHOH TONUIMHBI, B3MMacMOW 3a TMPEJOCTaBICHHE
MYHHUILUITAIBHON yCIIYTH;

6) WCUepIBIBAIONINI ITePeUYCHbh OCHOBAaHUM IS NIPUOCTAHOBJICHUS WM OTKa3a
B MPEIOCTABJICHUH MYHUIUNIAIbHON YCIYTH;

7) 0 mpaBe 3asBUTENS Ha JOCyAcOHOE (BHeCymeOHOe) 00XKalOBaHUE JICHCTBUIM
(O6e3neiicTBUs) U peUICHUN, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;


http://www.aleksandrovskoecp.ru/

8) ¢opmbl 3asBreHUN (yBEIOMJICHHI, COOOIICHHUI), WCIONB3yeMbIe IPHU
MPEIOCTAaBIECHUN MYHUIIUIAIBHON YCIIYTH.

Nndpopmanus wa Exaunom noprane, PernonHanbHOM mnopraje O MOpSAIKE U
CpOKax IMpeaoCTaBicHUs MyHHIMNAIBbHON YCIYIH HAa OCHOBAaHUM CBEJICHUM,
cojepkamuxcsi B deaepaabHON ToCynapcTBEHHONW HWHGOPMAIMOHHON CHUCTEME
"denepanbHblil peecTp TOCYAAPCTBEHHBIX W MYHUIMNAIbHBIX YyCIOyr (QyHKIMif)",
pErnoHaNbHOMN roCyJ1apCTBEHHOU UH(OpPMAIMOHHON CUCTEME "Peectp
rOCyJapCTBEHHBIX M  MyHUUUNaidbHbiXx  ycayr  KpacHomapckoro — kpas",
MIPEIOCTABISAETCS 3asIBUTENIO OECIIATHO.

Hoctyn k uH(OpManuMuM O CpOKax U MOPSAKE NPEIOCTABICHHS YCIYyTH
OCYHIECTBIISIETCS] O€3 BBIIIOJIHEHUS 3asgBUTENIEM KakKUX-TM00 TpeOOBaHMM, B TOM
yuciie 0e3 HCIOJIb30BaHUSl MPOrPaMMHOr0 OOEeCreyeHus, YCTaHOBKAa KOTOPOIro Ha
TEXHUUYECKHUE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOUYECHUS JIMIIEH3MOHHOTO WJIM MHOTO
CorJalieHus C npaBooOaareaemM IpPOrpaMMHOTO oOecrieyeHus,
npelycMaTpUBAIOLIEr0 B3UMaHUE IJIaThl, PETUCTPALIMIO UM aBTOPU3ALIMIO 3asIBUTENIS
WIH NPEOCTABIEHNE UM NIEPCOHATBHBIX JaHHBIX.

1.3.1.5. TlocpeacTBom pasMerieHus WHPOPMaIMOHHBIX CTeHAO0B B M®I[ u B
Y10JIHOMOYEHHOM OpraHe.

[TocpenctBom Tenedonno ces3u Call-ienTpa (ropstaast TUHUS).

1.3.1.6. HudopmupoBaHue o0 TMNPEJOCTABICHUA MYHUIMIAIBHON YCIyru
OCYIIECTBIISIETCS] OECILIATHO.

Crienuanuct, OCYIIECTBISIONUNA KOHCYJITUPOBAHKUE (MIOCPEACTBOM TesedoHa
WIM JIMYHO) 1O BOIPOCaM MPEIOCTaBICHUS MYHUIUMIAIBHOM YCIyTH, TOJDKEH
KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipy KOHCYNBTUPOBAHUU MO TENEPOHY CHEHHAIUCT TOJDKEH Ha3BaTh CBOIO
daMuInio, UMs U OTYECTBO, JODKHOCTh, a 3aTeéM B BEXIWBOM (opme yeTko u
1oJIpoOHO POMH(OPMHUPOBATH OOPATUBILIETOCS IO UHTEPECYIOIIUM €T0 BOIPOCaM.

Ecnu cnenumanucT He MOXKET OTBETHTh Ha BOMPOC CAMOCTOSITENBHO, JIMOO
MOJICOTOBKA OTBETA TPEOYET MPOJOIIKUTEILHOTO BPEMEHH, OH MOXET MPEJI0KUTh
oOpartuBIIeMycsl OOpaTUTHCS MHUCHMEHHO, JIMOO HA3HAYMUTH JPYroe yao0HOE s
3aMHTEPECOBAHHOTO JIMIIA BpEeMS JIJISl TTOJIYyYSHHs] HH(POPMAIIHH.

Pexomenayemoe Bpems 1isi TeneoHHOro pasroBopa - He Oosee 10 MHHYT,
JUYHOTO YCTHOTO MH(GOPMUPOBAHUS - HE OoJee 15 MUHYT.

WuauBunyanbHOe NMUCbMEHHOE HMH(OpMHpOBaHHE (IO 3JIEKTPOHHOW IOYTE)
OCYILIECTBIISIETCS IIyTEM HAIPABJICHUS 3JEKTPOHHOIO MUChMa Ha aJIpec 3JIEKTPOHHOU
MOYTHI 3asIBUTEIIS M IOJIKHO COJIEPKATh YETKHUI OTBET HA MTOCTABJICHHBIE BOIIPOCHI.

WuauBunyanbHoe MUCbMEHHOE HH(DOPMHUpPOBaHUE (110 [OYTE) OCYIIECTBISAETCS
IIyTEM HAIpaBJEHUS MHChbMA HA MOYTOBBIA aJpec 3asABUTENS U JIOJHKHO COAEPKAThH
YETKU OTBET HA MOCTABJIEHHBIE BOMPOCHL.

1.3.2. Tlopsnmox, hopma, MECTO pa3MEIIEHUS U CITIOCOOBI TOTYUYEHUS CIIPAaBOYHON
uH(pOpMaIK, B TOM YHCIIE HA CTEHJAaX B MECTaX MPEIOCTaBICHUS MYHHUIUTIATHHOM
VCIYTH W YCIYT, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH U O0S3aTEIBbHBIMU TS
MPEIOCTABJICHNS MYHUIMIIAIBHON YCIYyTH B YIIOJHOMOYEHHOM oprane, u B M®I]
MPEAOCTABICHUSI MYHULIUTIATBHBIX YCIYT.

Ha Nndopmanmonubix crenaax, pasmenieHHbix B M®I] u B YnoasHomoueHHOM
OpraHe, YKa3bpIBalOTCs CIEAYIOIINE CBEICHMUS:



pexuM paboThl, apeca YOJIHOMOUYEHHOTro oprana u MOIJ;

aapec opuUIMAIBLHOTO caiiTa YMOJHOMOYEHHOTO OpraHa, ajpec 3JIEKTPOHHOM
MOYTHl Y TOJTHOMOYEHHOT'O OPraHa;

MOYTOBbIE  ajpeca, TenedoHsl, ¢Gamuauun pykoBoautened MOL[ wu
YHOJIHOMOYEHHOI'0 OPraHa;

NOPSOK TOJYYEHHS] KOHCYJIbTAMM O MPEAOCTABICHUA MYHULIHUNAIbHOU
YCIIYTH;

MOPSAJOK ¥ CPOKH MPEIOCTABICHHUS MYHUIIUIIAIIBHON yCIIYTH;

oOpa3ipl 3a8BJICHUNA O MPEJOCTABICHUH MYHULMUIAIBHON YCIYrd M 0Opa3Lbl
3alOJHCHUS TaKUX 3asIBJICHUM;

MCYEPIBIBAIOIINN MePEeYEHb JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEAOCTABICHUS
MYHUIIUMIIAIBHONW YCIIYTH, TpeOoBaHUS K O(GOPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a
TaKX€ TMEepeueHb JOKYMEHTOB, KOTOPBIE€ 3asBUTEIb BIPaBE NPEACTABUTH MO
COOCTBEHHOUN MHUIIMATUBE;

OCHOBaHWsl IJi1 OTKa3a B IPUEME JIOKYMEHTOB O MpPEJOCTaBICHUU
MYHUILIMTIATIBHON yCIIYTH;

UCYEPNBIBAIOIINNA TE€PEYEHb OCHOBAaHUM JMJIsI OTKa3a B MPEJOCTaBICHUU
MYHUIIMTIAIBHON yCIIYTH;

nocyaeOHbI  (BHECYACOHbIN) TOPANOK OO0XalOBaHHUS peleHuid u (Win)
nercTBuil (6e37eiCcTBUS) YIIOJIHOMOYEHHOTO OpPTraHa, a TakKe JOJKHOCTHBIX JIUI U
MYHUILIMTIATBHBIX CITYXaIlHUX;

KpYT 3asBUTEIIEH;

pe3yapTaThl  MPEAOCTABIECHUS  MYHUIMIAIBHOM  YCIIYIH, MOPSIA0K
OPEAOCTABICHUSI  JOKYMEHTA, SBISIOMIErOCs  PE3yJbTaTOM  IPEAOCTABICHUS
MYHULUNAJIBHOW YCIIYTH;

pa3mMep TOCYAapCTBEHHOW TMOLIJIMHBI, B3MMAaeMOW 3a NPEIOCTaBICHUE
MYHULUNATBHONW YCIYTH.

Nudopmamuss o MecCTOHAXOXJAeHMH U Trpaduke pabOThl, CIPABOYHBIX
TenedoHax, apec AICKTPOHHOM IMOYTHl YIIOJHOMOYEHHOTO0 opraHa, a Takke MOIL]
pa3Meniaercs Ha opuIMaIbHOM caiiTe HekpacoBCKOro CelnbCKOTO MOCENEHHs Y CTh-
Jlabunckoro paiiona B cetu «HTepHeT», Ha EnquHoM moprane u Ha PernonaiasHoM
nopTale.

Nudopmarus va Equaom noprane, PernonansHom mopTaiie, mpenocTaBiIsieTcs
3asIBUTEINIO OECTIIaTHO.

Hoctyn k wuHOpManuu O CpOKax W TMOPSAKE MPEIOCTaBICHUS YCIYTH
OCYIIECTBIISIETCSI O€3 BBIMIOJIHCHUS 3asgBUTENIEM KaKUX-THO0 TpeOOBaHML, B TOM
guciie 0e3 WCIOJIb30BaHUS MPOrPAMMHOTO OOECMedYeHMs, YCTaHOBKAa KOTOPOTrO Ha
TEXHUYECKHE CPENICTBA 3asBUTENS TPEOYET 3aKIIOUCHHSI JIMIIEH3UOHHOTO WJIH HHOTO
COTJIAIIEHUS C npaBooOJaaTeneM IIPOTPAMMHOTO oOecniedeHus,
MPEyCMATPUBAIOLIETO B3UMAHUE IUIATHI, PETUCTPALMIO WIIA ABTOPU3ALIHAIO 3asIBUTEIA
WJIV NIPEIOCTABIEHUE UM IEPCOHANBHBIX JAHHBIX.

1.3.3. Opraamzanuu, y4acTBYIOUIME B TIPEIOCTABICHHH MYHHIIMITAIBHON
ycayru: MOLI.

Pasznen II. CTAHIAPT IIPEJIOCTABJIEHUSI MYHUMIIUIIAJIBHON YCIIYTU



Honpazznen 2.1. HAUMEHOBAHME MYHUILIUIIAJIBHOM VCIIYT U

HaumeHnoBanue myHununanbHou yeuyru - «IIpenocrasieHue KOnui NpaBoBbIX
aKTOB aAMUHUCTPALIMH MYHULIUIIAJILHOTO 00pa30BaHUS».

[logpaznen 2.2. HAUMEHOBAHUE OPI'"AHA, ITPEJOCTABJIAIOLIEI'O
MYHUIUITAJIBHYIO YCIIVI'Y

2.2.1. IlpepmocrtaBineHue  MYHHMIMOAIBHOM  YCIYTM  OCYLIECTBISETCS
YII0JIHOMOYEHHBIM OPTraHOM.

YNOJIHOMOYEHHBIA OpraH, MPEJOCTABISET MYHULHUINAIBHYIO YCIYIy 4Yepe3
o01uii oTen YOJIHOMOYEHHOTO OpraHa.

2.2.2. B nmpenocTaBieHU MyHUIIMNIATBHOM ycinyru yuyacTByeT MOLI.

2.2.3. 3asiBUTEh HE3aBUCUMO OT €TI0 MECTAa KUTEJIbCTBA UM MECTa MPeObIBaHUS
(s u3MyecKuX JIMI, BKIIOYas WHIWBUAYAJIbHBIX MPEANPUHUMATEIICH ) 1100 MecTa
HAXOXJICHUs (JIJIs1 FOPUIMUECKUX JIUI[) UMEET MPaBO HAa oOpalieHue B 000 Mo ero
BbI0OpY M®I] B nipeaenax tepputopun KpacHogapckoro kpasi ajis MpeoCcTaBICHUS
€My MYHMITUTIAIIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY MIPUHIIUITY.

[IpenocraBnenne MmyHununaiabHou ycayru B MOLI o skcreppuropuaibHOMY
NPUHIIMIY OCYIIECTBIISIETCSI HAa OCHOBAaHMHM COIJIAIIEHWM O B3auUMOJICHCTBUM,
3aKJIFOYEHHBIX YIIOJJHOMOYEHHBIM M @I ¢ YIOTHOMOUYEHHBIM OPTraHOM.

2.2.4. B  npouecce  mpenocraBieHMsT ~— MYHUUUNAIBHOW  YCIYTH
YnoJiHOMOYEHHBIN OpraH, B3anmoaeunuctsyet ¢ MOILI.

2.2.5. B cooTBeTcTBUY ¢ MMyHKTOM 3 yacTu 1 ctateu 7 denepanibHOro 3akoHa OT 27
utorst 2010 roga Ne 210-d3 «O6 opraHu3aluu MpeaoCTaBICHHS TOCYIapCTBEHHBIX U
MYHHUIMIAIBGHBIX — yeayr»  (manee -  @Denpepanbhbiii  3akoH  Ne  210-D3),
VYIIOJIHOMOYEHHBIM OpraHaMm, MPeAOCTABIISIIOIINM MYHULIMIIAJIBHBIE YCIIYTH, YCTAHOBIICH
3arpeT TpeOOBaTh OT 3asIBUTEIIS OCYIIIECCTBICHHS JISHCTBUH, B TOM YHCIIE COTJIACOBAHUH,
HEOOXOIUMBIX I TIOTYyUYCHHSI MyHUITUNIAIBHONW YCIIYTH U CBSA3aHHBIX C OOpallieHueM
B HMHBIE T'OCYJAapCTBECHHBIE OpPraHbl U OpPraHU3alMU, 33 HCKIIOUYECHUEM IOJIyUYCHUS
yCIIyT, BKJIIOYEHHBIX B MEPEUYCHb YCIYT, KOTOPbIE SBISIOTCS HEOOXOAMMBIMU H
00s3aTENbHBIMU ISl TIPEIOCTABICHUS MYHHUIIMIAIBHBIX YCIYT, YTBEPXKICHHBIX
pemerrem CoBeta HekpacoBckoro cenbckoro noceneHust Y ctb-JIabuHCKOro paiioHa.

[Moapaznen 2.3. OIIMCAHUE PE3VYJIbTATA
ITPEJJOCTABJIEHUS MYHUITUIIAJIBHON VCIIVTU

2.3.1. PesynbratoM mNpenOCTaBICHUS MYHUIIUINAIBHON YCIYTH SIBISICTCS,

BbIJayYa!

1) KomMK MPaBOBBIX AKTOB aIMUHUCTPAIIMN MYHHUITUTIATHHOTO 00pa30BaHUS;

2) yBenoMiieHHusI 00 OTKa3e B Bblauye KOIMUI MPABOBBIX aKTOB aAMUHUCTPALIUU
MYHULIUNAIIBHOTO 00pa30BaHus.

2.3.2.  Pesynprarhl  OPEAOCTABICHUS  MYHULOMNAJIBHOW  yCIYIM IO
AKCTEPPUTOPUATBHOMY TMPUHLMIY B BHUJI€ JJIEKTPOHHBIX JIOKYMEHTOB W (WJM)
ANEKTPOHHBIX 00Pa30B JOKYMEHTOB 3aBEPSIIOTCA YTOJHOMOYEHHBIM JOJIKHOCTHBIM
JIALIOM Y TTOJTHOMOYEHHOTO OpraHa.



2.3.3. [Ina mosydyeHus pe3yibTara NpeAOCTaBICHUS MYHUIUIIAIBHON YCIYTH
Ha OyMa)XKHOM HOCHTEIIC 3asBUTEIb MUMEET MPaBO OOPATUTHCS HEMOCPEICTBEHHO B
Y10THOMOUYEHHBINA OpPraH, O NPEJOCTABICHUN MYHUIIUTATBLHON YCIIyTH.

Tonpaszen 2.4. CPOK ITPEJOCTABJIEHUS MYHULIUIIAJIBHOM YCIIVIY, B
TOM YUCJIE C YYETOM HEOBXOJIUMOCTHU OBPAIIIEHMS B
OPTAHU3ALIMU, VYACTBYIOIIUE B ITPEJJOCTABJIEHUN
MYHULIUIIAJILHOU YCIIYTU, CPOK [TIPUOCTAHOBJIEHUS
[TPEJIOCTABJIEHUS MYHULIMTIAJIbHOM VCJIYTU B CJIVUAE, ECJIU
BO3MOXHOCTD ITPEJIOCTABJIEHUS [TPEAYCMOTPEHA
3AKOHOJJATEJILCTBOM POCCUINCKOI ®EJEPALIMU, CPOK BbIJIAUU
(HATIPABJIEHUS) JIOKYMEHTOB, SIBJISIIOLLIUXCSI PE3VJILTATOM

[TPEJIOCTABJIEHUS MYHULIUTIAJILHOM YCITIYTU

2.4.1. Cpok npenocTaBlieHUs MYHULIMIAIBHONW YCIYTM COCTaBISIET He Oosee
YeThIPHAALIATH pabouKX JHEN CO THS PErUCTpalluy 3asBIICHUS.

B cnyuae momaum 3asBUTENEM 3asBICHUS HA TOJYyYE€HHE MYHUIUMIAIBHOM
yciyru 4epe3 Enunblil mopran u PervoHanbHBI MOpTall CPOK MPEAOCTABICHHUS
MYHUIIMIAIBHON YCIYTH HE MPEBIIIACT YEThIPHAATH Pabounx JHEH.

2.4.2. Cpok NpPHOCTAHOBIICHHS TPEIOCTABICHUS MYHHUIMIAIBHON YCIyTH
3aKOHO/IaTeIbCTBOM HE IPETYyCMOTPEH.

Honpasaen 2.5. HOPMATHBHBIE IIPOBOBBIE AKTbI, PEI'YJIMPYIOIIUE
IMPEAJOCTABJIEHUE MYHUNIUITAJIBHOUN YCIIVI'U

[lepeyeHb HOPMATHBHBIX IPABOBBIX aKTOB, PETYIUPYIOMINX MPEIOCTABICHUE
MYHUIIUTAIBHON YCIYTH (C yKa3aHUEM MX PEKBU3UTOB U UCTOYHUKOB O(UIIMATIEHOTO
OmyOJUKOBAHUS), TIOJJICKUT 00S3aTEILHOMY pa3MENIeHUI0 Ha O(UIIMAITBLHOM caiTe
YTOJIHOMOYEHHOTO OpraHa, MPEeAOCTaBIAIONIETO MYHUIIMIIAIBHYIO YCIYTY, B CETH
"Untepuer", Ha EnuHom nopTasne u PeruonaibHOM mopTaie.

YIIOJHOMOYEHHBI  OpraH, MPEeAOCTABISIOINN MYHULUIIAIBHYIO  YCIYTY,
o0OecreynBaeT pa3MEIEHUE U aKTyalu3alMi0 TEepPeYHs HOPMATUBHBIX MPABOBBIX
aKTOB, PEIVIAMEHTUPYIOLIUX IPEA0CTABICHUE MYHULIUIIAIBHON YCITYTH.

Honpaszen 2.6. UCUEPIIBIBAIOIUI ITEPEYEHD JOKYMEHTOB,
HEOBXOAMMBIX B COOTBETCTBUUN C HOPMATHUBHbBIMI
I[TPABOBbIMU AKTAMMU JIJIA ITPEJOCTABJIEHUA
MYHUIIATIAJIBHON YCJIYTU U VCIIVT, KOTOPBIE SABJIAIOTCS
HEOBXOAMMbBIMU 1 OBA3ATEJIBHBIMUA JIJIA TTPEJJOCTABJIEHUA
MYHUIUTIAJIBHON YCIIVT U, TIOJJIEXXAIIMX ITPEJICTABJIEHUIO
3AABUTEJIEM, CIIOCOBbI UX ITOJIYUEHUA 3AABUTEJIEM, B TOM YUCIIE
B DJIEKTPOHHOU ®OPME, TIOPSJOK VX ITPEJICTABJIEHU A

2.6.1. Jna nomydeHHss MyHMLUIAIbHOH YCIyru 3asBUTENb IPEACTaBIIAET
CIIEAYIOIINE JOKYMEHTBI:
‘ Ne ‘ HaumenoBanue 1oKymMeHTa ‘ Tun ‘ [Tpumeuanue




n/n JOKYMEHTa
(opuruHa,
KOTIHS)
1 2 3 4
1. 3asBieHMEe Ha BbIIAYy BBINIUCKU U3 | opuruHan | Js
peecTpa  MyHUIMIAIBLHOTO  HMMYIIECTBA HCIIOJIb30BaHUS
(mpunoxxenue Ne 1 k Pernamenty) B pabore
2. [Macmopt  3asButens (OO0  Jpyroil | Komus Hns
JOKYMEHT YJOCTOBEPSIOIINNA TUYHOCTB) HCIIOJIb30BaHUS
B pabore
3. JIOKyMeHT, YAOCTOBEPAIOIINM | KOS s
NOJIHOMOYHSL TMPEACTaBUTENS  3asIBUTEIIS MCIIOJIb30BaHUS
(IOBEpEHHOCTB) B paboTe

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOJMMBIX IS TPEAOCTABJICHUS
MYHUILIMTIATIBHOW YCIIYTH, ABISETCS UCUEPIIBIBAIOIINM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHbIE Ha HWHOCTPAHHOM SI3bIKE, MOJJICKAT
NEepPEeBOly Ha PYCCKUM s3bIK. BepHOCTH mepeBoAa M MOMJIMHHOCTH MEPEBOAUYMKA
CBHUJIETEILCTBYIOTCS B MOPAJIKE, YCTAHOBICHHOM 3aKOHOJIaT€JILCTBOM O HOTapHuare.

2.6.4. Konuu TOKyMEHTOB JIOJKHBI OBITh 3aBEPEHBI B YCTAHOBIICHHOM MOPSIJIKE
WJIU TIPEJICTABJIEHBI C MPEIbSIBICHUEM MOJJIMHHUKA.

2.6.5. 3asgButensaM 00eCIEUMBAETCS BO3MOXKHOCTH BbIOOpa criocoba mojadu
3asiBJICHUS] O TPEIOCTaBICHUN MYHHUIIMIAIBHON YCIYTH: MPHU JUYHOM OOpaIleHUU B
YnonHoMoueHHBINH oprad wik B M®II, mouToBoii CBA3b10, B AIEKTPOHHOU opme.

2.6.6. 3asgBieHwe O NOPEJOCTABICHUMM MYHUIUMOAIBHOM  YCIYrH H
CKAaHUPOBAHHBIE KOMHUHM JOKYMEHTOB, YKa3aHHbIE B HACTOSILEM MOApPAa3Jaeie MOTYT
OBITH MOJIaHBI B AJIEKTPOHHOHN (hopMme uepe3 Enunblii moprai, PernonanbpHbIN mopTal.

2.6.7. Konuu 1OKyMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 nmoapaszaena 2.6 pazaena
Il PernamenTa mpeacTaBisilOTCS BMECTE C MOJIMHHUKAMH, KOTOpPbBIE MOCJIE CBEPKHU
BO3BPAILIAIOTCS 3asBUTEIIIO.

B ciiyyae HEBO3MOXHOCTHU MPEIOCTABICHUS MOIIMHHUKOB, PEI0CTaBIISIOTCS
HOTapHUAJIbHO 3aBEPEHHbBIE KOIUHU.

2.6.8. 3asBuTeno obecreynMBaeTCs IMPUEM JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBIECHUs yCIyru, d4epe3 Enunbli mnopran, PermoHanbHbBI 1OpTan u
perucTpanus 3anpoca 6€3 HeOOXOAMMOCTH MMOBTOPHOTO MPEACTABICHHS 3aiBUTEIIEM
TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENe, €CIM WHOE HE YCTaHOBJIECHO
denepanbHBIMU 3aKOHAMU W TPUHUMAEMBIMH B COOTBETCTBUU C HHUMH aKTaMHu
IIpaButensctBa Poccuiickon ®enepaunu, 3akoHamMu KpacHomapckoro xpas u
MPUHUMAEMBIMU B COOTBETCTBUU C HUMHU aKTaMU BBICILIETO UCIIOJIHUTEIBHOTO OpraHa
rocy/1apcTBEHHOM Biactu KpacHomapckoro kpas.

[IpemocraBineHne yciyru Ha4MHAETCS C MOMEHTA IpUEMa U PETUCTPALUHU
YOTHOMOYEHHBIM OpPraHOM, BJEKTPOHHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIs
MPEIOCTABIECHUA YCIYTd, a TaKXKe IIOJy4YeHUss B YCTAHOBJICHHOM IMOPSJIKE
uHpopmaru 00 oriaTe yCIyTrH 3asBUTENIEM, 332 MCKIIOYCHHEM Ciydasi, eCl IS
Hayajga Mpoueayphl (AEUCTBUS) NPENOCTABICHHUS YCIYTM B COOTBETCTBUM C
3aKOHO/IATEIbCTBOM TpeOyeTCs JIMYHAS SIBKA.



2.6.9. 3asBuTenb BHOpaBe OTO3BaTh CBOE 3asBICHUE Ha JIO00M cTaauu
pPacCMOTPEHUSA, COIVIACOBAaHUSA WM TMOJATOTOBKM JOKYMEHTa Y IIOJHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCh C COOTBETCTBYIOUIUM 3asiBJICHUEM B YIOJIHOMOYEHHBIH
opras, B TOM YHCJI€ B 3JIEKTpOHHOU (popme, mnbo B MDLI,

2.6.10. [Ipn MIPENOCTABICHUN MYHULUATIAJIBHON YCIIYTH o
AKCTEPPUTOPUAIIBHOMY MPUHIMITY YTIOJIHOMOYEHHBI OpraH He BIpaBe TpeOOBaTh OT
3asBurenss wimu  MO®PL[ B mpenenax Ttepputopun  KpacHomapckoro — kpas
MPEIOCTaBICHUS! JIOKYMEHTOB Ha OyMaXHbIX HOCUTENSX, €CIM HWHOE He
NpeaycCMOTpEeHO  (deaepalibHbIM  3aKOHOJATENbCTBOM,  PErNIAMEHTUPYIOUIUM
MIPEAOCTABIEHNE MYHULIUIAIBHOW YCIYTH.

Honpasznen 2.7. UCUEPIILIBAIOIUI ITEPEYEHS JJOKYMEHTOB,
HEOBXOJIMMBIX B COOTBETCTBHUUN C HOPMATHBHBIMU
IMPABOBBIMU AKTAMMU JJIA ITPEAJOCTABJIEHUA
MYHUIUIIAJIBHON YCJIYT U, KOTOPBIE HAXOJISTCS B
PACIIOPAXXKEHHMU I'OCYJAPCTBEHHBIX OPI'"AHOB, OPTAHOB
MECTHOI'O CAMOYIIPABJIEHUA
N MHBIX OPTTAHOB, YHACTBYIOIIUX B ITPEJOCTABJIEHNA
MVYHUIUITAJIBHBIX YCIIVT, U KOTOPBIE 3AABUTEJIb BIIPABE
INPEACTABUTD, A TAKXE CIIOCOBbBI UX I[TOJYUYEHUA 3AABUTEJISIMU, B
TOM YHCJIE B DJIEKTPOHHOM ®OPME, TIOPSJIOK X ITPEJICTABJIEHUS

2.7.1. JIoKyMeHTBhI, HEOOXOJWMBIE B COOTBETCTBUHM C HOPMATUBHBIMU
NpPAaBOBBIMU aKTaMM [UJI1 TPEAOCTABICHHUS MYHULMUNAIBHOM YCIYTH, KOTOpPBIE
HaxXoJsATCSd B PAcCHOPSDKEHUM TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJI€HUSI W  HWHBIX OpPraHoB, YYacCTBYIOUIMX B  MPEAOCTaBICHUU
MYHUIIMTIATBHOM ~ YCIAYTM, M  KOTOpbIE  3asBUTE]b  BIOpaBe  MPEACTaBUTH,
3aKOHOAATeIbCTBOM Poccuiickon denepanuu HE MPEAYCMOTPEHBI.

ITonpaznen 2.8. YKASAHUE HA 3AIIPET TPEGOBATD OT 3AABUTEJIA

2.8.1. Ot 3asBuTeNs 3ampenieHo TpeOoBaTh MPEACTaBICHHUS JTOKYMEHTOB M
uH(MOpPMAIMN WM OCYIIECTBICHUS JCHCTBUM, MPEACTABICHNUE WM OCYIIECTBICHUE
KOTOPBIX HE MPEYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTaMU, PETYJIHPYIOIIUMHI
OTHOILLEHHUSI, BOBHUKIIUE B CBSI3U C MPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH.

3ampernieHo TpebOBaTh MPEACTABICHUS JOKYMEHTOB U MH(MOPMAIUHU, KOTOPHIE
B COOTBETCTBMH C HOPMATHBHBIMHM IPAaBOBBIMH akTaMu Poccuiickoin dPenepauuu,
HOPMAaTUBHBIMH TPAaBOBbIMH akTaMu KpacHOZapCKOro Kpas W MYHUIUIAJIbHBIMU
aKTaMHU HAXOJSTCA B PACHOPSKEHUHU TOCYAapCTBEHHBIX OPTaHOB, MPEI0CTaBIISIIOIINX
MYHULIUMAIBHYIO YCIYTY, HHBIX TOCYAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
caMoymnpaBieHuss U (WIM) TMOJBEIOMCTBEHHBIX TOCYJAApPCTBEHHBIM OpraHaMm H
OopraHaM  MECTHOTO  CaMOYMpAaBJICHUS  OpraHu3aluii,  y4acTBYIOIIUX B
MPEAOCTABICHUY MYHHUIIUTNIATIBHBIX YCIIYT, 38 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHbBIX
B yactu 6 ctatbu / @enepanbHoro 3akoHa Ne 210-D3.

3anpeiieHo TpeOOBaTh TOKYMEHTbl M HUHGPOPMAIUI0, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU NMEPBOHAYAIBLHOM OTKa3€ B MPUEME



JIOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUSI MYHUIIMIAIBHON yCiayru, Jubo B
MPEIOCTABICHUH  MYHHUMIAIBHOM  YCIYI'M, 3a  HUCKJIIOYEHHEM  CJIy4aeB,
MPEyCMOTPEHHBIX MYHKTOM 4 yacTtu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-03.

3ampenmeHo  OTKa3blBaTh B MPUEME 3ampoca M MHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJISl TPEAOCTABICHUSI MYHUIIUIIAILHON YCIYTH, B Cydae, €l 3arpoc
U IOKYMEHTBI, HEOOXOUMBIE JIJIsl IPEIOCTABICHUS MYHHUITUTIATbHON YCIIYTH, IMOJaHbI
B COOTBETCTBUM C HHpOpMaIMed O Cpokax U TMOpSAKEe MPeAOCTaBICHUS
MYHUIMOAIBHONW YyCIyrH, omyOiukoBaHHONM Ha EnuHoM mnoprane, PernonanbHom
rnopTase.

3ampenieHo OTKa3bIBaTh B MPEAOCTABICHUH MYHULIMIIAIIBHON YCIYTH B CIy4ae,
€CJIM 3alpoc W JTOKYMEHTBHI, HEOOXOAMMBIE MJI MPEAOCTABICHUS MYHHUIIUIATBHOM
yCIYTH, TOJaHbl B COOTBETCTBUM C HWH(oOpMammeil O Cpokax U TMOpPSIKe
PEOCTABICHUS MYHHITUTIATBHON YCIyru, onyOinukoBaHHOW Ha ExuHoM moprare,
PernonansHom nopraine.

3anpernieHo TpeOoBaTh OT 3asBUTENISI COBEPIIEHUS HWHBIX JCHCTBUM, Kpome
OPOXOXKACHUS  UJCHTU(PUKAIIMM U  ayTEeHTU(PUKAIMU B  COOTBETCTBUHM  C
HOPMAaTUBHBIMM TIpaBOBbIMU akTamu Poccuiickon ®epepanuu, ykazaHdAs UEIU
npueMa, a TakKe TNPEJOCTAaBJICHUS CBEJACHUN, HEOOXOAWMBIX ISl pacuera
JUTUTEIBHOCTH BPEMEHHOT'O MHTEPBajia, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH IS
npuema.

2.8.2. 3anpemieHo TpeOOBaTh MPEACTABICHHS JOKYMEHTOB M HH(popmaiuu,
OTCYTCTBME ¥  (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE  YKa3bIBaJUCh MpHU
NEpPBOHAYAIBLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTABICHUS
MYHUIIUTAIBHON YCIYTH, JHOO B TMPEJOCTABICHUM MYHUIIMIIAIBHOW YCIyTH, 3a
UCKIIFOUEHUEM CIIETYIOIIUX CIIYy4YaeB:

a) U3MEeHeHHe TpeOOBaHMI HOPMATHBHBIX TMPABOBBIX AaKTOB, KAaCAIOMIMXCS
OPEAOCTABICHUSI MYHUIMIAIBHOW yCIYrH, I[IOCJI€ TNEPBOHAYAIBHOW IOAAYH
3asBJICHUS O NMPEJOCTABICHUN MYHUIIMNIATBHON YCIIYTH;

0) HanMM4YMe OMTMOOK B 3asIBJICHUU O MPEJOCTABICHUM MYHUIUTIATHLHOW YCIyTH
U JIOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B IMpUEME
JTOKYMEHTOB, HEOOXOIUMBIX AJIS MPEAOCTAaBICHUS MYHUIIMIIAIBLHON yCIyrH, 1100 B
IPEAOCTABICHUN MYHULUNAIBHOW YCIYTM M HE BKIIOUECHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEUYCHHE CPOKA JICUCTBHS JOKYMEHTOB WM U3MEHEHNE MH(OpMAIUH TTOCIIe
MEpBOHAYAIBHOTO  OTKa3a B  MpHEeME JOKYMEHTOB, HEOOXOAUMBIX s
MPEIOCTaBICHUS MYHUIIUTIATLHOW YCIYTH, TUOO B MPEIOCTABICHUN MYyHHUITUTAIBHON
YCIYTH;

I) BBIABICHHE JOKYMEHTAJIBHO TMOATBEPKIECHHOTO (hakTa (MPU3HAKOB)
OIMMOOYHOTO WJIA MPOTUBOMPABHOTO ACHCTBUS (0€3M€UCTBUS) JODKHOCTHOTO JUIA
YIOJTHOMOYEHHOTO OpraHa, OPENOCTaBIISIONIET0 MYHUUUINAIBHYIO YCIYTy, WIH
YNOJTHOMOYEHHOTO  OpraHa, MOpPeAOCTaBISIONIET0  MYHUUIHMNAIBHYK)  YCIYTY,
MYHUIIHITAIBHOTO clTy)Kamiero, paboranka MOILI, npemycmoTrperHOM yacThio 1.1
crathu 16 @enepanbHoro 3akoHa Ne 210-D3, npu nepBoHaYaIbHOM OTKa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTABICHUS MYHULUIIATIBHOW YCIYTH, JTU0OO B
MPEIOCTABICHUH MYHULIUNIAIBHON YCIYTH, O YEM B IIUCBbMEHHOM BHJE 3a MOIIHUCHIO
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PYKOBOIUTENS YTOJIHOMOYEHHOTO OpraHa, NPEeAOCTABISIONIET0 MYHULIMNAIbHYIO
YCIYr'y, WIH OpraHa, MpeJOCTaBISIOMIEr0 MyHULIHUNAIBHYIO YCIYT'y, PYKOBOJIMTEIS
MOI] npu nepBOoHaYadbHOM OTKa3€e B IMpPUEME JTOKYMEHTOB, HEOOXOAUMBIX s
MPENIOCTAaBICHUS! MYHHMLIMNAIBHOM YCIYyrH, JUOO PYKOBOAUTENA OpraHU3alMH,
npeaycMoTpenHoit yacteto 1.1 cratem 16 ®@enepanbHoro 3akoHa Ne 210-D3,
YBEIOMIISIETCA 3asBUTENIb, & TAaKK€ IPUHOCATCA W3BUHEHHUS 3a JOCTABJICHHBIC
HEey100CTBa.

2.8.3.11pu IPEAOCTABIECHUN MYHULAATBHON yCIIyTH o
AKCTEPPUTOPUAIIBHOMY NPHUHLMUIY YTOJTHOMOYEHHBI OpraH, He BIpaBe TPeOOBAThH
or 3asBurens wm MOILl B mnpenenax Tteppuropun KpacHomapckoro kpas,
IPEAOCTABIECHUS JOKYMEHTOB, IPEAYCMOTPEHHBIX YacThi0 6 cTtaThu 7 denepaibHOro
3akoHa Ne 210-®3, Ha OyMaxXHbIX HOCHUTENSX, €CIM HHOE HE MPEAYCMOTPEHO
denepanbHbIM  3aKOHOJATENBCTBOM,  PETIaMEHTHPYIOLIMM  MpPeJOoCTaBICHUE
MYHULUNATBHONW YCIYTH.

Hoapasaen 2.9. UCUEPITBIBAIOIINI ITEPEYUEHh OCHOBAHMM JUIS
OTKA3A B I[TIPUEME JJOKYMEHTOB, HEOBXOUMBIX JIJI5
[IPEJOCTABJIEHVS MYHULIUIIAJIBHON YCJIVITU

2.9.1. OcHoBanueM sl OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEOCTABIICHUS MYHUIIUTIATBHON YCIYTH, SIBJISIETCA:

oOpaiieHuie ¢ 3asBJICHUEM O MPEAOCTABICHUN MYHMIIMIAIBHON YCIYTH JIUIIA,
HE MPEICTaBUBLIETO JOKYMEHT, YIOCTOBEPAIONIUN €ro JHWYHOCTh (IpU JIMYHOM
oOpamieHnu) W (WJIKM) TOITBEPXKAAOIIMN €ro MOJHOMOYHUS KaK MpeaCcTaBUTENsS
(bu3MYECcKOro JUIa WIK IPUIAYECKOTO JTHUIIA;

MOJIaHHOE 3asBJICHUE HE COOTBETCTBYeT MO ¢GopMe U  COACPKAHUIO
TpeOOBaHUAM, MPEABSIBISIEMbIM K 3asBICHUIO, COTJIACHO mpuioxkeHuo Ne 1 k
Pernamenty;

IPEACTABICHUE 3asBUTEIIEM JOKYMEHTOB, UMEIOIIUX OBPEXKICHUS, U HAIUYUE
UCIIPABJICHUM, HE TMO3BOJSIONIMX OJHO3HAYHO HCTOJIKOBATh HMX COJEpkKaHUE, HE
coJieprKalux oOpaTHOTO ajpeca, MOAIUCH, IedaTy (IPU HAJTUIUH);

HECOOJIO/ICHNE  YCTAHOBJICHHBIX HOPMATHUBHBIMH  IPABOBBIMH  aKTaMH
TpeOOBaHUMN, TPEABABIIEMBIX K AIEKTPOHHOMN TOJIIUCH.

2.9.2. O Hamuyuu OCHOBaHHS IS OTKa3a B MPHEME JOKYMEHTOB 3asBUTEIS
HHOOPMHUPYET CIENUATUCT YTIOJIHOMOYEHHOTO opraHa, jaubo padotHuk MOIL] (npu
oOpamennn 3a yciyroi udepe3 MODII), oTBeTCTBEHHBIN 3a TpHUEM JTOKYMEHTOB,
OOBSICHAET 3asBHUTEIIO COJEPKAHUE BBISIBJICHHBIX HEJOCTATKOB B IMPEJCTaBICHHBIX
JOKYMEHTaxX U MpeiaraeT MpUHITh MEPBI MO UX YCTPAHEHUIO.

VYBenomnenue 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUSI MYHUIUIIAJILHON YCIyrd noAnuckiBaeTcs padotHukom M®I] (npu
obpamennn 3a  ycayrod  depe3 MO®PI[) ambo0  MOKHOCTHBIM  JIUIIOM
VY0THOMOUYEHHOTO0 OpraHa, U BBIJAETCA 3asBUTEINI0 C YKa3aHUEM MPUYMH OTKa3a He
MO3JIHEE OJIHOTO pabodero JHA co JHS OoOpallleHHs] 3asiBUTENsl 3a IMOJy4YeHUEM
MYHHUIUITAIBHON YCIIYTH.

He MoxeT ObITh 0TKa3aHO 3asiBUTEIIO B IPUEME JIOMOJIHUTEIIbHBIX JJOKYMEHTOB
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IIPY HAJTMYUU HAMEPEHHUSI UX CIATh.

2.9.3. He nomyckaercss OTKa3 B IIpUEME 3asBJICHHS M HHBIX JTOKYMEHTOB,
HEOOXOIMMBIX I MPEJOCTABICHUS MYHHMIMIAIBHOM YyCIyrd, B Cilydae, €Clu
3asBJICHHE W JIOKYMEHTBI, HEOOXOIMMBIE IJisi MPEJOCTABICHUS MYHHUIMNAIbHON
YCIIyI'H, TIOJJaHbl B COOTBETCTBUM C HH(poOpMalMeil o0 Ccpokax U MNOpSAIKe
MPEeIOCTaBICHUS] MYHUIMNAIBHONU YCIYyTrH, onyoirkoBaHHoW Ha Enunom Ilopraie,
PernonansHoM noprazie u opUIHATIbHOM caiiTe Y TOJHOMOYEHHOI'O OpraHa.

2.9.4. Otkaz B mpueMe JTOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTaBICHUS
MYHUIMOAIBHOW YCIYTHM, HE TMPEMATCTBYET IMOBTOPHOMY OOpAIIeHUIO IMOCIe
YCTPAHEHUS IPUYUHBI, TOCITYKUBIIEH OCHOBAaHUEM [IJIs1 OTKAa3a.

Hoapasaen 2.10. ICUEPITBIBAIOIIUN ITEPEYEHb OCHOBAHMIA JUUIS
[IPUOCTAHOBJIEHNUS WU OTKA3A B IIPEJJOCTABJIEHUU
MYHULIMIIAJIBHOM YCJIVTU

2.10.1. OcHoBaHMil [JIs MPUOCTAHOBJIIEHUS MPEIOCTABICHHUS MYHULHUINAIBHOM
YCIIYTH 3aKOHOIATeNIbcTBOM Poccuiickoit denepaiuy He MpeyCMOTPEHO.

2.10.2. 3asBUTENIO0 OTKA3bIBAETCSA B MPEIOCTABICHUU MYHUIIUMAIBHOU YCIyTH
IPU HAJTMYHUH XOTS ObI OJTHOTO M3 CIAEAYIOIINX OCHOBAHMIA:

- OTCYTCTBHE Yy 3asBUTEJS MpaBa Ha IMOJYy4YCHUE MYHUIIMMAIBHOW YCIyTH, B
TOM 4YHCJI€ HEBO3MOXXHOCTh OKa3aHWUs MYHHUIUMINAIBHOW YCIAYTH B  CHIY
00CTOSITENILCTB, paHee HEU3BECTHBIX IMpU TMpUEeME JOKYMEHTOB, HO CTaBIIUX
U3BECTHBIMU B MPOLECCE NMPEIOCTABICHNUS MyHUIIUIIAJbHON YCIYTH;

- OTCYTCTBHE OJIHOTO WJIM HECKOJBKUX JOKYMEHTOB, HEOOXOAMMBIX IS
NOJIyYEHUSI MYHULHUNAIBHOW YCIYT'HM, HAJIMUYAE KOTOPBIX MPEIYCMOTPEHO MYHKTOM
2.6.1. monpasnena 2.6 paznena |l Pernamenra,;

- MPENCTABICHUE 3aSBJICHUA O IPEIOCTABICHUH MYHUIUIIAIBbHOW YCIYTU C
HapyIICHUEM YCTAHOBJICHHBIX TpeOOBaHUM, a TakKe NpPEJICTaBICHUE JTOKYMEHTOB,
COJIeprKallliX HEAOCTOBEPHBIC CBEACHUS;

- HECOOTBETCTBHUE JIOKYMEHTOB, B TOM YHCJE MPEICTABICHHBIM MOCPEACTBOM
ucrionb3oBanuss Enunoro Iloprama, PerumonansHOrO moprana TpeOOBaHMSM,
YCTAHOBJICHHBIMM MNYHKTOM 2.6.1. mompaszmena 2.6 pasgena |l Permamenra,
HEOOXOJUMBIX B COOTBETCTBUM C HOPMATHBHBIMU TIPAaBOBBIMU aKTaMU IS
MPEAOCTABICHUS MYHUIIUTIATbHON yCIIYTH.

2.10.3. 3asgBuTenab BMOpaBe OTO3BAaTh CBOE 3asBJICHUE HaA JIO00W CTaIuM
pacCMOTPEHUSA, COIJIACOBAaHUSA WM TMOJATOTOBKH JOKYMEHTa YTOJIHOMOYEHHBIM
OpraHoM, OOPAaTHBIIUCH HETIOCPEICTBEHHO B YTIOJJHOMOYEHHBIN opraH win B M®I] ¢
COOTBETCTBYIOIIMM MUCHMEHHBIM 3asBJICHUEM WM B JJIEKTPOHHOM BuAE. B »TOM
Clly4ae JOKYMEHTHI B MOJHOM 00BEME B TedeHHe 3-X pabouymx IHEW MoJyiexar
BO3BpPATy 3aBUTENIO JUYHO MOJI POCIUCH B UX MOJTYUYECHUH.

2.10.4. He pomyckaercs OTKa3 B MPEIOCTABICHUH MYHHUITUTIAIBHOW YCIYTH B
clyyae, €Clii 3asBJIE€HHE U JIOKYMEHTbI, HEOOXOAHMMBIE ISl MPETOCTABICHUS
MYHULIUNAIIBHOM YCIIYTH, MOJIaHbl B COOTBETCTBUMU C HHQOpMAIMENd O CpoKax M
MOPSIAKE MPEAOCTaBICHUS MYHULMMNAIbHON YCIyrH, ONMyOJMKOBaHHOW Ha EnuHoM
[Toprane, PernonansHOM nopraiie.



2.10.5. OTka3 B MmpeAoCTaBI€HUH MYHULMUIAIBHOM YCIYrd HE MPENsATCTBYET
MOBTOPHOMY OOpAILEHUIO MOCJIE YCTPAHEHUsI MPUUYMHBI, TOCIYKUBLIEH OCHOBAHHEM
11 OTKa3a.

Hoapaznen 2.11. IIEPEYEHD YCIIVI', KOTOPBIE ABJIAIOTCA
HEOBXOJIMMBIMU N OBA3ATEJIbHBIMU JJIA TTPEAOCTABJIEHUA
MYHUIUTIAJIBHOM YCJIVI'U, B TOM UMCJIE CBEJIEHUS O JOKYMEHTE
(AOKYMEHTAX), BBIJABAEMOM (BbIIABAEMbIX) OPTAHU3ALIMAMU,
YYACTBVIOUIMMHU B ITPEJOCTABJIEHNN MYHUITUIIAJIBHON YCIIVTU

YCJ'IyTI/I, KOTOPBIC  ABJIAKOTCA HCO6XOI[I/IMBIMI/I U 00s3aTeIbHBIMHA JIIA
MpeaACTaBJICHHUA MyHHHHHaHBHOﬁ YCIIyIu, OTCYTCTBYIOT.

ITogpaznen 2.12. QOPHHOK, PASMEP 1 OCHOBAHNMS B3UMAHUA
I'oCYIAPCTBEHHOMU ITOIIJIMHBI NJI UHOU TIJIATBI, BSMUMAEMOU 3A
IMPEJOCTABJIEHUE MYHUILIUITAJIBHOU YCIIVI'U

FocyﬂapCTBeHHaﬂ IIoIIJIMHA nIn HnHas riaTa 3a MnpcaoCTaBJICHUC
MyHHHHHaHLHOﬁ YCIYTrun HC B3HUMACTCA. Hpe,ZIOCTaBJICHI/IC MYHHHHHaHBHOﬁ YCIyru
OCYIHICCTBIACTCA OecIIaTHO.

ITonpaznen 2.13. IIOPAAOK, PASMEP 1 OCHOBAHNMA B3UMAHUMA ITJIATBI
3A IIPEJOCTABJIEHUME YCJIVT, KOTOPBIE ABJIAIOTCA
HEOBXOAMMbBIMU U OBA3ATEJBbHBIMUA I TTPEJJOCTABJIEHUA
MYHULIMIIAJIBHOM YCJIYTH, BKJIFOYAS MHOOPMAIIMIO O METOUKE
PACUYETA PA3MEPA TAKOM ITJIATHI

B3umanue 1iatel 32 OPENOCTABICHUE  YCIYT, KOTOPBIE  SABJISIOTCS
HEOOXOAUMBIMHU 1 0053aTEIIBHBIMU ISl TIPEAOCTABRICHUS MYHUIIUTIAIBHON YCITYTH, HE
MPEYCMOTPEHO.

Hoapasaen 2.14. MAKCUMAJIBHBIU CPOK OXXKUJTAHMS B OYEPEJM [TPU
IOJTAYE 3AITPOCA O IIPEJOCTABJIEHUM MYHULIMITAJIBHON YCJIYTH,
YCIIYT'U, TIPEJOCTABJISIEMON OPT AHU3AIIUEM, VHACTBYIOIIEN B
[IPEJOCTABJIEHUM MYHUIIUITIAJIBHOU YCIYT'Y, U ITPU TIOJIYYEHUU
PE3VJIbTATA ITPEJIOCTABJIEHUS TAKUX YCIIYT

Cpok oOXuJaHus B O4YEpeId MpU IMOJAYe 3aAsBICHUA O MPEIOCTABICHUU
MYHULIUMAIIBHOW YCIIYTM W JIOKYMEHTOB, YKa3aHHbIX B mojapasnene 2.6 pazngena II
PermamenTa, a Takke Nnpu MOJyYEHUH pe3yJibTaTa MPEAOCTABICHUS M YHULIMIIAIbHOM
YCIIyTH HE JOJDKEH MPEBBIIATh 15 MUHYT.

IMonpaznen 2.15. CPOK U TIOPAJJOK PETICTPALIMU 3ATTPOCA
3ASBUTEJIA O ITPEJOCTABJIEHNN MYHUITUTIAJIBHON YCIIVTU
1 YCIYTH, IPEJJOCTABJISEMOM OPT AHU3AILIVENM,
YUYACTBVIOIIEH B ITPEJJOCTABJIEHUU MYHUIIMIIAJILHON YCIYTH, B



TOM YHCJIE B DJIEKTPOHHOM ®OPME

Peructpauus 3agBieHHs O NPEJOCTABICHUN MYHUIIMNAIBHOW YCIAYTH U (WJIH)
JOKYMEHTOB (COJlepKallluXCsl B HUX CBEJIEHUI), HEOOXOAUMBIX AJI MPEAOCTaBICHUS
MYHULANIAIBHOW YCIyTH, B TOM YMCJIE IPU NPENAOCTABICHUM MYHULHNAIBHOU
yCIyTd B 3JEKTpoHHOUM (opme mnocpeactBom Enunoro moprana, PernonanbHOro
IOpTaJIa OCYLIECTBISETCS B JI€HD UX NOCTYIUIEHUS B Y IOJIHOMOYEHHBIN OpPTraH.

Peructpanusa 3asBineHHss O TPENOCTaBICHUM MYHULHUNAIBHOW YCIYIH C
JOKYMEHTaMH, yKa3aHHbIMM B mnoapaszaene 2.6 pasgena Il Permamenta,
MOCTYMUBILIUMHU B BBIXOJHOM (HEpaOouMii WK Mpa3IHUYHBIN) I€Hb, OCYILECTBISAETCA
B NIEPBBINA 32 HUM pabOyuuil JEHb.

Cpoxk peructpanuu 3asBIEHUS O MPEAOCTABIEHUN MYHUUUIIAJBHOW YCIYTH U
JOKYMEHTOB (COJEp)KAIMXCS B HUX CBEJICHMII), MPEACTABICHHBIX 3asBUTEIIEM, HE
MOKET MPEBBIIATH 15 MUHYT.

Cpok peructpauuv YIOJIHOMOYEHHBIM OpPraHoOM, 3ampoca U  HHBIX
JOKYMEHTOB, HEOOXOAMMBIX MJIA TMPEJOCTABICHUS MYHUIUNAIBHOW YCIYyru, MNpu
NPEIOCTaBICHUN MYHUIUIIAIBLHON YCIYTM B JJIEKTPOHHOM (opme MocpencTBoM
Enunoro noptraina, Pernonansaoro noprana coctasisier 1 pabounii 1eHb.

Tonpasnen 2.16. TPEBOBAHMS K IOMEIIEHUSM, B KOTOPBIX
TIPEJIOCTABJISIETCS MYHUITATIAJTLHA ST VCITYT A, K 3AJTY OXKUAHUS,
MECTAM JIJIS 3ATIOJTHEHUS 3ATIPOCOB O TIPEJIOCTABJIEHUU
MYHUILUTIAJTLHOU YCIIYTY, UHOOPMAIIMOHHBIM CTEHJIAM C
OBPA3IIAMU UX 3ATIOJTHEHUS U TIEPEYHEM JIOKYMEHTOB,
HEOBXOJIUMBIX IS TIPEJJOCTABJIEHUS KAXIOU MYHULTUTIAJILHOM
VCJIYTH, PABMEILEHUIO 1 O®OPMJIEHUIO BU3Y AJILHOM, TEKCTOBOI
1 MYJIbTUMEMEJNIHON MHOOMAIINH O TIOPSIJIKE
TIPEJOCTABJIEHUS TAKOU YCJIVTH, B TOM YUCJIE K OBECTIEYEHHIO
JTIOCTYITHOCTH JUUTSI THBAJTUJIOB YKA3AHHBIX OFHEKTOB B
COOTBECTBUM C 3AKOHOJIATEJILCTBOM POCCUMCKOI ®EJEPAITIN
O COLIMAJILHOM 3AIIIUTE MHBAJIUOB

2.16.1. Uadopmarus o rpaduke (pexxume) padboThl Y TOTHOMOUYEHHOTO OpraHa,
MO®I[ pa3memaercss npu BXOJ€ B 3JaHHE, B KOTOPOM OHO OCYIIECTBISAET CBOKO
NEATENBbHOCTD, HA BUTHOM MECTE.

3naHue, B KOTOPOM MPEIOCTABIACTCS MYyHHUIIUIAIbHAS yCIyTa, HOKHO OBITh
000pYZI0BaHO OTAEIHHBIM BXOJIOM ISl CBOOOTHOTO JIOCTYTIA 3asBUTEIICH B TOMEIIICHHE.

Bxon B 3manme o6opynoBaH WHGOPMAIMOHHOW TaOMUYKON (BBIBECKOH),
coneprkarieit mapopmaro 06 YmormHoModeHHOM oprane, M®II, ocymiecTBistomeM
MPEIOCTABJIEHUE MYHUIIMNIATBHOM YCIYTH, a TaKKe 000pY0BaH yI0OHOW JIECTHUIIECH C
MOPYYHSMH, TAHAYyCaMu 17151 O€CIIPENSITCTBEHHOT'O NIEPEIBUKEHUS TPaK]IaH.

Mecrta mnpeaocTaBi€HHs MYHUIMOAIBHON YCIYrM OOOpYIYIOTCS C Y4E€TOM
TpeOOBaHUI JOCTYIMHOCTH JUIS WHBAJIUAOB B COOTBETCTBUM C JICHCTBYIOITUM
3aKoHOAAaTeILCTBOM Poccuiickoit deaepanuu 0 COIMAIbHOM 3alIUTE HHBAJIUIOB, B TOM
quciie 00eCIeunBarOTCs:



yCIOBUSL NIl OECHPENsTCTBEHHOIO JOCTylma K OOBEKTY, Ha KOTOpOM
OpPraHU30BaHO TMPEAOCTABICHUE YCIYr, K MeECTaM OTAbIXa W MPEIOCTaBISIEMbIM
yciyram;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO TIEPE/IBHIKEHUSI TI0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OpPraHU30BaHO MPEIOCTABIIEHUE YCIYT, BXOJa B TAaKOM OOBEKT M BBIXOJA U3
HEro, MOCaaKh B TPAHCIIOPTHOE CPEICTBO M BBICAJAKA M3 HETO, B TOM YHCIE C
HCIIOJIb30BAHUEM KpPECIa-KOJSICKH,

COIIPOBOKJICHUE UHBAINIOB, UMEIOIIMX CTOMKHE pacCTpOrCTBA (DYHKIIMU 3PEHUS
1 CaMOCTOSITEILHOTO MEPEABIKECHUS, U OKa3aHUE UM MTOMOIIU Ha 00BEKTe, HA KOTOPOM
OpPraHU30BaAHO MPEIOCTABICHUE YCIIYT;

Ha/JIeKalee pasMernieHue oOOpyJOBaHUA M HOcUTeNed  HH(opMaIuwy,
HEOOXOAUMBIX JIJIsi oOecrieueH s OeCIIPErnsITCTBEHHOTO JJOCTya HHBAIUIOB K OOBEKTY
Y TIPEJIOCTABIISIEMBIM YCIIyTaM C YY€TOM OTPAaHUYEHUIN UX KU3HEACSITEIIbHOCTH;

TyOnvpoBaHUE HEOOXOAMMOW JIsl WHBAIMIOB 3BYKOBOM U 3pUTEIIBHOMN
uHpOpMallMK, a TakKe HaAAMNHMCeH, 3HAKOB M MHOM TEKCTOBOM U rpaduueckoit
uHbOpMallMi 3HAKaMH, BBIMOJIHEHHBIMU pelbeQHO-TOUeUHbIM TIpudTOoM bpaiins,
JIOITYCK CYpAOIEPEBOTINKA M TU(DIOCYPIONIEPEBOIUNKA;

JIOMYCK Ha OOBEKT, HA KOTOPOM OPraHMW30BaHO MPEOCTABICHUE YCIYT, COOAKHU-
MPOBOJIHUKA MPU HAIWYUM JIOKYMEHTA, MOATBEPKIAIOIICTO €€ CIEIMAIbHOE 00yUeHUe
M BBIJABAEMOTO B TMOPAIKE, YCTAHOBIEHHOM 3aKOHOJATEIBLCTBOM Poccuiickon
Oenepauuu;

OKa3aHue pabOTHUKAMH Y OJTHOMOUYEHHOTO OpraHa, MpeA0CTaBISIONIET0 YCIyTH
HACEJICHUIO, TIOMOIIY WHBAIKAAM B MPEOAOJICHUU 0apbepoB, MEIIAIOIIUX MOTYYESHUIO
UMU YCIIYT HapaBHE C IPYIrUMH OpraHaMu.

[Tomemienns, B KOTOPBIX IMPENOCTABISIETCS MYHULMIIANBHAS YCIyra, AOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHWYECKMM TNIpaBUJIaM M HOpMAaTuUBaM, MpaBUiIam
noXapHoi 0e3omacHocTH, 6e3onacHOCTH TpyAa. [lomenieHust 000pyayIOTCS CUCTEMAMHU
KOHIULIMOHUPOBaHUS (OXJIAXKACHUSI M HArpeBaHWsl) M BEHTWIMPOBAHUSA BO3yXa,
CpEeACTBaMHM OITOBEIICHUS O BO3HMKHOBCHMM YPE3BBbIUAMHOM cuTyaund. Ha BugHOM
MECTE pacCIoJIaratOTCsl CXEMbl pa3MEUIEHUSI CPEACTB MOXKAPOTYLIEHUS U IIyTel
sBakyauuu Jogen. IIpemycmarpuBaercss  000OpymOBaHHE  JIOCTYMHOTO — MecTa
OOIIIECTBEHHOT'O TI0JIb30BaHUs (TyaJIer).

[Momemennst MOL] mist paboThl ¢ 3agBUTENSIMH OOOPYAYIOTCS DJICKTPOHHOM
CUCTEMOM yIIpaBJICHUS OUepeablo, KOTOpas MPEACTABISIET COO0M KOMILIEKC
MIPOrPAMMHO-ANNAPATHBIX CPEACTB, MO3BOJAIOIINX ONTUMHU3UPOBATH YIIPABICHUE
o4epeaIMHU 3asIBUTEIICH.

[Topsiiok MCIIONB30BaHKS JIEKTPOHHOW CUCTEMBI YIIPABICHUS IMPEIYCMOTPEH
aIMHHUCTPATUBHBIM PETJIaMEHTOM, YTBEPKACHHBIM NpUKa3oM aqupekropa MOILI.

2.16.2. Ilpuem AOKYMEHTOB B YIIOJJHOMOYEHHOM OpraHe, OCYIIECTBIISIETCA B
KaOuHeTe YTOJIHOMOYEHHOTO OpraHa.

2.16.3.IloMemenns, pegHA3HAYCHHBIC I IIPUEMa 3asiBUTENICH, 000PYayIOTCS
WH()OPMAITMOHHBIMUA CTEHAAMH, COACPKAIINMHU CBEICHHS, YKa3aHHBIC B TIOJITYHKTE
1.3.2. Tlonpaznena 1.3 Pernamenra.

Nudopmanimonnsie cTeHAbl pa3MEeNIaloTCsl HA BUJTHOM, TOCTYITHOM MECTE.

Odopmnenrne wHOOPMAIMOHHBIX JUCTOB OCYIICCTBIACTCS YIOOHBIM JIJIS
yreHus:s mpudprom - Times New Roman, popmar naucta A4; TeKcT - MpPONUCHBIE



OykBbI, pazmepom tpudra Ne 16 - 0ObIUHBINA, HAUMEHOBAHUE - 3aryiaBHbIE OYKBHI,
pazmepom mipudra Ne 16 - sxupHbIif, noas - 1 cM BKpyroByr. TeKcTbl MaTepuaios
HareyaTtanbl 0€3 WCIpaBieHui, Haubojiee BakHass HUHQPOpMAIUS BBIIEISACTCS
KUpHbIM wpupToM. [lpu odopmiieHnn HHPOPMALMOHHBIX MaTepUaJIOB B BHUIE
00pa3LoB 3asBJICHUI Ha MOJYYEHHE MYHULMIAIBHON yCIyTH, 00Opa3LoB 3asBICHUMH,
nepeyHel JOKYMEHTOB TpeOoBaHUs K pazMepy mipudra u ¢popmary JucTa MOTYT
OBITh CHUKEHBI.

2.16.4. TlomemieHus Ui npyuemMa 3asgBUTENEH COOTBETCTBYET KOM(OPTHBIM st
rpaXJaH YCIOBUSIM M ONTHUMAJIbHBIM YCIOBHAM paOOThl JIOJKHOCTHBIX — JIUI
YTOIHOMOUYEHHOI 0 OpraHa U A0JKHbBI 00€CIeunBaTh:

KOM(QOPTHOE  pPACIONIO)KEHWE  3asBUTENS M JOJDKHOCTHOIO — JIMIA
YTOTHOMOYEHHOT O OpraHa;

BO3MOXHOCTb U y100CTBO OPOpPMIICHUS 3asiBUTEIEM MMCbMEHHOTO OOpaIleHHUS;

TeNe(OHHYIO CBSI3b;

BO3MOXKHOCTb KOITUPOBAHUS IOKYMEHTOB;

JOCTYIl K HOPMATHBHBIM MPAaBOBBIM aKTaM, PETYIMPYIOIIMM MPEJOCTaBICHUE
MYHULUIIATIbHON YCIYTH;

HAJIMYUE MUCbMEHHBIX MTPUHAIJIC)KHOCTEH 1 Oymaru ¢opmata A4.

2.16.5. Jlna oxumaaHus 3asBUTENSIMU TpUEMa, 3arlOMHEHUS HEOOXOTUMBIX JIJIS
NOJTYYEHHUsS] MYHHIIMIIAIBHOM YCIYTM JOKYMEHTOB OTBOJSTCS MECTa, 00OPYIOBaHHBIC
CTY/IbSMHU WIH CKaMelKkamMu (OaHKeTKaMmH), CTOJIaMU (CTOMKAaMM) JJIsi BO3MOKHOCTH
opopmieHHss JOKYMEHTOB, OOECMEUMBalOTCS pydyKaMu, OJIaHKaMH JIOKYMEHTOB.
KonnyectBo MecT OXHIaHUSI OIpENeNseTcss HCXoAsd 3 (PAKTHUECKOW Harpy3kud |
BO3MOXHOCTH UX Pa3MEIIECHUS B [TIOMEIIEHUU.

2.16.6. ITlpueMm 3asBUTENEl NpU TMPEJOCTABICHUM MYHUIIUIAIBHON YyCIyru
OCYIIECTBIISIETCSI COMIACHO Tpaduky (pekumy) padoThl YTIOJTHOMOUYEHHOTO OpraHa,
M®I], ykazanHomy B niogpazaeine 1.3 pazgena | PernamenTa.

2.16.7. Paboyee MecTO MOKHOCTHOTO JIMIAa YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEJOCTABICHUE MYHUIMNAIBHOW YCIYTH, JOJKHO OBITH
000pYyZOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C JIOCTYNOM K HH()OPMAIMOHHBIM
pecypcaM YTIOJITHOMOYEHHOI'O OpraHa.

Kabunetsl mnpuema moayyaTenedl MyHUIUMOAIBHBIX YCIYT JIOJDKHBI OBIThH
OCHAIIEHbl WH(POPMAIMOHHBIMU TaOMUYKaMu (BBIBECKAMH) C YyKa3aHHEM HOMeEpa
KaOuHeTa.

CrnenuanucTel, OCYIIECTBIAIOUIME MPUEM MOdy4yaTeaeld MYHHIIMIAIbHBIX
yciIyr,  OOeCleYuBalOTCS  JUYHBIMH  HATPYAHBIMH  HJICHTU(DHKAIMOHHBIMU
KapToukamu (O3MKamMu) U (MJIM) HACTOBHBIMH TaOJIUYKaAMHU.

IMonpaznen 2.17. IIOKA3ATEJIN JOCTYIIHOCTU 1 KAYECTBA
MYHUIUTIAJIBHON YCJIYTU, B TOM UHCJIE KOJTMYECTBO
B3AUMOJIEVICTBUI 3AIBUTEJISA C JJOJDKHOCTHBIMU JINIAMU
IIPU ITPEJOCTABJIEHUN MYHUIIUTIAJIBHON YCJIIYTHU U UX
[MPOJOJDKUTEJIBHOCTDB, BO3SMOXXHOCTD ITOJIYUHEHUA
MYHUIATIAJIBHOMN YCJIYT B MHOI'O®YHKIIMOHAJIBHOM LIEHTPE
INPEJOCTABJIEHMA 'OCY IAPCTBEHHBIX 1 MYHUIIUIIAJIBHBIX YCIIVT,
BO3MOXHOCTD IIOJIVUEHUA UTHOOPMAILIMN O XOHE



[IPEJIOCTABJIEHUS MYHULIMIIAJIBHOM YCJIYTY, B TOM YUCJIE C
UCIIOJIb30BAHUEM MHO®OPMAILIMOHHO-KOMM YHUKAILIMOHHBIX
TEXHOJIOT UM

2.17.1. OCHOBHBIMHU NOKA3aTEISIMU JOCTYNHOCTH U KauyeCTBa MYHUIMIIATbHOU
YCIIYTU SABJISIFOTCS:

1) KOJIMYECTBO B3aMMOJICHCTBHIA 3asBUTENS C JODKHOCTHBIMHU JIUIIAMU TIPU
MPEIOCTAaBICHUN MYHUIMNAIBHOW YCIYTM W UX MPOJOJLKUTEIBbHOCTh. B mpouecce
MPEJIOCTaBICHUS! MYHMIMIAIBHOM YCIyrd 3asBUTENb BIpaBe oOpamarbcs B
YTHOTHOMOYEHHBI OpraH, Mo Mepe HeOoOXOJIMMOCTH, B TOM YHCJE 3a MOJyYECHUEM
UH(GOpPMALIMK O XOJI€ TPEIOCTABICHUS MYHUIIUIAIBHON YCIIYTH;

2) BO3MOXHOCTh TOJAauu  3ampoca 3asBUTENS O  MPEJOCTaBJICHUU
MYHUIMNAIBHON YCIAYTM W BBIJAYM 3asBUTEISIM JOKYMEHTOB IO pe3yJbTaTaM
IIPEAOCTABIICHUS MyHULIMTIIAIbHOU yciyru B MOLI;

3) BO3MOXXHOCTH TOJY4YCeHUs HMHOOPMAMU O XOJC MPEIOCTABICHUS
MYHUIIMTIATIBHON YCIIYTH, B TOM YHCIIE€ C UCIIOJIb30BAaHUEM MOPTAJIOB,;

4) yCTaHOBJICHHE JOJDKHOCTHBIX JIMIl, OTBETCTBCHHBIX 3a IPEIOCTABICHHUE
MYHUIIUTAIBHON YCIIyTH;

5) ycraHoBJCHHE U COOJIIOJIcHHE TPEOOBaHMUN K IMOMEUICHUSM, B KOTOPBIX
NPEIOCTABISIETCS yCIyTa;

6) ycTaHOBJICHME U COOJIIOJICHHE CpOKa MPEJAOCTABICHUS MYHHUIUIAIBLHON
YCIIYTHM, B TOM YHUCJE CpPOKa OXKHJAHHWS B OUEpPEIH NpPH NOJAYe 3asBICHUS U IPHU
NOJIyYEHUU PE3YJIbTaTa MPeJOCTaBICHNUSI MyHUIUIIAJbHON YCIYTH;

7) KOIUYECTBO 3asBICHUH, MPUHATBHIX C KCIOJb30BaHHEM HH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW CeTH OOIIero MoJIb30BaHUs, B TOM YHCJIE€ IMOCPEICTBOM
HOPTAJIOB;

8) orepaTUBHOCTH U IOCTOBEPHOCTD MPEA0CTaBIsIeMON HHGOPMAIINH;

9) oTcyTcTBHE 0O0OCHOBAHHBIX JKAJI00;

10) nocTynmHOCTh HHPOPMAITMOHHBIX MAaTEPHUAIIOB.

217.2. Jlna mnony4eHHsT MYHHUIMMAIBHOW yCIYTU 3asBUTENb  BIPABE
obpatutecss B MODIl, B mnpenenax Tteppuropun KpacHomapckoro kpasi, B
cooTBETCTBUM cO ctaThelr 15.1 ®enepanbHoro 3akona Ne 210-d3 myreM mnojayu
KOMIUIEKCHOT'O 3aIpoca O MPeAOCTaBICHUN JBYX U 00Jee rocy1apCTBEHHbIX U (MIJIN)
MYHULIUMAIBHBIX YCIIYT.

ITonpaznen 2.18. IIOKA3ATEJIMA JOCTYITHOCTU U KAYECTBA
MYHUIUTIAJIBHOUN YCJIVTU, B TOM YHCJIE KOJIMYECTBO
B3AUMOJIEVICTBUI 3AIBUTEJA C JJOJDKHOCTHBIMU JIMIIAMMU TP
[IPEJIOCTABEHUN MYHUITUTIAJIBHON YCJIVTU U UX
IMPOJOJDKUTEJIBHOCTBIO, BO3MOXHOCTD ITOJIYUEHU A
MHO®OPMAIIUU O XOJE IMPEJJOCTABJIEHHS MYHUIIUTIAJIBHOU
YCJIYTI'Y, B TOM YUCIJIE C UCITIOJIb3AOBAHUEM NH®OPMAILIMOHHO-
KOMMYKAHUIIMOHBIX TEXHOJIOT U, BO3MOXHOCTb JINBO
HEBO3MOXXIHOCTH ITOJIYYEHUS MYHUMIIUIIAJIBHON YCIIYTU B M®I]
[MPEACTABJIEHUS MYHUIUITIAJIBHBIX YCIIVIT (B TOM YHUCIJIE B
[TOJIHOM OFBEME), B JIIOBOM TEPPUTOPUAJIBHOM TTOJAPA3AEJIEHNN



OPIr'AHA, ITPEJIOCTABJISIIOILETO MYHUILUIIAJIBHYIO YCIIVTY, I1O
BbIBOPY 3ASBUTEJL (OKTEPPUTOPUAJIBHBIN ITPYHITAL),
[IOCPEJICTBOM 3AITPOCA O ITPEJOCTABJIEHMM HECKOJIBKX
MYHULTUTIAJIBHBIX YCJIYT B M®I] ITPEJIOCTABJIEHUS
MYHULIUITAJIBHBIX YCIIVT, IPEAYCMOTPEHHOI'O CTATBHEN 15.1 ot 27
UIOJIS 2010 TOJIA Ne 210-@3 «Ob OPT AHU3ALIMU [TPEJOCTABJIEHU S
T'OCYJAPCTBEHHBIX I MYHULIUIIAJIBHBIX YCIIYT» (JIAJIEE —
KOMIUIEKCHBIU 3AIIPOC).

2.18.1. 3agButento  oOecrneuyMBaeTCI  BO3MOXKHOCTb  MPEIOCTABICHUS
HECKOJIbKUX MYHHIMNAIbHBIX yciayr B M®ILI, B coorBerctBUM cO cTaThed 15.1
OenepanbHoro  3akoHa  No 210-03  paznena  «Crangapt  NOpeaoCTaBICHUS
roCYJapCTBEHHOU (MYHUIIMTIATBLHOMN) YCIYTU» (Jlajiee — KOMIUIEKCHBIHN 3ampoc).

3asiBiieHus, coctaBiieHHble MO®I[ Ha OCHOBaHMM KOMIUIEKCHOTO 3arpoca
3asBUTENISA, JIOJDKHBI OBITH IMOJIMMCAHBl YIIOJTHOMOYEHHBIM paboTHUKOM MOII wu
ckperuieHsl nevarsro MOLI.

3asiBiCHUs, COCTAaBJICHHbIE Ha OCHOBAaHMM KOMIUIEKCHOIO  3ampoca,
U JIOKYMEHTBI, HEOOXOJIWMBbIC JJISI TPEIOCTABICHUS MYHMIIMIIAJIBHOW YCIIYyTH,
HaIpaBJISAIOTCA B YTOJHOMOYEHHBI OpraH C MPUIIOKEHUEM KOMHUU KOMIIEKCHOTO
3arnpoca, 3aBepennon MOII.

Hanpasnenne M®I] 3asBrnenuii, a Takxe yka3aHHbIX B yactu 4 ctateu 15.1
cratbu denepanbHoro 3akoHa Ne 210-D3 10KyMEHTOB B yNOJHOMOYEHHBIN Opra,
OCYIIECTBIISIETCSI HE TI03/IHEE OJIHOTO paldodero MAHsS, CJEAYIOMEro 3a JTHEM
IIOJIy4YEHUSI KOMILIEKCHOTO 3ampoca.

B oarom cnysae MOl gns  obecriedeHus  MOJIyYCHHUS — 3asSBUTEIIEM
MYHULMIIAJIBHBIX YCIYI, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, JCHUCTBYET B
UHTepecax 3agBUTENs 0e3  JOBEPEHHOCTH M  HampaBisieT B OpraHbl,
IPEAOCTABISIIOIINE  MYHUIMIIAIBHBIE  YCIYTHW,  3a4BJICHHS,  ITOAIIHUCAHHBIC
YIOJIHOMOYEHHBIM paboTHUKOM MODI[ u ckperiennbie meuatbio M®PII, a Takke
CBEJICHUS, JOKYMEHTHI M (WUu) HH(POPMAIMIO, HEOOXOUMBIE ISl MPEIOCTaBICHUS
YKa3aHHBIX B KOMIUIEKCHOM 3alpOCe€ MYHULMNAIBHBIX YCIYI, C MPUIIOKECHUEM
3aBepeHHolt MOI[ komum KomruiekcHoro 3ampoca. Ilpm 3toM He Tpebyrorcs
COCTABJICHUE U MOJANMUCAHUE TAKUX 3asIBJICHUHN 3asBUTEJIEM.

2.18.2. KoMIIeKCHBIH 3ampoc JOIKEH CO/IEPKaTh YKa3aHUE HA MyHHUIIUTIATIbHBIC
YCIIYTH, 32 TPEJOCTABICHHEM KOTOPBIX OOpaTHIICS 3asBUTEIh, a TAaKXKE COrJiacue
3asBUTENS Ha ocyiiecTBieHrne M®PII oT ero uMeHu AeicTBUI, HEOOXOIUMBIX JJISI UX
MIPEIOCTABIICHUS.

2.18.3. Tlpu mpueme KOMILUIEKCHOTO 3ampoca y 3asBuTenss padoTHukn MOI]
00s13aHBI TIPOMH(OPMHUPOBATH €r0 000 BCEX MYHHIIMMAIBHBIX yCIyrax, KOTOPBIC
SBJITFOTCS] HEOOXOAMMBIMH U 00513aTEILHBIMU TSI TTPEIOCTABICHUS MYHHUIIUTIATBHBIX
yCIIYT, MOJIYYEHHE KOTOPBIX HEOOXOAUMO [JIsl MOJTYYEHUS MYHULUNAIbHBIX YCIYT,
YKa3aHHBIX B KOMIIJIEKCHOM 3aIlpoce.

2.18.4. OmHOBpEMEHHO ¢ KOMIUIEKCHBIM 3ampocoM mojgaetr B M®IL] cBeneHwus,
JOKYMEHTHI U (W) uH(GOpPMALIUIO, PEyCMOTPEHHbIE HOPMATUBHBIMU ITPABOBBIMHU
aKTaMH, PEryJUPYIOIIMMHA OTHOLICHUS, BOZHUKAIOIINE B CBSI3U C MPEIOCTABICHUEM



YKa3aHHBIX B KOMIUIEKCHOM 3aIllpOoC€ MYHHULHUIAIBHBIX YCIYT, 3a HCKIIOUYEHHUEM
JOKYMEHTOB, Ha KOTOpBIE PACIPOCTPAHIETCS TPpeOOBaHME MyHKTa 2 4yacTu 1 cTartbu
[/ ®enepanpHoro 3akoHa Ne 210-®3, a Takke CBEICHHM, JOKYMEHTOB U (WJIN)
uH(pOpMaIU, KOTOPBIE Y 3asBUTEIS OTCYTCTBYIOT U JIOJKHBI OBITH MOJYYEHBI 10
pe3ysibTaTaM NPeJOCTABICHUS 3asIBUTENII0 UHBIX YKa3aHHBIX B KOMIIEKCHOM 3aIpoce
MYHULIUTTAIBHBIX YCIIYT.

Ceenenus, JOKyMeHTHI u (wiM) UHPOpMAIUIO, HEOOXOAUMBbIE IS
MPEIOCTAaBICHUS! MYHHULMMNAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3ampoce, U
MoJIy4aeMble B OpraHU3alMsIX, YKa3aHHbIX B yacT 2 ctaTh 1 denepanbHOro 3aKkoHa
Ne 210-®3, B pe3ynbpTaTe OKa3aHHUs YCIYr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMU ISl IPEOCTABIICHUS MYHULIUNIABHBIX YCIIYT, 3aBUTEIb IOAAET B
M®I] 01HOBPEMEHHO ¢ KOMILJIEKCHBIM 3aIIPOCOM CaMOCTOSATENBHO.

2.18.5. IlpumepHas GopMa KOMILIEKCHOTO 3alpoca, a TakKe MOPSI0K XpaHSHHUS
MOI] KOMIUJIEKCHOTrO 3ampoca ompeaessercss ynoaHoMoueHHbIM IIpaButenbcTBOM
Poccuiickoit @enepanuu denepanbHbIM OPraHOM UCIOJHUTENbHOMN BIACTH.

2.18.6. Hanpasnenne M®I] 3asBneHuii, a Takke yka3aHHbIX B 4acTu 2.18.4
noapazzaene 2.18. pazaena Il PermamMenTa JOKyMEHTOB B OpraHbl, MPEAOCTABIISIONINE
MYHUIIUTNAIbHBIE YCIYTH, OCYIIECTBISETCS HE IM03[HEe OJHOro paboyero mHs,
CJIEAYIOIIETO 32 THEM MOJIyYeHUsI KOMIUIEKCHOTO 3aIpoca.

2.18.7. B cnyuae, eciu A MOJy4eHUS MYHUIMNAIBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3arpoce, TpeOYIOTCsl CBEACHUS, JOKYMEHThl W (Wiau) HHPOpMaus,
KOTOphIe MOTYT ObITh moiydeHbl M®Il Tonbko Mo pesynbraTaMm MNpeAoCTaBICHUS
UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoCe€ MYHUUUINAJIBHBIX YCIYT, HAIlpaBJICHHUE
3asBJICHUA W JIOKYMEHTOB B COOTBETCTBYIOLHME OpraHbl, IPEIOCTABIIAIONINE
MYHUIIUTIAIbHBIE YCIyTH, ocyiecTBisiercs M®IL He mozauee ognoro padouero aHs,
cienytomiero 3a aHem nonydeHus M®PI[ Takux cBeneHuid, TOKYMEHTOB U (WJIH)
uHdOpMaIHH.

B ykazaHHOM ciydyae T€UE€HHE MPEYCMOTPEHHBIX 3aKOHOJATEIBCTBOM CPOKOB
IPEAOCTABICHUSI MYHULUIAIBHBIX YCIYT, YKa3aHHbIX B KOMILIEKCHOM 3allpoce,
HAUMHACTCS HE paHee [HS TMOJY4YCHHs 3asBICHUNA W HEOOXOIUMBIX CBEJICHMUIA,
JOKYMEHTOB U (WJIM) UH(GOPMAIIMH COOTBETCTBYIOIIUM OPTaHOM, MPEIOCTABISIONIUM
MYHULIUNAIbHBIE YCIYTH.

2.18.8. Ilomyuernne MO®I] oTka3za B mpemoCTaBICHUU MYHHUIIUTATBHBIX YCIYT,
BKJIIOYEHHBIX B KOMIUIEKCHBIN 3alpoc, HE SIBISETCS OCHOBAHUEM ISl MPEKPAILICHHS
MOJIYYEHUS WHBIX MYHHMIIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM 3alpoce, 3a
UCKIIFOUEHHUEM CJIy4YaeB, €CJIM YyCIyra, B IPEIOCTaBICHUU KOTOPOM OTKa3aHo,
HeoOXonuMa JUIsl TPEAOCTABICHUS WHBIX MYHHIIUIATBHBIX YCIYT, BKIIOUEHHBIX B
KOMIUICKCHBIN 3aIpoc.

2.18.9. M®II o06s3aH BBIIATH 3asBUTEIIO BCE JIOKYMCHTBHI, TOJYYCHHBIC IO
pe3yiabTaTaM TMPENOCTaBICHUS BCEX MYHHUIUMNAIbHBIX YCIYT, YyKa3aHHbIX B
KOMIUIEKCHOM 3a1poce, 3a UCKIIOUYECHUEM JOKYMEHTOB, nojiyueHHbIX M®I] B pamkax
KOMILUIEKCHOTO 3ampoca B LENSAX MPETOCTABICHUS 3asABUTENI0 MHBIX YKa3aHHBIX B
KOMILUIEKCHOM 3alipOCe MYHUIIUNIATIBHBIX YCIIYT.
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MOI] o006s3aH npouHPOPMUPOBATH 3aABUTENIE O TOTOBHOCTU TOJHOIO
KOMIUJIEKTa JIOKYMEHTOB, SIBJISIIOLIMXCS  PE3YJbTATOM MPEJOCTABICHHUS  BCEX
MYHHUIMOAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIllpoce, a TakkKe 00ecreunuThb
BO3MOXHOCTb BBIJIa4H YKa3aHHOI'O KOMIUIEKTa JIOKYMEHTOB 3asBUTEIIO HE IMO3HEE
pabouero aHs, cieayrollero 3a gHeMm nocryruieHuss B MOII mociaegnero u3 Takux
JOKYMEHTOB.

2.18.10. 3asButenp umeer npaBo oOpatutbes B MOIL[ B nensx mnomaydeHus
uHpoOpMalMM O XOJIe MNPEJOCTABICHHUS KOHKPETHONM MYHHUIUINAIBHON YCIyTH,
yKa3aHHOW B KOMIUIEKCHOM 3alpoce, WM O TOTOBHOCTU JTOKYMEHTOB, SIBIISIOIIMXCS
pe3yJIbTaTOM MPEAOCTABICHUS KOHKPETHOW MYHULIMIIAJBHOW YCIYTW, YKa3aHHOU B
KOMILIEKCHOM 3ampoce.

VYkazannas undopmanus npeaocrasisiercs MOIL:

1) B X0/1e IMYHOTO MPUEMA 3aSIBUTEIIS;

2) no tenedony;

3) 110 DJIEKTPOHHOM MOYTE.

2.18.11. B cnyuae oOpamienusi 3asButeiass B MOl c 3ampocom o xone
NPEIOCTaBICHUS] KOHKPETHOM MYHHUIMIIAIBHON YCIIyT'H, YKa3aHHONW B KOMIUJIEKCHOM
3ampoce, WM O TOTOBHOCTH  JIOKYMEHTOB, SIBIISIIOLIUXCS  PE3YJIbTaTOM
NPEIOCTaBICHUS] KOHKPETHOW MYHHUIMIIAIBHON YCIIYT'H, YKa3aHHONW B KOMIUJIEKCHOM
3ampoce, TMOCPEACTBOM AJIEKTPOHHOM mouThl, M®PI] o00si3aH HampaBUTh OTBET
3asIBUTENII0 HE TO3/7Hee padodero AHsS, Clenylouiero 3a aHeM mnoiydeHuss MOL]
YKa3aHHOT'O 3a1poca.

2.18.12. B cnyuae mnoctymienus B MO®I[ 10KyMEHTOB, SBIISIOMIUXCS
pe3yiabTaTOM  MPEJOCTABICHUS ~ MHTEpPECYIOLled  3adABUTENS  KOHKPETHOM
MyHUIIUTATbHON yciayru, M®I] 006s3aH oOGecrnednuTh BO3MOXXHOCTh BBIJAYM TaKHUX
JOKYMEHTOB 3asBUTEI0 HE TMO3/Hee paboyero MAHs, CIEIYIONIero 3a JJHEM
MOCTYIUICHUS TAKUX TOKYMEHTOB B M®DII.

2.18.13. 3agBuTemnto MpeaOCTABISIETCS BO3MOXHOCTh HE3aBUCUMO OT €TI0 MECTa
KUTEIIbCTBA WM MecTa npeObBaHus (s  (QU3MYECKUX JIMI, BKJIIOYas
WHANBUAYATbHBIX MPEIIPUHUMATENCH) TH00 MecTa HaX0XKACHUS (Il FOPUIUYECKUX
nuIr), oOpamatecs B JI0O00OM 1Mo ero BeiOopy M®DI[ B mpenenax TeppUTOPHU
KpacHonmapckoro kpass [l OpeaoCTaBICHUS €My MYHULHMNAIBHOW YCIYrd IO
AKCTEPPUTOPUAIIBHOMY IPUHIIUILY.

ITonpaznen 2.19. UHBIE TPEBOBAHIMA, B TOM YUCIJIE
YUUTBIBAIOIIME OCOBEHHOCTHU IMTPEJOCTABJIEHUA
MYHUIATIAJIBHON YCJIYTU IO SKCTEPPUTOPUAJIBHOMY TIPUHIIUAITY
(B CJIVUAE, ECJIU MYHULIUTTAJIBHAS YCIIYT'A IPEJOCTABJIAETCA 10
SKCTEPPUTOPUAJIBHOMY MMPUHIUITY) U OCOBEHHOCTU
ITPEJIOCTABJIEHUSI MYHUIIUIIAJIBHON YCJIYTHU B DJIEKTPOHHOM
®OPME

2.19.1. [Tpu pPEeAOCTaBICHUN MYHUIUATATbHBIX yCIIyT
10 AKCTEPPUTOPHUATBHOMY MPUHIIUITY Y TOJTHOMOUYEHHBIA OpPTraH HE BIpaBe TPeOOBATh
or 3aaBurena wmm MOIL[ B npenenax teppuropun KpacHomapckoro kpas



NpcaOoCTaBJICHUA OOKYMCHTOB Ha 6YMa)KHBIX HOCHUTCIAX, €CJIIi HHOC HE

NPELyCMOTPEHO  (efepalbHbIM  3aKOHOAATENBCTBOM,  PErIaMEHTHPYIOLIUM
MPEJOCTaBICHUE MYHULIUTIATBHBIX YCIYT.
2.19.2. [Tpu PEIOCTaBIECHUN MYHHUIUTTAIBHOMN YCIyTH o

AKCTEPPUTOPUAIBHOMY MPUHLMITY 3aBUTENIM UMEIOT MPaBO Ha oOpalleHue B 000
M®II B npenenax teppuropun KpacHomapckoro kpasi, He¢ B 3aBUCMMOCTH OT MECTa
pErucTpaluu 3asBUTENIS MO MECTy JKUTEIbCTBA, MeECTa HAXOXJIEHUS OOBEeKTa
HEJIBUKHUMOCTHU B COOTBETCTBHUU C JIECTBUEM SKCTEPPUTOPHUATBLHOTO MTPUHIIUIIA.

2.19.3. Jlns nonyvyeHuss MyHULIMIAJIBHOM YCIIYTH 3asBUTENISIM MIPEA0CTaBIsETCS
BO3MOXHOCTb IIPEJICTABUTD 3asIBIICHUE O MPEJAOCTABICHUN MYHUIIMIIAIIBHON YCIYyTH U
JIOKYMEHTHI (COJepKallrecss B HUX CBEICHHS), HEOOXOIUMBbIE JJISI MPEOCTaBICHUS
MYHUIIMIIAIBHON YCIYTH, B TOM YHUCJIE B (POpME 2JIEKTPOHHOTO IOKYMEHTA!

B YTIOJJHOMOYEHHBIN OpraH;

yepe3 MOLI B YIOTHOMOUYEHHBIN OpraH;

MOCPEJICTBOM  HCMOJB30BaHUSA  WH()OPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIX
TE€XHOJIOTUH, BKJIIOYasi UCIOIb30Banne EquHoro noprana u PernoHanbHOrO noprania,
C NPUMEHEHUEM DJICKTPOHHOM MOANUCH, BHUJ KOTOPOW ITOKEH COOTBETCTBOBATH
TpeboBaHusiM noctaHoBieHus: [IpaButenscTBa Poccuiickoit denepamnuu oT 25 uOHS
2012 Ne 634 «O Buaax »dJEKTPOHHON MOAMUCH, HCHOJB30BAHUE KOTOPBIX
JOTyCKaeTCs MPpU OOpaIeHrH 3a MOJTYyYeHUEM TOCy/IapCTBEHHBIX U MYHHITUTIATBHBIX
ycayr» (anee — 3JeKTpOHHAas TIOJIIUCH).

Ji4 osy4eHHss MyHUIIMIAJIBHON YCIIYTH 3asBUTENb BIIPABE HATIPABUTH 3asBJICHUE
0 TPEJOCTABICHUN MYHUIMIIATBHON YCIYTH B (JOpME IEKTPOHHOTO IOKYMEHTa uepes
Enunenii nmopram wnu PervoHanpHBIM HOPTAJI IyTEM 3alOJHEHUS CHELUAIbHON
UHTEPAKTUBHON (POPMBI (C UCTIOIB30BaHUEM «JIMUHOTO KaOUHETAY).

[Ipu wHanpaBieHun 3asBIEHUA W JOKYMEHTOB B JJIEKTPOHHOH (dopme
c wucrnonb3oBanueM Enunoro mnoprana, PernonanbHOro mnoprana, OQUIMATLHOTO
caiiTa YTOJHOMOYEHHOTO OpraHa, 3asBJICHHE U JOKYMEHTBHI JIOJDKHBI OBIThH
NOAMKUCAHbl 3JIEKTPOHHON MOANMUCHIO, BHJ KOTOPOM [OJDKEH COOTBETCTBOBATH
TpeOOBaHUSAM B COOTBETCTBUHU C TpebOoBaHusiMU DenepaibHOTO 3aKOHA OT 6 ampens
2011 Ne 63-®3 «O06 »neKkTpoHHOW MOAMUCH» W TocTaHoBleHus [IpaBuTenbcTBa
Poccuiickoit ®@eneparuu ot 25 utoHs 2012 roga Ne 634 «O Bugax 3J€KTPOHHOU
MIOIIHCH, HCIOJIb30BAHUE KOTOPBIX JOITyCKAETCS pu oOparnieHuu
3a MOJyY€HUEM FOCYJaPCTBEHHBIX U MYHUIIMIATBHBIX YCIYT».

B cnyuyae nHampaBieHusi 3asBICHMIA W JIOKYMEHTOB B JJIEKTPOHHOM (opme ¢
ucrosb3oBaHueM EnuHoro moprana wu PermoHambHOro mnoprana, 3asBICHUE U
JOKYMEHTBI JTOJDKHBI OBITh TTOJITUCAHBI YCHIJICHHON KBATU(UITMPOBAHHOMN AJIEKTPOHHOM
MOJAHCHIO.

3asiBUTEIND, SABISIOMUNACS (U3MUECKUM JIUIIOM, BIIPABE MCIIOJIB30BAThH MPOCTYIO
ANIEKTPOHHYIO MOJNHUCH B CiyyasX, NpeaycMOTpeHHbIX myHKkToM 2 (1) IIpaBun
ONPEAEIEHUS] BUAOB JICKTPOHHOM MOJAMMUCH, WCIOJIb30BAHUE KOTOPBIX JOMYCKAECTCA
npu  oOpameHnu 3a TIOJYYCHHEM MYHHUIMNAIBHBIX  YCIYT, YTBEPXKIEHHBIX
nocra”HoBieHueM [IpasurensctBa Poccuiickonn @enepanuu ot 25 nronst 2012 roga Ne
634 «O BHAax 3JIEKTPOHHOW MOJINKCH, WCHOJIB30BAHUE KOTOPBIX JOMYCKAETCA MPHU
oOpallleHUH 32 MOJTYYEHUEM IOCYyIapCTBEHHBIX U1 MYHUIUIIATbHBIX YCIIYT.
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2.19.4. 3asButensM 00ecreYMBAECTCS] BO3MOXKHOCTh MOJIYYCHHs] MHPOPMAIUU O
MPENOCTABIIEMON MYHMIMIIAJBHOW yciyre Ha EaumHom noprane u PermonanbHOro
ropTania.

JUis monydeHus: AOCTyNa K BO3MOXKHOCTSIM IOpTaja HEoO0XOAMMO BbIOpaTh
cyobekt Poccuiickoit ®denepanuu M MOCIE OTKPBITUS CIHCKA TEPPUTOPHATIBHBIX
denepanbHBIX OpPraHOB HCIIOJIHUTENBHOM BIACTU B 3TOM CcyObekTe Poccuiickoii
®denepaluy, OpraHoB HMCIOJHUTENBHOM Biactu cyOwbekTa Poccuiickoit deneparmu u
OpPraHOB MECTHOTO CaMOYIpaBJICHUS BBHIOpaTh YTIOJIHOMOYEHHBIM opraH (ykas3aTh
HalMEHOBaHHE YTIOJHOMOUYEHHOI'0 Oprana coryiacHo YcraBa) KpacHomapckoro kpas c
MEPEYHEM OKA3bIBAEMBIX MYHULIUIAJIBHBIX YCIYT U UH(OpMaLIMEH 10 KaXKI01 yCiIyTe.

B kaprouke Kaxmoil YCIyrm COIEP)KUTCS OINMCaHWE YCIYyTd, NOApoOHas
uHpOpMaIKs O MOPSAIKE U crocobax oOpalleHHs 3a yCIyroW, MepeyeHb TOKYMEHTOB,
HEOOXOIMMBIX JJISl IOJYYEeHHUsI YCIIyTH, HHQOPMaLKs O CPOKAX €€ MCIIOMHEHHMS, a TaKKe
OnmaHkKM 3asBICHUNA W (HOPM, KOTOpbIE HEOOXOIMMO 3amlOoiHUTH Ui OOpalleHus 3a
YCIIYTOMH.

[lomaua 3asBuTENEeM 3ampoca W MHBIX JIOKYMEHTOB, HEOOXOAUMBIX JJist
NPEIOCTABIEHUS] MYHUUIMIAIBHON YCIYI'M, W MPUEM TaKUX 3allpOCOB M JOKYMEHTOB
OCYIIIECTBIISIETCS B CJIEAYIOIIEM MOPSAJIKE:

1ojaya 3ampoca Ha NPEJOCTABIEHUE MYHUIMIAIBHOM YCIYTH B AJIEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBISIETCS depe3 JIMUHbIN kaOuHeT Ha EjauHoM mopTtane u
PernonansHom noprarse;

it oQOpPMIIEHHSI JTOKYMEHTOB IOCPEACTBOM ceTu «VIHTepHeT» 3asBUTENIO
HEOOXOMMO TPONTH mpoleaypy (IeicTBHs) aBTOpu3alMu Ha EjauHOM moprane u
PernonansHoM nopraiie;

JUIS  aBTOPU3AIlMM  3asBUTENII0 HEOOXOJIMMO BBECTM CTPAaxOBOM  HOMeEp
VHAUBUIYAIBHOIO JIMLEBOIO CYETA 3aCTPAXOBAHHOIO JIMLA, BbIIaHHBIN [IeHCHOHHBIM
dormom  Poccuiickoit  ®denmepanu  (TOCYTapCTBEHHBIM  YUPEXKACHHEM) IO
Kpacnomapckomy kparo (CHMJIC), u maposib, NOJYyYEHHBI MOCIE PErUCTpaluu
EnunoM noprane u PernonanbHOM nopraie;

3asBUTEIb, BHIOPAB MYHUIIUIAIBHYIO YCIYTY, TOTOBHUT MAaKET JOKYMEHTOB (KOTIHMHU
B DJIEKTPOHHOM BUJI€), HEOOXOAMMBIX IS €€ TPEIOCTABIICHHS, U HAIIPABIISIET KX BMECTE
C 3asBJICHUEM Yepe3 JIMUHbIN KaOuHeT 3asBuTels Ha ExuaoM noprane u PernonaisHOM
IIopTaJIe;

3a5BJICHUE BMECTE C DJJIEKTPOHHBIMM KONMSMH JOKYMEHTOB IOINAJacT B
UHPOPMAIIMOHHYIO CUCTEMY YTIOJTHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BHIOPAHHYIO
3asBUTENIEM YCIYTY, KOTOpas 00eCIIeYrBAET MPUEM 3aIIPOCOB, OOPAIICHNH, 3asIBICHUIN U
MHBIX JOKYMEHTOB (CBEIE€HUI), MocTynuBmMX ¢ EauHoro moprana u PernonainbHoM
noprage M (MIM) 4Yepe3  CHCTEMY  MEXBEJOMCTBEHHOIO  3JEKTPOHHOIO
B3aUMOJICCTBUSI.

2.19.5. Jlna 3asButreneid oOecrmedyMBacTCS BO3MOXKHOCTH OCYIICCTBIATH C
WCNOJIb30BaHMEM EnnHOro moprana u PernoHasbHOro moprana Kpas MOJy4YEHHE
CBEJICHUU O XOJI€ BBIITOJHEHUS 3aIIpoca O MPEAOCTABIEHUA MYHUIIMNIAJBHONW YCIIYTH.

CBeneHuss o0 XoA€ W pe3yJbTaTe BBINOJHEHUS 3ampoca O MPEJOCTaBICHUH
MYHHUIMIIAIBHON YCIIYTHM B JJIEKTPOHHOM BHUJI€ 3asBUTENIO MPEICTABISIOTCS B BUIE
YBEJIOMJICHUS B JIMUHOM KaOuHeTe 3asButelsis Ha Enunom mopraie u PernonansHoM
ropTaie.



2.19.6. Tlpu HampaBieHUU 3asiBICHHUS U JOKYMEHTOB (COIEpKaIIUXCs B HHUX
cBelleHHi) B (opMe HIEKTPOHHBIX JOKYMEHTOB, OOECIEYMBAECTCS BO3MOXKHOCTD
HaIpaBJICHUs 3aABUTENIO0 COOOIIEHUS B DJIEKTPOHHOM BHJIE, MOATBEPKAAIONIETO UX
MIPUEM U PETUCTPALIMIO B YCTAHOBIICHHOM IMOPSJIKE.

2.19.7. MO®IL| npenocraBieHuss MYHHULMNOAIBHBIX YCIyr TMpU OOpalleHuu
3asBUTENS 3a MPEAOCTABICHUEM MYHUIMINAIBLHOM YCIYTH OCYHIECTBISIOT CO3/IaHUE
AJIEKTPOHHBIX 00pa30B 3asBJICHUS U JOKYMEHTOB, MPEACTABISEMbIX 3asIBUTEIEM U
HEOOXOJIUMBIX JJI TMPEIOCTABICHUS MYHHUIIUMINAILHONM YCIYIH B COOTBETCTBUU C
PernmameHnToM, 1 UX 3aBEpPEHUE C LETbIO HAMPABJICHUS B Y TOJTHOMOYEHHBIA OpPraH.

2.19.8. MOIL mnpu oOpauieHud 3asBUTENsS 3a  NPEIOCTABICHHUEM
MYHULIMTIAJTBHOW YCIIYTH OCYIIECTBIISIOT:

dbopMupoBaHue JJIEKTPOHHBIX JOKYMEHTOB W (WJIM) 3JIEKTPOHHBIX 00pa3oB
3asBJICHUS, JIOKYMEHTOB, MPUHSTBHIX OT 3asBUTEJS, KOMHUH JTOKYMEHTOB JIMYHOIO
XpaHEeHUs, TIPUHATBIX OT 3asBUTEINSI, OOecleurBasi WX 3aBEPEHHUE DIICKTPOHHOU
NOAIKXCHIO B YCTAHOBJICHHOM MOPSJIKE;

HaIlpaBJIEHUE C UCIOJIb30BaHUEM HWH()OPMAIIMOHHO-TEIIEKOMMYHUKAIITMOHHBIX
TEXHOJIOTHH DJICKTPOHHBIX IOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa30B JIOKYMEHTOB,
3aBEPEHHBIX Y MOJIHOMOYEHHBIM JTOJKHOCTHBIM JIMIOM M®I], B YNOJIHOMOYEHHBIN
Opras.

Paszen III. COCTAB, TIOCJIEJJOBATEJIBHOCTb 1 CPOKU
BBITIOJITHEHUS AJIMUHUCTPATUBHBIX ITIPOLIEAYP (JENCTBUN),
TPEBOBAHHSA K ITIOPSJIKY UX BBITIOJIHEHN, B TOM YUCJIE
OCOBEHHOCTM BBITIOJTHEHNSA AJIMUHUCTPATUBHBIX TTPOLIEJIYP
(IEMCTBUI) B DJIEKTPOHHO ®OPME

IToxgpaznen 3.1. COCTAB U ITOCJIIEAOBATEJIbHOCTD, U §POKHU
BBITTOJIHEHMA AAIMUHUCTPATUBHBIX ITPOLUEAYP (IEUCTBUN),
TPEBOBAHNS K ITOPAAKY BBITIOJIHEHM A

3.1.1. IlpenocraBneHre MyHUITUIIATILHON YCIYTH BKIIOYAET B ce0s CIEIYIONINe
aIMUHUCTPATUBHBIC MPOLIEAYPHI (ICHCTBUSA):

1) mpuem 3asiBiI€HUS M MOPWIATaeMbIX K HEMY JOKYMEHTOB, PErucTpalus
3asBJICHUS U BbIIaya 3asBUTEINII0 PACIIMCKH B MOJTYYEHUH 3aABJICHUS U JOKYMEHTOB;

2) paccMOTpEeHHE 3asBICHHS W TMpUIaraéMblx K HEMY JOKYMEHTOB
YTHOTHOMOYEHHBIM OpraHoM ¥ (HOpPMHUPOBAHME pe3yiabTaTa MPEAOCTABICHUS
MYHHUITUTIATHHONW YCIYTHU B COOTBETCTBUU C 3asBIICHUEM JINOO MIPUHITUE PEIICHHS 00
OTKa3€ B MPEAOCTABICHUN MYHULIMIIATBHON yCIYyTH;

3) BbIIaYa 3asBUTENIO PE3YJIbTATa MIPETOCTABICHNUS MYHUIIUTIATLHON YCIYTH.

AJMUHHCTPATUBHBIE TPOLIEAYPHI (I€UCTBUS):

3.1.2. Tlpuem 3asBIEeHUS U MPWIATAEMBIX K HEMY JOKYMEHTOB, PETHUCTpPAIIHS
3asBJICHUS U BbIIaya 3asBUTENIIO0 PACIIUCKH B MOJTYYECHUU 3aBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBanueM I Hadajga aIMHUHUCTPATUBHON MPOLETYpHI (AeHCTBUA)
ABJISIETCS OOpallleHHue Tpa)KJaHWHA B YTOJIHOMOYEHHBIH OpraH, B TOM YHCIIE
MOCPEACTBOM UCIIOIb30BaHUs MH(QOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH, BKJIFOYask UCMOJIb30BaHuE EnrHoro noprana, PernonansHoro noprasnia, ¢



3asBJICHUEM M JOKYMEHTaMH, YKa3aHHbIMU B myHKTe 2.6.1. mogpaszaena 2.6 pasgena
Il Pernamenra.

B umensx mnpemocTaBieHUss MYHULIMIOAIBHOM YCIYyrd, B TOM YHUCIE
OCYILIECTBIIACTCS PUEM 3asABUTEIICH 110 NPEABAPUTEIBHON 3aIIUCH.

3anMch HAa NpUeM  NPOBOAUTCS  mocpenctBoM  EnuHoro  moprana,
PernonansHoro nopraia.

3asiBUTEINIO MPEAOCTABISAETCA BO3MOKHOCTD 3alUCH B JIH00bIE CBOOOIHBIE ISt
npuemMa JaTty U BpeMs B Ipejesiax YCTAaHOBJIEHHOI'O B YTIOJIHOMOYEHHOM OpraHe,
M®OI] rpaduka npuema 3asBUTEIEH.

VYnonHomoueHHsli opran, M®IL] He BmpaBe TpebOBaTh OT 3asBUTENSA
COBEpIIEHUSI HWHBIX JEHUCTBUM, KpPOME TMPOXOXKACHUS HACHTUPUKALUU U
ayTeHTU(UKaUMM B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU  aKTaMU
Poccuiickot ®epepanuu, ykazaHds L[EId TPUEMA, a TaKKE IMPEIOCTABICHUS
CBEJICHUH, HEOOXOAMMBIX JUIsl pacuera JJIUTENIbHOCTH BPEMEHHOIO HHTEpBaja,
KOTOPBII HEOOX0IMMO 3a0POHUPOBATH JJIsl ITpUEMa.

3.1.2.2. TIlpu oOpamenun 3asBUTENs B  YIOJIHOMOYEHHBIM  Opra,
OTBETCTBEHHBIN CIIEIUATUCT IIPU MPUEME 3asIBICHHUS:

YCTaHABJIMBAET JIMYHOCTH 3asBUTENS, B TOM YHUCJIE MPOBEPSET TOKYMEHT,
yIIOCTOBEPSIOUIUN JMYHOCTh, MPOBEPSET TOTHOMOYMUS 3asBUTENS, B TOM YHCIE
MOJTHOMOYHSL MTPEICTABUTEINS IEMCTBOBATH OT €r0 UMEHU;

YCTaHABJIMBAET MpeaMeT 0OpaIieHUs;

IPOBEPSIET COOTBETCTBUE IMPEICTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUSAM, YIOCTOBEPSISACH, UTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEIILCTBOM CIIy4asiX HOTAPUAIBHO
YIOCTOBEPEHBI, CKPETUIEHBI NEeYaTAMU (IIPU HAJIIMYUU ME€YATH), UMEIOT HaJJIeKallne
NOJAMUCHU CTOPOH WJIU ONPEIEIICHHBIX 3aKOHOAATENBCTBOM JOJKHOCTHBIX JINII;

TEKCThI IOKYMEHTOB HaIlMCaHbI pa300pPUHBO;

dbaMuImm, IMEHa ¥ OT4ecTBa (HPU3UYECKUX JIUI, aJpeca UX MECT JKUTEIhCTBA
HaIlMCaHbI MOJTHOCTHIO;

B JIOKYMEHTaxX HET MOJYUCTOK, MPUIUCOK, 3a4YEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCIPABJICHUN;

JOKYMEHTBI HE UCIIOJTHEHBI KapaHJalloM;

JOKYMEHTBl HE HMEIOT CEPbE3HBIX IIOBPEXKACHUI, HAJIWYUME KOTOPBIX HE
MIO3BOJISIET OJJHO3HAYHO HCTOJIKOBATh UX COJEPIKAHUE;

CPOK JIEHCTBHS TOKYMEHTOB HE HCTEK;

JOKYMEHTBI cojepxkaT HH(pOpMaIHio, HEOOXOAMMYIO IJs MpPerIOoCTaBICHUS
MYHHUILMITAIBHON yCIYTH, YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTBI IIPEJICTABICHBI B TIOJHOM 00BEME;

OCYIIECTBIISIET KONUPOBAHKUE (CKAHUPOBAHUE) TIOKYMEHTOB, IPETYCMOTPEHHBIX
nyakramu 1-7, 9, 10, 14, 17 u 18 gactu 6 crateu 7 ®enepanbHoro 3akona Ne 210-
@3 (manee - JOKYMEHTHI JIMYHOTO XPAaHEHMs) U TPEACTABICHHBIX 3asBHUTENIEM, B
Clly4ae, €ClIM 3asgBUTENb CaMOCTOATEIbHO HE MpPEACTaBWJI KOIUU JOKYMEHTOB
JUYHOI'O XpaHEHWs, & B COOTBETCTBUU C PermamMeHToM, MJid €€ MpPeNOCTABICHHUS
HE0OXOIMMO IPEICTaBICHUE KOIIUH JOKYMEHTA JINYHOIO XPAaHEHUS;

dbopMupyeT SIEKTPOHHbIE JOKYMEHTbl U (WJM) D3JIEKTPOHHBIE 00pasbl
3asiBICHMS], JTOKYMEHTOB, IMPHUHATBIX OT 3asIBUTEJNS, KONUU JOKYMEHTOB JIMYHOI'O
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XpaHEeHUs, TPUHATBIX OT 3asBUTEINsS, OOecleurBas WX 3aBEPEHHUE DIICKTPOHHOU
MOAMUCHIO B YCTAHOBJIEHHOM MOPSIKE;

€CJIM TpPEJCTaBICHHbIC KOMUU JOKYMEHTOB HOTapHaJIbHO HE 3aBEPEHBI,
CIIMYaeT KOMUU JOKYMEHTOB C MX MOJJIMHHBIMU SK3EMIUISIPAMH, TIOCIIE YEro HIKE
pekBu3nTa fokymeHTa «l[loanuce» mpocTaBisieT 3aBEpUTEIbHYIO HANMKUCK: «BepHO»;
JTOJDKHOCTh ~ JIMIA, 3aBEPUBILIETO  KOMHUIO  JOKYMEHTA; JIMYHYIO  IOJIHUChH;
pacuiupoBky mnoAnucy (MHUIUANGI, (QamMuaus); AaTy 3aBepeHus; mneyatb. [lpu
3aBEpPEHUN KOMUU JTOKYMEHTOB, 00BEM KOTOPBIX MpeBbIIaeT 1 (0AMH) JUCT 3aBEpseT
OTHAEABHO KXl JUCT KOMMM TaKUM K€ CIOocoOOM, JMOO MpOCTaBiseT
3aBEpUTEIbHYIO HAJNUCh, HAa OOOPOTHOM CTOPOHE TOCIETHEro JIMCTa KOIMUU
OPOIIUTOrO, TPOHYMEPOBAaH JIOKYMEHTa, TMPUYEM 3aBEpUTENIbHAsT  HAJIUCh
JIOTIOJTHSAICTCS. YKAa3aHUEM KOJUYECTBA JIMCTOB KOMHUH (BBIMUCKU U3 JOKYMEHTA):
«Bcero B komuM __ J.» MU CKpEIUISIETCS OTTUCKOM TedaTH (3a HCKIOYEHUEM
HOTApUAIILHO 3aBEPEHHBIX JOKYMEHTOB);

Opv YCTaHOBJIEHHM (AKTOB, yKa3aHHbIX B mnoxapasnene 2.9 pasgena |l
Pernamenra, yBe1oMJIS€T 3assBUTENS O HATMYHUH MPETSITCTBUM B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJISI IPEAOCTABICHUS MYHUIIUITAIBHOW YCIIYTH, OOBSICHSIET 3asIBUTEIIO
COJICp’)KaHHWE BBISBICHHBIX HEJAOCTAaTKOB B TPEJACTABICHHBIX JOKYMEHTaxX M
npeiaraeT MPUHATh MEPHI 110 UX YCTPAHECHUIO;

IIPU OTCYTCTBHHM OCHOBAHUU JJIsi OTKa3a B MpUEME JJOKYMEHTOB PETrUCTPUPYET
3asBJICHUEC W BBIJACT 3asABUTEIIO0 KOMHUIO 3aSBJIICHUS C OTMETKOW O MPUHATHH
3asBJICHUS (J1aTa MPUHSATHUS U MOJIIUCH CIICIUATUCTA Y TIOJIHOMOYCHHOT'O OpraHa).

3.1.2.3. Cpox agMUHUCTpPATUBHON mpoueAypbl (ACHCTBUS) TIO TMpPUEMY
3asBJICHUS M MPWJIAraéMbIX K HEMY JOKYMEHTOB, PETMCTpAllMU 3asBJICHHS U BblJaye
3asIBUTENIIO0 PACTIUCKHU B TIOJYYCHHUH 3asiBICHHUS U JOKYMEHTOB — 1 (oamH) paboumii
JIEHb.

3.1.2.4. Pe3ynbTaroM aJMUHUCTPATUBHOW MPOLEAYpPHI (ACUCTBUSA) MO MPUEMY
3asBJICHUS M MPUJIAraéMbIX K HEMY JOKYMEHTOB, PETUCTPALUM 3asBJICHUS U BblIaye
3asBUTEJII0 PACIHMCKUA B TMOJYYEHUU 3asBJICHUS U JOKYMEHTOB SIBIISIETCS IPUEM U
perucTpaiys 3asBJICHUS U MPUIaraéMbIX K HEMy TOKyMeHTOB (mpuiokeHue Ne 3 k
Permamenty).

3.1.2.5. Cnocobom ¢ukcanuu pesynbrata aAMUHUCTPATUBHOW MPOIEAYPHI
(meiicTBUsA) SIBIAETCS pErucTpauus 3asBICHUS W MPUIAraéMblX JOKYMEHTOB B
MOpPSIAKE, YCTAHOBJIEHHOM IMpaBWJIAMHU JEJIONPOU3BOACTBA Y TIOJHOMOYEHHOTO
oprasa.

3.1.3. PaccmoTpeHue 3asBIE€HHS H TPWIATa€MBIX K HEMY JOKYMEHTOB
YTHOTHOMOYEHHBIM OpraHoM #  (OpPMHpPOBaHHUE pe3yjibTaTa MPEAOCTABICHUS
MYHHUITUTIATHHONW YCIYTHU B COOTBETCTBUU C 3asBIICHUEM JINOO MIPUHITUE PEIICHHS 00
OTKa3€ B MPEAOCTABICHUN MYHULIMIAIbHON YCIyTH.

3.1.3.1. OcHoBanmem s Havajga aIMHHUCTPATUBHON TPOLETYpHI (AeHCTBUA)
SBJISIETCS TOJIyYEHUE OTBETCTBEHHBIM CIIECIIMATMCTOM 3asiBIICHUSI M MPUIAraeMoro K
HEMY MOJIHOTO IMaKeTa JOKYMEHTOB, MIPEAYCMOTPEHHBIX MMYHKTOM 2.6.1. moapasaena
2.6 pasznena |l Pernamenra u noapasnenom 2.7 pasznena Il Pernamenra.

3.1.3.2. JlomxHOCTHOE JINTIO, OTBETCTBEHHOC 3a BBITIOJTHCHHUE
aIMUHUCTPATUBHON mpouenypbl (IEUCTBHUS) — CHEHHAIUCT YTOJIHOMOYEHHOTO
oprasa.



Cnernuanuct YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MOATOTOBKY
pe3yibTaTa MyHUIIMIAIBHON YCIyTH, TTOCJIE MPOBEICHUS IKCIIEPTU3BI TOTOBUT:

1) xonuii HOPMATUBHO MPABOBBIX AKTOB AJMHUHUCTpPAIMd MYHUIIUTATHLHOTO
oOpa3oBaHusi;

2) yBenoMieHus 00 OTKa3ze B MPEJOCTaBICHUM KOMUI HOPMATHBHO MPABOBBIX
aKTOB aIMUHUCTPAIIMM MYHULUMAIBHOTO 00pa3oBaHus (mpuioxkenue Ne 2
Pernamenry).

Kpurepuem npuHsTHS pelIeHUs MO JaHHOW aJMUHUCTPATUBHOM MpOIEaype
(mecTBuUA) SIBISIETCA HAIMYKE Pe3yJibTaTa MPEeI0CTaBICHUS MYHULIMTTAIILHOW YCITYTH,
KOTOPBIM MPEIOCTABIIACTCS 3asIBUTEIIO.

3.1.3.3. Ha ocHOBaHMM pacCMOTpPEHHUSI JTOKYMEHTOB, MpPEJCTAaBICHHbBIX
3asBUTEJIEM U TMOJYYECHHBIX OT OpraHu3alldid, y4acTBYIOIIUX B MPEJOCTaBICHUU
MYHUIIMIIAIBHOW YCIAYTH B TOPSAKE MEXKBEIOMCTBEHHOTO B3aMMOJICHCTBUS,
OTBETCTBEHHBIN CHIEIUATUCT Y TOJTHOMOYEHHOTO OpraHa:

IpyU HAJIMYMUA OCHOBAaHWUM JJIi OTKa3a B MPEAOCTABICHUU MYHHUIUTIAIbHOU
yCciIyru, ykazanHbix B nyHkTe 2.10.2 moapasgena 2.10 pasmena II Permamenra, B
teuenne 3 (Tpex) pabo4mMx AHEH CO JHS PETUCTPAIlMU 3asBJICHHUS IOArOTaBINBACT
IPOCKT TMHUCHMEHHOTO YBEAOMJICHHS YTIOJIHOMOYEHHOIO opraHa o0 OTKa3e B
MPEIOCTABICHUN MYHUIIMITAIIBHOW YCIYTH 3asBUTEIIO C YKa3aHHEM BCEX OCHOBAHUM
JUIS OTKa3a W Tocje MOAMUCAaHUS ero IiaBo HekpacoBCKOTo CEIbCKOro MOCEICHUS
Ycrh-Jlabunckoro paiiona B Teuenue 1 (0gHOr0) paboyero AHS CO IHS HOIITHCAHHS
yBeZAOMJIEHUsI 00 OTKa3e HaIpaBIISIET 3asBUTENIO MOYTOM JTMOO BBIIAET HA PYKH, WU
nepeaeT ¢ CONPOBOAUTENbHBIM TUCEMOM B M®L] asist Boiaun 3asBUTEIIO;

IpU OTCYTCTBUM OCHOBAHUH Il OTKa3a B MPEIOCTaBICHUH MYHHUIIUIAILHOM
yCIIyrd, ykazaHHbIX B myHkTe 2.10.2 moapaznena 2.10 pasnmena II Pernamenra,
NOJIFOTABIIMBAET  KOMHM  HOPMATHUBHO  TPABOBBIX aKTOB  MYHHUIIMMAIBHOTO
oOpa3zoBaHus.

3.1.3.4. Cpok ucCnonHeHus aJMHUHUCTPATUBHON Tpoueaypbl (aedcTBus) — 12
(n1BeHaaIaTh) PabOYKMX JAHEH, 32 UCKITFOUCHUEM Clydasl, yKa3aHHOTO B ab3alie BTOPOM
noanyHkTa 3.1.4.3 noapasaena 3.1 pazaena Il Pernamenra.

3.1.4.5. Pe3ynbTaToM aJIMUHUCTPATUBHOUN MPOLIEAYPHI (I€HCTBUS) ABISACTCS:

1) komuii HOPMATHBHO TMPABOBBIX AKTOB aJMUHHUCTPAIIMM MYHHIIMIIAIIBHOTO
o0pa3oBaHus;

2) yBenomieHue o0 OTKa3e B MPEAOCTABICHUU KOMUKA HOPMATUBHO IMPABOBBIX
aKTOB MYHHIIMIIAJIBHOTO 00pa30BaHMs.

3.1.4. Bopimaya 3asBUTENIO0 pE3yJbTaTa MPEAOCTABICHUS MYHUIUTIATHHOM
YCIIYTH.

3.1.4.1. OcHoBaHueM JyIsl Hadajaa aMUHUCTPATUBHON MPOLENYpPHI (IeHCTBUS)
SIBJISIETCSI TOTOBBIM K BbIJa4e pe3yJibTaT NPEA0CTABICHUS MyHULIUITAIBHOW YCIYTH.

B kauecTBe pesynbpTaTa MpeaoCTaBICHUS MYHULMNAIBHOW YCIYTHd 3asiBUTEIb
0 €ro BbIOOPY BMIPABE MOJIYUYUTH:

1) xomMM HOPMATHBHO TMPABOBBIX AKTOB aJMHUHHUCTPAIMU MYHHIIAIIATHHOTO
oOpa3oBaHwus, B dbopme 3JIEKTPOHHOTO JIOKYMEHTA, MOMTUCAHHOTO
YOTHOMOYEHHBIM ~ JOJKHOCTHBIM  JIMIIOM  YIOJIHOMOYEHHOIO  OpraHa, ¢
WCIIOJIb30BaHUEM YCUJICHHON KBATU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIIUCH;



2) KOIMM HOPMATHBHO IPABOBBIX aKTOB aJIMHHHCTPAIIMA MYHHIIMITAILHOTO
oOpa3oBaHusA, Ha OyMa)XHOM HOCHTENE, MOATBEPKAAIOUIYI0  COJEpKaHHE
3JIEKTPOHHOI'O JOKYMEHTA, HAIIPABICHHOTO Y IOJIHOMOYEHHBIM OpranoM B M®II;

3) KOIUU HOPMATHUBHO MPABOBBIX AKTOB aIMUHHCTPAIlMK MYHHUIIUIAIBHOTO
oOpa3oBaHus1, Ha OyMa)KHOM HOCHUTEJIE.

Kpurepuem npuHsITHS pElICHUS TO JaHHOW aIMUHHCTPATUBHON MpoLenype
(me¥cTBUA) SABISETCA HAIMUUE Pe3yJIbTaTa MPeI0CTaABICHHUS MYHULIUITAIIBHOU YCIYTH,
KOTOPBIN MPEIOCTABISIETCS 3aIBUTEIIO.

3asBUTENb BIpPaBE MOJYUYUTh PE3yJbTaT MPEIOCTABICHUS MYHUIMNAIHHOMN
yclIyrd B (OpMe AIIEKTPOHHOTO TOKYMEHTa WK JOKYMEHTa Ha OyMa)KHOM HOCHTEJe
B TEUEHHE CPOKa JACHCTBUS pe3ysibTaTa MPeA0CTaBICHUs MYHUIIUTIATIBHON YCIYTH.

3.1.4.2. OTBETCTBEHHBIN CHECITUATUCT Y TOJTHOMOYEHHOTO OpraHa:

BpydaeT  (HampaBJIsIET) 3asIBUTENIO COOTBETCTBYIOIIIMH  pe3yJIbTatr
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYyTH;

Opyd  BbIJjadye  JOKYMEHTOB  HApOYHO  OTBETCTBEHHBIM  CHEIHAIUCT
YCTAHABJIMBAET JIMYHOCTH 3asBHUTEINIA, 3HAKOMHUT 3asBHUTENS C COJAEp>KaHUEM
JIOKYMEHTOB U BBIJIACT UX;

3asBUTEIIb TOATBEPXKIACT TOJyYCHUE JOKYMEHTOB JIMYHOW TOAMHUCHIO C
pacmr@poBKOil B COOTBETCTBYIONIEH rpade KypHaja perucTparum.

[Ipu monyueHuu pesynabTata MPEIOCTABICHHUS MYHHUIIUNIATBHOW YCIYTH TIO
BBIOOpY 3asiBUTENSL B (hOpME AJIEKTPOHHOTO JTOKYMEHTA OTBETCTBEHHBIM CIEIIUAUCT
yBeqoMIIsieT 3asBuTeNst B cpok 1 (omHOro) pabouero AHS CO JHS TOATOTOBKH
pe3ysbTaTa MpeoCcTaBlIeHUs] MyHULIUTTATbHON YCIYTH.

3.1.4.3. OOpamienue 3asBUTENST C JOKyMEHTaMH, MPEAYCMOTPEHHBIMHU
nonpasnenaom 2.6 pasnmena Il Permamentra, He MoxeT OBITH OCTaBIIEHO 0e€3
pacCMOTpEHHsT WJIM PAcCMOTPEHO C HApyIIEHHEM CpPOKOB 10 TMPUYMHE
IPOJOJIKUTEIBHOTO OTCYTCTBHSI (OTHYCK, KOMaHAMPOBKA, OOJE3Hb WU T.A.) WIU
YBOJIbHEHUS OTBETCTBEHHOT'O CIICIIMAIIMCTA Y TOJITHOMOYEHHOTI'O OpraHa.

3.1.4.4. Cpok HCHOJHEHHS aJIMUHUCTPATUBHOW NPOIECAYPHI (ICHUCTBUSA) IO
BBIJIAUC 3asIBUTEIIO PE3yJIbTaTa MPEJOCTABICHUS MyHUIIUIIAIBLHON yCiIyru - 1 (o1uH)
pabouuii 1eHb.

3.1.4.5. PesynapTaToM aJMUHUCTPATUBHOW NPOLEAYPHI (JICHUCTBUS) SBISCTCS
BblJ]aya (HalpaBJICHUE) 3asIBUTEIIO!

1) xonuii HOPMATUBHO MPABOBBIX AKTOB AJMHUHUCTPAMM MYHUIIMIATBHOTO
o0pa3oBaHus;

2) yBenomiieHus: 00 OTKa3e B MPEAOCTABIECHUU KOIMHU HOPMATHBHO MPABOBBIX
aKTOB aJMUHUCTPAIMHA MYHHUIIUIIAIEHOTO 00pa30BaHHUS.

3.1.5. 3agBurens BHIpaBe OTO3BaTh CBOE 3asBICHHE Ha 000N CcTaguu
pacCMOTpEHUsA, COTJIACOBAHUSI WJIM TMOJATOTOBKM JOKYMEHTa YIOJIHOMOYEHHBIM
OpraHoM, OOpaTHUBIIUCH C COOTBETCTBYIOIIUM 3asBICHUEM B YIIOJHOMOYCHHBIH
opraH, B TOM YHUCJIE€ B dJIEKTPOHHOU (opme, 1160 B MDII.

3.1.6. [Tpu NpeAOCTaBICHUU MYHUIUIIATbHON yCIIyTU
10 SKCTEppUTOpUAIbHOMY NpuHuInny MOII;

1) mpuHuMaeT OT 3asBUTENsl 3asBICHUE U JOKYMEHTBI, MPEICTABICHHBIC
3asIBUTEJIEM;



2) OCYLIECTBIISIET KOIIMPOBAHUE (CKaHUPOBaHUE) JNOKYMEHTOB,
npenycMoTpeHHbix nyHkrtamua 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratbu 7
®enepanbHoro 3akoHa Ne 210-O3 (masnee - JOKYMEHTHI JMYHOIO XPAHEHUS) H
IIPEACTABICHHBIX 3asBUTEIIEM, B Ciydae, €CIU 3asiBUTENIb CAMOCTOSTEIBHO HE
IIPEACTABAJI KONMU JOKYMEHTOB JIMYHOTO XPAaHEHUs, a B COOTBETCTBUU C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABIEHN MYHULIIMIIAIBHON YCIYyTH IS €€
MpPEeNOCTaBICHUSI HEeoOXoAuMa KONUs JIOKyMEHTa JIMYHOrOo XpaHeHus (3a
HCKIIFOYEHUEM CIIy4as, KOT/1a B COOTBETCTBUU C HOPMATUBHBIM IPABOBBIM AKTOM JJISI
MPEIOCTaBICHUS! MYHUIIMIAIBHON YCIyTrd HEOOXOIMMO NPEeIbsBIEHNE HOTAPUATBHO
yJIOCTOBEPEHHON KOIMUU JOKYMEHTA JINYHOTO XpaHEHUs );

3) ¢dopmupyeT SIEKTPOHHBIE JTOKYMEHTbI M (MJIM) DJIEKTPOHHBIE 00pa3bl
3asBJICHUS, JOKYMEHTOB, IMPUHATBIX OT 3asBUTEJNA, KONMHM JTOKYMEHTOB JIMYHOIO
XpaHEHHUs, MPHUHATBIX OT 3asBUTENs, oOecneurBass MX 3aBEPEHUE DIEKTPOHHOM
HNOJANUCHIO B YCTAHOBIEHHOM MOPSIIKE;

4) ¢ ucnosib30BaHNEM MH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUI
HANpaBJISIET 3JEKTPOHHbIE JOKYMEHTHI U (UJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE Y TIOJITHOMOUYEHHBIM JOKHOCTHBIM JULIOM MO®I] B YNOoJIHOMOYEHHBIN
OpraH.

ITogpaznen 3.2. COCTAB, ITOCJIIEHIOBATEJIBHOCTH 1 CPOKUA
BBITIOJITHEHUS AIIMUHNUCTPATUBHBIX ITPOLIEAYP (AENCTBUI),
TPEBOBAHMUI K ITOPSJIKY UX BBITIOJIHEHUS, B TOM YHCJIE
OCOBEHHOCTH BBITIOJIHEHUS AJIMUHUCTPATHUBHBIX ITPOLIELYP
(IEMCTBUI) B DJIEKTPOHHOI ®OPME

3.2.1. IOPSIJOK OCVYIIECTBJIEHUA B RJIEKTPOHHOI ®OPME, B TOM
YUCIIE C UCIIOJIbB3OBAHMEM E/IMHOI'O ITIOPTAJIA 'OCYJAPCTBEHHbIX
1 MYHULUITAJIBHBIX YCIIVT (®YHKIIMI), AIMUHUCTPATUBHBIX
MTPOLIEAYP (JEVICTBUI) B COOTBECTBUU C ITOJIOXEHUAMU CTATHU
10 ®EAEPAJIBHOI'O 3AKOHA OT 27 UIOJIA 2010 TOHA Ne 210-®3 «Ob
OPTAHU3AIINU ITPEJOCTABJIEHUA 'OCYJAPCTBEHHbBIX 1
MYHUIUITAJIBHBIX YCIIVI»

3.2.1.1. [IlpemocraBneHue MYHUIMIAIBLHON YyCIyTd BKJIIOYaeT B ceOs
CJIeIYIOIINE aIMIUHUCTPATUBHBIC IPOLIEYPHI (IEHCTBUS) B 3JIEKTPOHHOU (hopme:

1) mnomyuenne wuHPOpPMAMU O TOPSIAKE W CPOKaxX IMPEAOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

2) 3amuch Ha TpUeM B YIIOJHOMOYEHHBIH oprad, M®IL] mnpemocraBiieHus
MYHULHAMATBHBIX yCIIyT JUISt ojauun 3ampoca
O MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

3) dbopmupoBaHUe 3ampoca O MPEAOCTABICHUN MyHUITUTIATLHON YCIYTH;

4) mnpueM W  peructpauus  YINOJTHOMOYEHHBIM  OpPraHoB,  3ampoca
Y UHBIX TOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS MYHUIUIIATbHON YCIYTH;

5) omnarta rocyJapCTBEHHOW MOUUIMHBI 332 MPEIOCTaBICHUE MYHHIIUINAIBLHOU
yCIIyTu u yIiaTa WHBIX TJIaTeXKEH, B3UMaeMBbIX
B COOTBETCTBHUH C 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu;
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6) mosiydeHue pe3ynbTaTa NpeJOCTABICHHS] MyHULIUITAIbHON YCIYTH;

7) ToJTyueHre CBEJCHUIN O XO/I€ BHIMIOJIHEHUS 3aIpoca;

8) oCyllIeCTBIEHHE OLEHKH KauecTBa MPEIOCTaBICHUS YCIYTH;

9) nocynebHoe (BHecyaeOHOE) OO0XalOBaHHE PEIICHUH W (W) JAEHCTBUI
(6e3nelicTBUil oprana (opraHu3aiuu), JOJHKHOCTHOTO JIMIIA OpraHa (OpraHu3aluu)
MYHHUIUIAIBHOTO CITYKaIETro.

He nonyckaeTcst 0Tka3 B mpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIEHUsI YCIYyTH, a TaKXKE OTKa3 B MPEJOCTABICHUM YCIYTd B cllydae,
€CJIM 3allpoc M JOKYMEHTHI, HEOOXOAUMBIE JIsi MPEJOCTABICHUS YCIyTd, MOJAaHbl B
COOTBETCTBMM C HH(pOpMalMed O CpoKax M TMOPSJKE MPEAOCTaBICHUS YCIYyTH,
onyonukoBaHHOUM Ha EquHom nopTtane, PeruonanbHoM nopraie.

3asiBUTENb BIIpaBe OTO3BATh CBOE 3asBJIICHHE Ha JI00O0I CTaAUN PacCMOTPEHUS,
COrJacoBaHWsl WM  TOJATOTOBKM  JIOKYMEHTa  YIOJHOMOYEHHBIM  OpPIraHOM,
0OpaTUBIINCH C COOTBETCTBYIOIIMM 3asiBJICHUEM B YTIOJTHOMOYEHHBIH OpraH, B TOM
qucIe B AIEKTpOoHHOU dopme, b0 B MDII,

3.2.1.2. Tlonyyenue wuHPOPMALUK O TMOPSIAKE M CPOKAX MPEIOCTABICHUS
MYHUIIATIAIBHON YCIYTH.

Nudopmarust o npegocTaBieHUd MYHHUIIUNIAIBHOW YCIYTH pa3MellaeTrcs Ha
Enunom noprane, PernonanbHom noprase, a Takke Ha OQUIIMATBHOM caiTe.

Ha Enunom mnoptane, PermonambHOM mopTaje pa3MelacTcs CIeAYyromas
uHboOpMaIHs:

1) VCYEPIBIBAOIIHIMA nepeyYeHb JTOKYMEHTOB, HEOOXOTUMBIX
U1t IPEI0CTABICHUS MYHULIUIATBHOM yCIIYTH, TpeOoBaHMUs
K 0DOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXe MEpPeueHb JOKYMEHTOB, KOTOPHIE
3asiBUTENIb BIPABE MPEICTABUTH 10 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asiBUTEJICH;

3) CpOK IpeAOCTaBIEHUS MYHUIIUIIAIbHON YCIIYTH;

4) pe3ynbTarhl NPENOCTABICHUS MYHUIUINAIBHOM  YCIYrH, MOPSAOK
OpEACTaBICHUS  JOKYMEHTA,  SBISIIOLIETOCS  pE3yJbTaTOM  MPEJOCTaBICHUS
MYHHIANAJIBbHON YCIIYTH;

5) pa3mep TOCYIapCTBEHHOW TMOILIJIKWHBI, B3UMAaeMOW 3a IPEIOCTaBIICHUE
MYHHUIANAJIBbHON YCIIYTH;

6) ucuepnbIBarOIININ ITepeueHb OCHOBAHUN ISl TPHOCTAHOBJICHHS MIIH OTKa3a
B MIPEIOCTABICHUH MYHUIIUTNIAJIbHON YCIIYTH;

7) o mipaBe 3asBUTENS Ha nocyneOHoe (BHeCyaeOHoe) 00KaloBaHUE PEIICHUMA
nencTBuit (0e3AeCTBUS), MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTABICHHUS
MYHHULUITAJIBHON YCIYTH

8) dopmber 3asBneHuit  (YBEIOMJICHHM, COOOINECHMIA), HCIOJIb3yeMbIe
MIPU IPEAOCTABICHUN MYHULIUTIAIBHOW YCITYTH.

Nudopmanus va Enuaom moprane, PerrnonansHOM mopraie, oQuIIHaIbHOM
caiiTe YNOJIHOMOUYEHHOr0 OpraHa Mpe0CTaBIAETCs 3asIBUTEN0 OECIUIATHO.

He momyckaeTcst 0Tka3 B mpreMe 3ampoca U UHBIX TOKYMEHTOB, HEOOXOIUMBIX
TUISt MpeA0CTaBICHUS MYHULUANATBHOM yCIIyTH, a TaKXe OTKa3
B MPEJOCTABICHUHA MYHULUNAIBHON YCIYyTH B Cily4yae, €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOQUMbIE JJIsi MPEJOCTaBICHUS MYHHIUIAIBbHOM  YCIyrd, TMOJaHbl B
COOTBETCTBUM € HUHpOpMalMed O CpokKax U TOpsSAKE MPeAoCTaBICHUS



MYHUIMOAIBHONW yCIyrH, omyOinkoBaHHOM Ha EnuHoM mnoprane, PernonainbHoM
noprajge HHPOPMalMM O CpPOKaxX M MOPSAJAKE MPEAOCTaBICHUS MYHULHUIAIBHOMN
YCIIYTH OCYIIECTBIISIETCSI O0€3 BBINOJHEHUsl 3asBUTEIEM KaKUX-TMOO TpeOoBaHU, B
TOM uucie 0€3 UCIOJIb30BAHMS IPOrPaMMHOT0 00ECIIeYeH ], YCTAaHOBKA KOTOPOIr'o Ha
TEXHUUYECKHE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOUEHHS JIMLEH3UOHHOTO WJIM UHOTO
COTJIalleHUs C npaBooOaareaemM POrPaMMHOIO oOecrneueHus,
MIPEAYCMATPUBAIOIIETO  B3WMAHUE IUIATHI, PETHCTPALMIO MWJIM  aBTOPHU3ALMIO
3asBUTEIIS, WIIW MIPEJOCTABICHUE UM NIEPCOHANBHBIX JAHHBIX.

3.2.1.3. 3anuce Ha mpueM B YNOJIHOMOYEHHbIH opraH, M®Il mais momaum
3ampoca O MPEAOCTABICHUN MYHULIIMIIAIBHON YCIIyTH.

B memax mpegocTtaBieHUs MYHULMNAIbHOM YCIyTM, B TOM 4YHUCIE
OCYLIECTBIISIETCS TPUEM 3aBUTENIEH IO NPEIBAPUTEIBHON 3aIHUCH.

OcHoBaHueM i Havaja aJMMHHCTPATUBHOM mpoueaypbl (AeicTBus)
aBigercss oOpamieHue 3asBuTens Ha Egunbiii mopran, PervoHanbHbIM mopran c
LEJBIO NMOTYYEHUS] MYHULIUIIAIBHOW YCIYTH MO MPEIBAPUTEIBHON 3aIIUCH.

3anuch Ha OpUEM  IPOBOAMTCS  HocpeAcTBOM  EnumHoro  moprana,
PernonansHoro nmopraina.

3asiBUTEINIO MPEAOCTABISAETCS BO3MOKHOCTD 3aIMCH B JIIOObIE CBOOOHBIE JIJIS
npueMa JaTy W BpeMsl B MpelesiaX yCTAHOBJIEHHOI'O YTOJIHOMOYEHHBIM OPIaHOM,
MOI] rpaduka npuema 3asBUTEIEH.

YnonHomoueHHslt opran, M®I] He BmpaBe TpeOoBaTh OT 3asBUTENS
COBEpIIEHUsI HWHBIX JEWUCTBHUM, KpoOMe€ TMPOXOXKICHUS HICHTUPUKAIUU U
ayTeHTU(UKAMM B COOTBETCTBUM C HOPMATHUBHBIMH TPABOBBIMU  aKTaMU
Poccuiickoii ®enepanuu, yKazaHus LEJIH NpHEMa, a TAKKE MPEJOCTaBICHUS
CBEJICHUHM, HEOOXONMMBIX JUIS pacuera [JIUTEIbHOCTH BPEMEHHOIO0 HWHTEpBaa,
KOTOPBII HEOOXOIMMO 3a0POHUPOBATH JJISl ITpHEMa.

Kpurepuem npuHATHS pelleHUs MO JaHHOMW aJMUHHUCTPATUBHOW IMpOLEAype
(meiicTBUsI) SABISAETCA HAMMYKUE CBOOOIHBIX JJIs IIpUeMa JaThl 1 BPEMEHHU B Mpejenax
ycTaHoBiaeHHOTO B M®I] rpaduka nprema 3asBUTEIICH.

Pe3ynpratoM  aAMUHUCTPATUBHON  mpoueaypbl  (IEUCTBUS)  SIBIACTCS
MOJIyYEHUE 3asIBUTEIIEM:

C HCIIOJIb30BaHUEM CpeACTB PermoHanpbHOro moprana, B JUYHOM KaOMHETE
3aBUTEJIS YBEAOMIICHUA O 3anucH Ha npueM B MOII;

C WuCHoip30BaHHEM cpeacTB EamHoro mnoprama MOL[ yBemomiieHwus
0 3anucu Ha npueM B M®I] Ha naHHOM TIOpTAalie.

CnocoboMm (ukcanuu pe3yiabTaTa aAMUHUCTPATUBHON MPOLEAYPHI (IEHCTBUS)
ABIIIETCS CPOPMUPOBAHHOE YBEIOMIICHHE O 3amucH Ha rpuemM B ML,

3.2.1.4. ®opmupoBaHHe 3ampoca 0 MPETIOCTABICHHH MYHUIIUIIATLHON YCIyTH.

OcHoBanveM JUisi Hayalla aJMUHHCTPATHUBHOM mpouenypbl (IelcTBUS)
SBJSICTCS aBTOPU3ALMS 3asBUTENSI C MCIIOJb30BAHUEM YYETHOW 3amucu B EnuHON
cuctemMe uaeHTU(UKAIMU U ayTeHTHUKanuu Ha ExmaoM moprane, PermonansHOM
moprajge, ¢ LEJNbI IMOJa4yd B YIIOJHOMOYEHHBIM  OpraH, MPeIOCTABISIONIAN
MYHULIMNAIBHYIO YCIIYTY, 3anpoca (3asiBIEHUSI) O MPEJOCTaBICHUU MYHHUIIUIIATbHON
YCIYTH B 3JIEKTPOHHOM BHJIE.

@opMHUpPOBAHUE  3ampoca  3asABUTENIEM  OCYLIECTBIAETCA  MOCPEICTBOM
3al0JIHEHMST SJIEKTPOHHOM (opmbl 3ampoca (3asBiaeHus) Ha EnuHoM mnoprare,



PernonansHoM mnoprasne, 6€3 HEOOXOAMMOCTH JOMOJHUTENBHOM MOJAa4YM 3ampoca B
Kako-11bo unou opme.

Ha Enunom mnoptane, PeruonanpHOM mopTane, pa3MemarTcs o0pasiibl
3aMOJIHEHUS JIEKTPOHHOM OpMBI 3ampoca (3asBICHU).

dopmaTHO-JIOTHYECKass MPOBEpPKa CPOPMHUPOBAHHOTO 3ampoca (3asiBICHUSA)
OCYIIECTBIISIETCS] aBTOMATUYECKH TOCTE 3alOJHEHMs] 3asBUTENIEM KaKJI0ro U3 MOoJIer
ANEKTPOHHON opmbl 3ampoca  (3asBieHus). [lpu BBISBIEHUM HEKOPPEKTHO
3aMOJHEHHOTO TIOJIsi  JJEKTPOHHOW (opMbl 3ampoca (3asBICHHUS) 3asBUTEINb
YBEJOMJISIETCS O XapakTepe BBIABICHHONW OMIMOKM W TOPSJKE €€ YCTpaHEHUs
MOCPEACTBOM HH(GOPMAIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B DJIEKTPOHHOM
dbopme 3ampoca.

[Ipu popMupoBaHum 3ampoca 3asBUTETI0 0OECIeunBaETCS:

a) BOBMOXKHOCTb KOTIMPOBAHUS M COXPAHEHMS 3alpoca U MHBIX JOKYMEHTOB,
yKa3aHHbIX B myHKTe 2.6.1. moapasnena 2.6 paznena |l Pernamenrta, He0OX0IUMBIX
JUTSL TPEOCTABJICHUSI MYHUIIUTTAIBHOW YCITYTH;

0) BO3MOXXHOCTb  3allOJHEHUS] HECKOJBKMMH  3asSBUTEIAMH  OJHOM
ANIEKTPOHHON (OpMBI 3ampoca mpu OOpallleHUH 3a yCIyraMu, MpernosiarariiuMu
HaIpaBJIEHUE COBMECTHOTO 3aIIpOca HECKOJILKUMHU 3asIBUTEIISIMHU

B) BO3MOXXHOCTh T€4aTH Ha OyMa)XHOM HOCHUTEJE KOIHUH DSJICKTPOHHOMU
dbopmbI 3arpoca;

I') COXpaHEHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HAYCHUIH
B JIIOOOH MOMEHT M0 >KEJaHUIO MOJb30BaTeNsl, B TOM YHCIIE NMPU BO3HUKHOBEHUHU
OIIMOOK BBOJIa M BO3BpATE JJII MOBTOPHOTO BBOJIa 3HAUEHUHN B AJIEKTPOHHYIO (hOpMY
3amnpoca;

1) 3arlojHEHWE TMOoJel 3IeKTPOHHOM ¢OopMBI 3ampoca J0 Hadajla BBOJA
CBEJICHUH 3asBUTENIEM C MCIIOJIb30BAaHUEM CBEJICHUMN, pa3MEUIEHHBIX B (deaepalbHON
rocyiapcTBeHHOM uHpopmanmoHHoi cucteme «EnuHas cucrema uaeHTUDUKAIIUN
U ayTeHTHUKanuu B HUHPpacTpykrype, obecrneunBarome HWHPOpMAITMOHHO-
TEXHOJOTUYECKOE B3aMMOJIEUCTBUE HWH(POPMAIMOHHBIX CHUCTEM, HCIIOIb3YEMBIX
IUIsl TIPEOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dbopme» (mamee — emuHAs CUCTeMa WACHTU(GUKAIMA W ayTCHTU(QUKAIUH), H
CBeJICHHH, onmyOauKoBaHHBIX Ha EquHoMm moprane, PernonaibHOM mopTane, B 4acTH,
KacarolIecsl CBEACHHI, OTCYTCTBYIOIIUX B C€AMHOW CHUCTEME HUACHTH(PUKAINUA U
ayTeHTu(uKanuu;

€) BO3MOXHOCTh BEPHYTHCS Ha JIOOOW M3 1TAMOB 3aMOJHEHUS JIEKTPOHHOM
¢dbopMeI 3arpoca 0e3 moTepu paHee BBEACHHON WH(OpMAITNH;

) BO3MOKHOCTb JIOCTYTIa 3asBUTeNd Ha EquHoM moprane win oQuiimaibHOM
cailiTe K paHee MOJAaHHBIM UM 3alpocaM B TEUCHHE HE MEHEE OJHOr0 Iojia, a TAKXKe
YaCTUYHO C()OPMUPOBAHHBIX 3AMIPOCOB - B TEUEHUE HE MEHEE 3 MECSIICB.

CdopmupoBaHHBIN 1 TOAMUCAHABIN 3aMpOC (3asBIICHNE), U MHBIC TOKYMEHTHI,
yKa3aHHble B myHKTe 2.6.1. mogpaznena 2.6 pazaena |l Permamenta, HeoOxoaumble
JUISl IPEIOCTABICHUS MYHUIMIIATILHOW YCIyTH, HAPaBISIOTCS B Y TOJIHOMOYEHHBIN
opras, nocpeAacTsoM EnuHoro noprana, PernoHanbHOro noprana.

Kpurepuem npunHsATHS pemieHHs MO JaHHOW AJMUHHCTPATUBHOM MHpOLIEAYpE
(meiicTBUsA) SIBISETCS KOPPEKTHOE 3allOJIHEHUE 3asBUTENIEM IMOJEH 3JIEeKTPOHHOU



dopMbl 3ampoca (3asfBIEHUS) O MPEJOCTABICHHMM MYHULMNAIBHOW YCIyTH B
AIIEKTPOHHOM BUJIE.

@dopMmupoBaHue  3ampoca  (3asABIEHUS)  3aABUTEIEM  OCYIIECTBISIETCS
MOCPEJICTBOM 3aIlOJIHEHUS AJIEKTPOHHOM (opMmbl 3ampoca Ha EnuHoMm mnopraine,
PernonansHom noprasne.

Pe3ynpraToM  aAMHHHCTPAaTUBHOW  MpOLEAYpbl  (IEHUCTBUS)  SIBISIETCS
MOJIy4YeHHE YTOJIHOMOYEHHBIM OPraHOM, MPEJOCTABIAIOMINM MYHULUNAIBHYIO
yCIyTY, B DJIEKTPOHHOM (hopMe 3asBJICHHUS] M NPUIATAEMbIX K HEMY JOKYMEHTOB
nocpenactsoM Ennnoro noprana, PernonanbHoro nopraia.

Cnocobom ukcaruu pe3ysabTaTta aIMUHUCTPATUBHOM MIPOLIEAYPHI (IeHCTBUS )
ABJIETCSL perucTpauus 3ampoca (3asgBieHHs) nocpeacTBoM EnuHoro mnoprana,
PermonanpHoro moprtasa W TOJyYE€HHE  3aABUTEJIEM  COOTBETCTBYIOILETO
yBEJAOMJICHUS B IMYHOM KaOHMHETE.

3.2.1.5. Tlpuem u peructpaiusi YOJTHOMOYEHHBIM OPraHOM, 3alpoca U UHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MYHUIIUITAIBHOW YCITYTH.

OcHoBaHMeM JUIsi Hayajia aJMHHUCTPATHBHON TpoLeaypbl (IeicTBuUSA)
ABIIAECTCS  TMOJy4YeHUe VYTOJIHOMOYEHHBIM ~ OPraHOM, MPEJOCTABIIAIOIINM
MYHUIIMNIAJIBHYIO YCIIYTY, 3asBJICHUS W TMpUIaraeMbIXx K HEMY JOKYMEHTOB,
HAIPaBJICHHBIX 3asBUTENEM TMocpenctBoM Enunoro moprama, PermonanbHOro
noprana.

YnonHoMOuYeHHBIH OpraH, oOecrneyuBaeT NpHUEM JOKYMEHTOB, HEOOXOAMMBIX
JUISl IPEIOCTABICHNUS] MYHULIMTIAIIBHOW YCIYTH, U PETUCTPALUIO 3amnpoca (3asBICHUS)
06e3 He0OXOJUMOCTH MOBTOPHOTO MIPE/ICTABIICHUS 3asIBUTEIEM TaKHX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTETIE.

Cpok peructpaiuu 3anpoca — 1 (oauH) pabounii 1eHb.

IIpu otnpaBke 3ampoca (3asiBi€HHsA) MOCPEACTBOM EnuHOro mnoprana,
PernonanbHOro mnopranga aBTOMATHYECKH OCYILIECTBISETCS (DOopMaTHO-TOTHYECKas
npoBepka CGHOPMHPOBAHHOTO 3ampoca (3asBICHHUS]) B TOPSIKE, OIMPEAeIIIeMOM
YI0THOMOYEHHBIM OPraHOM, Ha MPEAOCTABICHHE MYHULIMIIAIBHON YCIYyTU OPraHoM,
MocJie 3aIOJIHEHUS 3asBUTENIEM KaXKIOT0 W3 TOJIeH 3JEKTPOHHOU (OpMBbI 3ampoca
(3aaBneHus1). Ilpyu BBISABIEHUHM HEKOPPEKTHO 3AIMIOJHEHHOIO MOJs 3JIEKTPOHHOM
dopMbI 3ampoca (3asBICHUS) 3asIBUTEIb YBEIOMIIACTCS O XapaKTEpe BBISIBICHHOU
OIMOKA W TOPSAKE €€ YCTPAHECHHS IMOCPEACTBOM HH(DOPMAIMOHHOTO COOOIICHUS
HEIMOCPEICTBEHHO B 3JIEKTPOHHOU (hopme 3ampoca (3asiBICHUs).

[Ipu ycrmemHo# oTnpaBke 3ampocy (3asBICHUIO) MPUCBAUBACTCS YHUKAIbHBIN
HOMEp, IO KOTOpPOMY B JIMYHOM KaOWHETEe 3asBUTEN IOCPEeACTBOM EnuHOro
nopraia, PernoHansHOTO moprana, 3asiBUTENI0 OyneT mpejcTaBieHa WHGOpMAIHs O
XO/I€ BBITIOJTHEHUS YKa3aHHOTO 3amnpoca (3asBICHUs).

[Tocne mpuHsATHS 3ampoca AOKHOCTHBIM JIMLIOM, YTOJHOMOYEHHOTO OpraHa,
Ha MPEAOCTABICHUE MYHHUIMNAIBHON YCIyIH, 3ampocy (3asBICHUI0) B JIMYHOM
kaOuHeTe 3asBUTENS TocpeAcTBoM EmmHoro moprana, PermonampHOTO mOpTana
MIPUCBANBAETCS CTATYC, MOATBEPKIAIOIINM €r0 PEruCTPALIHIO.

[Tpu momydeHnn 3ampoca B AJIEKTPOHHOH (opMe B aBTOMATHYECKOM PEXKHME
OCYIIECTBIIsSIETCS. (DOPMATHO-JIOTUUECKUN KOHTPOJb 3alpoca, MPOBEPSAETCS HaIUYHe
OCHOBaHMU JUIsl OTKa3a B MPHUEME 3aIpoca, YKa3aHHbIX B noapaszaene 2.9 paznpena Il
PermamenTa, a Takxe OCyIIECTBISAIOTCA CIEAYIOIINAE ICHCTBUS:



1) npu Hanuuuu XOTSA OBl OJHOTO M3 YKa3aHHBIX OCHOBAaHUM JIOJKHOCTHOE
JUIO0  YIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE  3a  IPENOCTABICHUE
MYHULIANIAIBHOW YCIYTM, B CpPOK, HE MPEBBIIAIIMINN CPOK IPEAOCTABICHUS
MYHULANIAIBHOW  YCIYTHM,  NOATOTaBIMBAET IHCBMO O  HEBO3MOYKHOCTH
MIPENOCTABIEHUS MYHULIMNIATBHON yCIIYTH;

2) mnpu OTCYTCTBUM YKAa3aHHBIX OCHOBaHUH 3adBUTENIO COOOIIAETCS
MIPUCBOCHHBIN 3alPOCy B AJIEKTPOHHOH (hOpMe YHUKAIbHBIA HOMED, MO0 KOTOPOMY B
COOTBETCTBYIOILIEM paznene EnuHoro noprana, PermoHansHOro moprana 3asBUTEIIO
OyzeT npeacraBieHa HHPOPMALIKS O XO/I€ BBIIOJHEHHUS YKa3aHHOTO 3apoca.

[Ipy Hamuuuu XxoTd OBl OAHOIO U3 OCHOBAHMM JOJKHOCTHOE JIMLO
YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHHMIMIIAIBbHON
YCIIYTH, B CPOK, HE MPEBBIIAIOLINNA CPOK MPEAOCTABIEHUS MYHUIIMIAIBHON YCIYTH,
NOJrOTAaBIMBAET YBEJOMJICHHME 00 OTKa3e B MpUEeMe JOKYMEHTOB  JUIs
IPEAOCTABICHUS MYHULIMTIAIBHON YCIIYTH.

I[IpueMm w© peructpauus 3ampoca  OCYLIECTBISIOTCS  OTBETCTBEHHBIM
CHEUHUAINCTOM Y IOJTHOMOYEHHOTO OPraHa.

ITocne OPUHATHS 3anpoca 3asIBUTEIIS JOJIKHOCTHBIM JULOM
VY II0THOMOUYEHHOTr0 OpraHa, ¥ NOJHOMOYEHHBIM Ha IPEAOCTABICHUE MYHULIUTIAIBHOMN
yCIyTH, CTAaTyC 3ampoca 3asBUTENs B JMYHOM KaOuHere Ha EauHom mnopraie,
PernonanbHOM noprase 0OOHOBISIETCS IO CTaTyca «IIPUHSITO.

B cnyyae noctymiieHus 3asBieHHs U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1.
nonpasnena 2.6 pasnena |l PernamenTa, B 35ieKTpoHHOU (OpMe C HCTIOIB30BAHUEM
Enunoro moprana, PerunonanpHOro moprana, [OANUCAHHBIX  YCUJIEHHOU
KBaJIM(DUITMIPOBAHHOMN AIEKTPOHHOMN MOAIUCHIO, JOJKHOCTHOE JULO
VYIOTHOMOYEHHOTO OpraHa, OTBEYaloUlee 3a MPEAOCTABICHUE MYHULIMNAIbHON
YCIIYTH:

IpOBEPsIET JEHCTBUTEIBHOCTh YCUICHHOM KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM
NOJIMUCHA C WCIOJIb30BAHUEM CPEJCTB HH(DOPMAIMOHHOW CHCTEMBI TOJIOBHOTO
yIIOCTOBEPSIONIETO IIEHTPa, KOTOpas BXOAUT B COCTaB HH(QPaCTPyKTypHI,
oOecrieunBaroen UH()OPMAITMOHHO-TEXHOJIOTUYECKOe B3aUMOJEHCTBUE
JNEUCTBYIOIINX U CO3/IaBa€MbIX HMH(POPMAIMOHHBIX CHUCTEM, HCIOJIb3yEeMbIX s
IPEAOCTABICHUS YCIIYT.

(GopMUpYET 3NEKTPOHHBIE JOKYMEHTHI M (WJIM) 3JIEKTPOHHBIE 00pa3bl
3a5BJICHUs, JOKYMEHTOB, IPUHATBIX OT 3asBUTEINA, KOIMKU TOKYMEHTOB JIMYHOIO
MIPOUCXOXKJICHUS, IPUHATHIX OT 3asBUTEIISA, 00ECIIeUnBasi UX 3aBEPEHUE AIEKTPOHHOU
IIOAIUCBHIO B YCTAHOBJICHHOM IOPSIAKE.

Pe3ynbTaToM aAMUHUCTPAaTUBHOM mpouenypbl (OEWCTBUSI) 1O TPUEMY
3asBJICHUS W MPUJIAra€MbIX K HEMY JOKYMEHTOB, PETUCTpAllUU 3asBJIICHUS U BblJayue
3asBUTEIII0 PACIIACKU B MOJIYYEHUHN 3asBJIECHUS W JOKYMEHTOB C HCIOJIb30BAaHUEM
Enunoro mnoprama, PermoHanbHOrO mnoprana SBIAETCS IPUEM M pErucTpanus
3asBJICHUS U PWJIAraeMbIX K HEMY JOKYMEHTOB.

CnocoboMm (ukcamuu pe3yabraTta aAMUHUCTPATUBHON MPOIENYPHI (IEHCTBUS)
ABJSIETCS NPUCBOCHHUE PETHCTPALIMOHHOTO HOMEpa IOCTYNHMBUIEMY 3amlpocy
(3asBJICHUIO) 178107 c(hopMUPOBaHHOMY Y NOJIHOMOYEHHBIM OpraHom,
MIPEIOCTABISAIOEMY MYHHLIMIAIBHYIO YCIYTYy, YBEJIOMJICHUIO 00 OTKa3e B MpUEME
JOKYMEHTOB.



3.2.1.6. T'ocynapcTBeHHass MOUUIMHA WM HHAs IUlaTa 3a MPEIOCTaBICHHE
MYHUIMOAIBHOW YCIyru He B3uMmaercs. [IpemocraBieHne MyHUUMIAIBHOM yCIyru
OCYIIECTBIISIETCS] OECILIATHO.

3.2.1.7. llonyueHue pe3ynbTara NpeaoCTaBICHUs MyHULUIIAIbHON YCIyTH.

OcHoBaHueM [ Hayaja aJMMHHCTPATUBHOW mpoueAaypbl (AeicTBuUs)
ABJIIETCSI TOTOBBIN K BbIJJaU€ Pe3yJIbTaT MPEIOCTaBICHUS MyHUIIUIAIBHONW YCIIYTH.

B kauecTBe pe3ynbrara IpelOCTaBICHUS MYHHUIMNAIBHOW YCIyTd 3asBUTEINb
0 €ro BeIOOPY BIIpaBe MOJYUHTh:

1) Konmuu HOPMATUBHO MPABOBBIX AKTOB aJIMUHUCTPALMU MYHHUIMIAIBLHOTO
oOpasoBaHus, B dbopme 3JIEKTPOHHOTO JIOKyMEHTA, MOAMUCAHHOTO
YHOIIHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMLOM  YIIOJHOMOYEHHOI'O  OpraHa, c
UCIOJIb30BaHUEM YCUJIEHHOM KBaNU(UIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH;

2) KONMMM HOPMATHMBHO MPABOBBIX aKTOB aJMHUHHUCTPALMd MYHUIMIAIBHOTO
oOpa3zoBaHusd, Ha OyMaXXHOM HOCHUTENE, MOATBEPKAAOIIYI0O  COJIEp)KaHUe
3JIEKTPOHHOT'O JOKYMEHTA, HAIIPABJICHHOTO Y IOJIHOMOYEHHBIM opraHoM B M®I1;

3) KOIKMKM HOPMATUBHO MPABOBBIX AKTOB AJMUHHUCTPALMM MYHMIIMIIATIBHOTO
oOpa3oBaHus, Ha OyMa)kKHOM HOCHTEIIE.

3asgBUTENb BIOpPAaBE MOJYYHUTHh PE3yJbTaT MPEJAOCTABICHUS MYHUIUMNATBHOM
ycIyrd B GOpMe AIIEKTPOHHOTO JIOKYMEHTAa WM JIOKYMEHTa Ha OyMa>KHOM HOCHTENe
B TEUCHHE CPOKa JACHCTBUS pe3ysibTaTa MPeA0CTaBICHUS MYHUIIUTIATILHON YCIYTH.

[Ipu mopave 3asiBICHHUS B BJICKTPOHHOM BHUJIE MJIsl MOJNYyYEHHUS MOMJIMHHUKA
pe3yibTrata MPEeJOCTABICHUS MYHHUIIMNAIBHOW YCIYTHM 3asBUTENbh MPUOBIBAET B
YTOTHOMOYEHHBIN OpraH, JIUYHO C JOKYMEHTOM, YJIOCTOBEPSIOIINM JIUYHOCTD.

Kpurepuem npuHsITHS pelIeHUs MO JAHHOW aJIMHHUCTPATHBHON MpOLENype
(meiicTBUSI) SIBISIETCS HAIMYKE PE3YNIbTAaTa MPEJOCTABICHUS MYHUIIUIIAIbHON YCIIYTH,
KOTOPBIN MPEIOCTABISAETCS 3aABUTENIO.

Pe3ynsraroM agMUHHUCTPAaTUBHOW MpPOUEAYPHI (IEUCTBUS) SBISETCS BbIAaya
(HampaBieHUE) 3asIBUTENIO JOKYMEHTOB, SIBJSIOIIMXCSA PE3YIbTaTOM MPEAOCTABICHUS
MYHULUNAIBHON YCITYTH.

CnocoboM  ¢ukcanmu  pe3ynbraTa  BBIIOJIHEHHS  aJIMUHUCTPATUBHOMN
npouenypsl (AeicTBus) (IONIyYEHUE PE3yJibTaTa MPEIOCTABICHUS MYHUIMIAIbHOM
ycayru B GopMe  JJEKTPOHHOTO  JOKYMEHTa, IMOANUCAHHOTO  YCHJICHHOW
KBATU(DUIIMPOBAHHON  DIEKTPOHHOW  MOAMKHCHIO  YIMOJIHOMOYEHHOTO  OpraHa
JNOJDKHOCTHOIO — JIMIIA), SBJIETCS  YBEIOMIIECHHE O TOTOBHOCTH pe3yibTaTa
MPEIOCTaBICHUSI MyHULIMTIIAIBHON yCIIyTH B IUYHOM KaOuHeTe 3asBuTeis Ha Ennnom
nopraie, PernonansHoM noprazie.

3.2.1.8. IlomyueHue CBeIEHUI O XO/I€ BBHITTOJTHEHHS 3ampoca.

OcHoBanveM Jisi Hayajla aJMUHHCTPATUBHOM mpouenypbl (IeWCTBUS)
ABJISIETCS. oOpallleHne 3asBUTeNsl Ha Enunblii noptan, PervoHanbHbld moOpTani, ¢
LEIbI0 OJYYEHHS] MyHUIIMIAIIBHON YCIIYTH.

3agBUTENhr HMMEET BO3MOXHOCTH MONy4YeHHs HHGPOpPMaLUMU O  XOJe
MIPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH.

WNudopmarnus o0 xoe NpeAoCTaBICHUS MyHULIUNIATBHON YCIYT'H HalpaBiseTCs
3asIBUTENII0  YIIOJIHOMOYEHHBIM OpraHaM, B CpOK, HE€ MPEBBIAOMINA OJHOrO
paboyero AHs IOCJE 3aBEPIICHHS BBIITOJHEHHS COOTBETCTBYIOLIETO JIEUCTBUS, HA



aZpec BJIEKTPOHHOM MOYTHl WM C HCIOJb30BaHHEM cpeacTB EguHoro mopraina,
PernonanpHOro noprasna no BeIOOpY 3asiBUTEIS.

[Ipy mnpenocTaBlieHHH MYHUIUNAIBHOW YCIYyTH B 3JIEKTPOHHOU (dopme
3asBUTEIIIO HAIPaBJISACTCS:

a) yBEJIOMJICHHE O 3alUCH Ha MpUeM B YTOJIHOMOYEHHBIH opraH win MOII,
coJieprKalllee CBEACHUS O 1aTe, BpEMEHU U MECTE NPUEMA;

0) yBemoMmIJIeHHE O TPUEME U PETHCTPAIMH 3arpoca (3asBICHUS])) U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS YCIYTH, COJEpXKAIIEee CBEJACHUS O
dakTe nmnpuema 3ampoca (3asABIEHUA) M JIOKYMEHTOB, HEOOXOIWMBIX IS
MPEJOCTABICHUS MYHUIIMNAIBLHONW YyCIYrd, W Hayajae Npoueaypsl (IercTBuUs)
PEIOCTARICHUS MYHULIUNAIBHOW YCIYyTH, a TaKXe CBEICHHS O JaTe M BPEMEHU
OKOHYAHUS MPEJOCTABICHUS MYHULIUTIAIBHOW YCIyrd JUOO0 MOTHBUPOBAHHBIN OTKAa3
B TIpueMe 3amnpoca (3asBJICHUS) U HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTABICHUSI MYHUIIUIIAIBHOUW YCIYTH,

B) yBeZAOMJIEHHE O (paKTe monayyeHus: UHPopMaluu, MOATBEPKIAONIEH OIIaTy
MYHUIIUANIAIBHOU YCITYTH;

I') YBEJIOMJIEHHE O pEe3yJbTaTaX PacCMOTPEHHs JOKYMEHTOB, HEOOXOJHMMBIX
JUTISL TIPEIOCTABJICHUST MYHHUIIMIIAIBHONW YCIIYTH, COJACpIKaIee CBEACHUS O MPUHSATUU
MOJIO)KUTENIBHOTO PEIICHUs] O TMPEeJOCTaBICHUU MYHUIIUTIAIBHOW  YCIYTH U
BO3MOKHOCTHU TIOJTYUUTh PE3YyJbTAT MPEIOCTABICHUS MYHUIUIAIBHON YCIyTH JUO0
MOTHUBHUPOBAHHBINA OTKA3 B MPEIOCTABIICHUU MYHHUIUIIAILHON YCITYTH.

Kpurepuem npuHATHS pelleHUs MO JaHHOM aJMUHHUCTPATUBHOW IMpOUEAypE
(me¥icTBuUsA) sBIAETCS OoOpalleHue 3asBuTels Ha Enunplid mopran, PermoHanbHBIN
nopTall, ¢ UEIbI0 MOJYYEHUSI MyHULIMIAIbHON YCITyTH.

PesynbTaToM  agMUHHCTPAaTHUBHOM  MpoOUEAypbl  (IEUCTBUSA)  SBIAETCS
NOJIyYEHUE 3asBUTEJIEM CBEJICHMII O XOJE BBINIOJIHEHUSI 3ampoca B BUIE
yBEJAOMJICHUN Ha aJipec 3JEKTPOHHOW MOYTHI WU B JIMYHOM KabuHeTe Ha Ennnom
nopraie, PeruonanbHoM moprase, o BbIOOPY 3assBUTEIS.

Cnocobom (ukcanum pe3yiabrata aJIMUHUCTPATUBHON MPOIEAYPHI (IeHCTBUS)
ABIIIETCS OTOOpaKEHUE TEKYIIETO CTaTyca MPeI0CTaBICHUSI MYHUIIUIIAILHON yCIyTH
B JMYHOM KaOuHere 3asBuTens Ha Exunom moprtane, PernonanpbHOM mopTtaine, B
AIIEKTPOHHOM opme.

3.2.1.9. OcymiecTBIeHHE OIIEHKHA KAYECTBA MPEIOCTABICHUS MYHUIUTIATHHOM
YCIIYTH.

OcHoBanveM Jisi Hayajla aJMUHHCTPATUBHOM mpouenypbl (IeWCTBUS)
SBJISIETCS. OKOHYAHUE MPEOCTABICHNUSI MYHULIUITAIIBHOW YCIYTH 3aBUTENIO.

3asBuTensiM 00€CTIeunBaeTCs BO3MOKHOCTD OIICHUTH JIOCTYMTHOCTD M Ka4€CTBO
MYHHUIMIIAIBHON yciayrn Ha EnuHOoM moprane, PermonHanbHOM moprtasie B cCiiydae
dbopMupoBaHUS ~ 3asBUTENEM ~ 3ampoca  (3agBIEHWS) O  MPEAOCTaBICHUU
MYHHUITUTIATHGHON YCIIYTH B DJIEKTPOHHOU (opMme.

Kpurepuem npunsATHS pemieHds MO JTaHHOW aJMUHHUCTPATUBHOM NIpoLEAYype
(meiicTBUA) SABISIETCS COTJIACHUE 3asiBUTENSI OCYLIECTBUTH OLEHKY JOCTYHMHOCTH H
KauecTBa MYHULHUIMAIBHOM YCIYyTH, C UCIOJIb30BaHHEeM cpeAcTB EguHoro moprana,
PernonansHoM noprazie.



Pe3ynbTaToM agMUHUCTPATUBHOW MpouLeaypbl (ACHCTBUS) SIBISETCS OLICHKA
JOCTYMMIHOCTH M KauecTBa MYHUIMNAIBHOW yciayru Ha EnuHom mnoprarne,
Pernonansnom noprasne.

Cnocobom ¢ukcanuu pe3yiabrata aIMUHUCTPATUBHON MPONEAYpPHI (IEeUCTBUS)
SBJISIETCS. YBEJOMJICHHE 00 OCYIIECTBICHUU OLIEHKUW JOCTYMHOCTH M KaudecTBa
MYHULMIIAJIIBHOMN yciyrd Ha EquHoM noprane, PernonansHOM noprase.

3.2.1.10. [ocyneOHoe (BHecyneOHOe) oOKajloBaHHE peIICHU U (W)
nevictBuil (Oe3aeicTBUsI) YTIOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JuIa Ju0o
MYHULIUITAIBHOTO CITYKaIEero.

OcHoBaHueM Juisi Hayaja aJMUHUCTPATUBHOW Mpouenypbl (AeicTBuUs)
SBJISIETCS OOpallleHue 3asBUTENE B YTOJHOMOYEHHBIA OpraH, MpeaoCTaBIsSIONIUN
MYHUIIUNIAIBHYIO YCIYTY C HEJIbI0 TTOJTYUYEeHHS] MyHUITUIIAIbHON YCITYTH.

3asBUTEIIO 00ECIIEUYNBACTCS BO3MOKHOCTh HaIlpaBJIEHUS *Kajlo0bl Ha pelIeHUS
u geuctBus (Oe3nedicTBre) YTMOJHOMOYEHHOTO OpraHa, MpeIO0CTaBIISIONIETO
MYHUIUINIAIBHYIO  YCIIYTY, JOJDKHOCTHOTO  JIUIa  YTIOJTHOMOYEHHOTO OpraHa,
MPEAOCTARIISIIONIET0 MYHHUIUIAIBHYIO YCIYyTy, MYHHUIIMIAIBLHOTO CIY)Kallero B
cooTBeTcTBUHM cO cTaThel 11.2 denepanbHoro 3akona Ne 210-D3 ¢ ucnosnb3oBaHUEM
noprana  ¢eaepanbHOM  TOCYAapCTBEHHOM  MH(GOPMAIIMOHHOW  CHUCTEMBI,
obecrieunBaroIIei mpoiece a0cyneOHoro (BHECYAeOHOr0) 00XKaaoBaHUs PENICHUN U
(unu)  peiictBuit  (Oe37EHCTBHUSI),  COBEPLICHHBIX  MpPU  MPEAOCTABICHUU
MYHUIIMNIAJIBHBIX ~ yCIYT  YIIOJHOMOYEHHBIM  OpPraHOM,  IPEJOCTaBIISIFONTAMHU
MYHULUINAIbHBIE YCIYTM, WX JODKHOCTHBIMM JIMIIAMU W MYHUIUIAIbHBIMU
CIy)KalllUMH C MCIOJb30BaHUEM HWH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTu
«MHTepHeT» (nanee - cucreMa J0CyJIeOHOro 00KaloOBaHus).

[Ipu HampaBieHHH >KamoObl B DJIEKTPOHHOM BHUJE MOCPEICTBOM CHUCTEMBI
I0CyAeOHOTO 00aToBaHUs c UCIIOJIb30BAHUEM MH(GOPMAITMOHHO-
TEJIEKOMMYHHKAallMOHHOW ceThu «HHTepHeT», OTBET 3asBUTENI0 HaIpaBIAECTCS
MIOCPEJICTBOM CHUCTEMBI JOCYJAeOHOTO 00KaJIOBaHMS, a TaK)Ke CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM TIPH TT0/1aUe KaIOObI.

Kpurepuem npuHsSTHS pemieHUs MO JaHHOW AJIMUHUCTPATUBHOW MHPOLEIYPE
(meiicTBUA) SIBASETCA HEYJIOBIECTBOPEHHOCTh 3asBUTENSI PEIICHUSAMU U JEUCTBUSMHU
(Oe3meiicTBUsIMU) YTIOTHOMOYEHHOTO OpraHa, peIoCTaBIsIONIEro MyHHUIIUIIATBHY IO
yCIYTry, JOJKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa, MpegoCTaBISIOIIETO
MYHULHUNAIBHYIO YCIYTy, MYHUIIUIAJIBHOTO CIIYKallIeTo.

PesynbTaToM  agMUHHUCTPAaTHUBHOM  MpoUEaypbl  (IEUCTBUSA)  SBIAETCS
HampapjeHUE Xajao0bl 3aABUTENISI B YTOJTHOMOYEHHBIA OpraH, MpeaoCTaBIISIONIUN
MYHHUIIUTIATBHYIO YCIYTY, MOJAHHOW C HCIOJIB30BAHUEM CHUCTEMBI JOCYAEOHOTO
00>KaJI0BaHMsI B JIEKTPOHHOM BHJIE.

CnocoboMm ¢ukcanuu pe3yiabTaTa aAMUHUCTPATUBHON MPOIIEAYPHI (ICHCTBUS)
SBIISICTCSL PETUCTPAIMs KAIOOBI 3asBHUTENS, a TaKKe pe3yiabTaTa pPacCMOTPEHUS
’Kaj00bI B CHCTEME JI0CYACOHOTO 00KaJIOBAHMS.

3.2.2. TIOPAAOK UCTIPABJIEHMA JONIYIIEHHBIX OITEHATOK U
OIIMbOK B BbITAHHBIX B PE3VJIbTATE IIPEJOCTABJIEHWA
MVYHULUITAJIBHON YCIIYI'Y JOKYMEHTAX
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3.2.2.1. B cnyyae BBISBICHHUS 3asiBUTEJEM B BBIJIAaHHBIX B pe3yJbTare
MPEOCTaBICHUS MYHUIIMIAIBHON YCIYyTd JOKYMEHTAaX OMNEe4YaToK M (WUJu) OIIHOOK,
JOMYIIEHHBIX Y TIOJTHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIUIIOM Y TIOJTHOMOYEHHOTO
OpraHa, MyHUIIUITAJIIBHBIM CITYKaIllUM, 3asiBUTEb MPEIACTABIACT B YIOJIHOMOYECHHBIN
opran, M®I] 3asiBiienre 00 UCTIPABICHUHU TAKUX OMEYATOK U (MJIU) OLIHUOOK.

3asiBeHME TOJKHO COJIEPKATh:

1) damunuio, uMs, OTYeCTBO (MOCIEAHEE — MPU HATWYUM), KOHTAKTHAsS
uH(pOopMaIus 3asiBUTEIS;

2) HauMEHOBaHUE YTIOJIHOMOYEHHOTO OpraHa, BBIIABIIETO0 JOKYMEHTHI, B
KOTOPBIX 3asIBUTEJIb BBISIBUJI ONI€YaTKU U (KUJIK) OMIHUOKHY;

3) pEeKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISBUJI ONEUATKU U (HJIH)
OIINOKHU;

4) onucaHue OMevaToK U (WJIM) OITUOOK, BHISIBIICHHBIX 3asiBUTEIIEM;

5) ykazanue croco0a WH(GOPMHUPOBAHUS 3aSIBUTENSI O XOAE PACCMOTPEHUs
BOIIpOca 00 MCIPaBJICHUU OMEYAaTOK U (MJIM) OIIMOOK, BBISIBIICHHBIX 3asBUTEIIEM, U
3aMeHe JOKYMEHTOB, a TakXKe MpeJCcTaBiIeHusl (HampaBjieHHUs) pe3yJibTara
paccMOTpeHus 3agBJICHUs 00 YBETOMIICHHS 00 OTKa3e B MCIPABICHUU ONEYATOK U
(unn) ommoOOoK.

3asBUTENb TMpUJAraeT K 3asABICHUIO KOMUU JOKYMEHTOB, TPEOYIOIIMX
UCIIPABJICHUS W 3aMCHBI.

3.2.2.2. OcHoBaHWEM I Havajla aJIMUHUCTPATUBHON MPOIEAYpHI (IeHCTBUSA)
ABIIAETCS OOpallleHHe 3asBHUTENsE B YTOJIHOMOYEHHBI oOpraH, 00 HCIpaBIeHUU
JOMYILIEHHBIX Y TIOJITHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIULIOM Y TIOJTHOMOYEHHOIO
opraHa, MyHHUIIMITAJIbHBIM CITYKalllUM OTNE€YaTOK U OITMOOK B BBIIAHHBIX B PE3yJIbTaTe
IPEAOCTABICHUS MYHULIUIAIBHON CIYyTY JOKYMEHTaX.

3.2.2.3. OTBETCTBEHHBIN CHNENHUATUCT YTOJIHOMOYEHHOTO OpraHa, B CpPOK, HE
npeBblmaronmi 3 (Tpex) pabodyux IHEW cO JIHA MOCTYIUIEHHS COOTBETCTBYIOIIETO
3asBJICHUS, IPOBOJUT IPOBEPKY YKAa3aHHBIX B 3asIBJICHUU CBEJICHUM.

3.2.2.4. B cnydae noarBep kIeHus aKTa HATHYMS ONEYaToOK U (MJIM) OMHOOK
B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHHS MYHULHUNAIBHON YCIYrM TOKYMEHTaX
OTBETCTBEHHBIN CHENUATUCT YIIOJHOMOYEHHOTO OpraHa, OCYIIECTBISET UX 3aMEHY B
CPOK, HE TMpeBBIMNAIMN 5 (maTH) paboyux [THEH CcO JHA TOCTYIUICHHS
COOTBETCTBYIOILIETO 3asIBICHUSI.

B cnyuyae HemonTBepxkaeHHsS (akTa HAIMYUS ONEYATOK U (WJIM) OIMUOOK B
BBIJJAHHBIX B PE3YyJbTaT€ MPEIOCTABICHUS MYHULHUIAIBHON YCIYTHM JOKYMEHTaX
OTBETCTBEHHBIM CIHEIUANTUCT YTIOJHOMOUYEHHOTO OpraHa, TOTOBUT YBEIOMJICHHUS 00
OTKa3e 3asBUTEIIO B UCIPABICHUH OIMEYAaTOK M (WJU) OIMUOOK B CpPOK, HE
MPEeBBIIAMNNA 5 (TATH) pabodnx AHEH CO JHS TMOCTYIUIGHHS COOTBETCTBYIOIIETO
3asBJICHUS, W TIOCJE €ro MOJNUCAHUS YTOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
YIOJTHOMOYEHHOTO OpraHa, HalpaBIIAET 3asABUTEIIO0 B CPOK, HE NPEBBIIAOMIMN 2
(1ByX) pabouux AHEH CO IHS MOAMKUCAHUS U PETUCTPAIUU YBEIOMIICHUSI.

3.2.2.5. Pe3ynpTaTOM aJAMUHHUCTPATUBHOW MPOIEAYPHl (IEHCTBUS) SIBISICTCS
UCIIpaBJIeHHE YTIOJIHOMOYEHHBIM OPraHOM, JOMYIIEHHBIX UM OINEYaTOK U OIMOOK B
BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUSI MyHUIIMIIAIBHOW YCIYTH TOKYMEHTaX U UX
3aMeHa.

3.2.2.6. 3asgBuTenb BhpaBe O0O0XKaloBaThb B JIOCYJACOHOM TOPSIIKE OTKa3



YIIOJIHOMOYEHHOT'O OpraHa, JOJLKHOCTHOTO JHMLA Y TOJIHOMOYEHHOTro oprana, M®I],
pabotHuka M®I] B wucnpaBieHMM JIONYIIEHHBIX MMM OIEYAaTOK M OIIMOOK B
BBIJAHHBIX B pe3yJIbTaTe IPEIOCTABICHUSA MYHULUIIAIBHON YCIyTM IJOKYMEHTax
aub0 HapylIeHHE YCTAaHOBJIEHHOIO CpOKa TaKMX MCHPABICHUN B MOpPSJKE,
YCTaHOBJIEHHOM pa3zaeioM V Pernamenra.

Pazpen IV. ©OPMbI KOHTPOJIA 3A UCIIOJIHEHMEM PEI'JTAMEHTA

ogpaznen 4.1. IIOPAJOK OCYIIECTBJIEHUA TEKYIIEI'O
KOHTPOJIA 3A COBJIIOAEHUEM 1 UCITOJTHEHMEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMHU JIMITAMM TIOJIOXXEHUI AIIMUHUCTPATUBHOT'O
PETJTAMEHTA U MHBIX HOPMATHUBHbBIX ITPABOBBIX AKTOB,
YCTAHABJIMBAIOIIMX TPEBOBAHIMA K ITPEJOCTABJIEHUIO
MYHUILUTIAJIBHOM YCIIVI'U, A TAKXXE IIPUHATUEM VIMU PEILIEHUIA

4.1.1. JIOJDKHOCTHBIE JHUIA, MYHUIMMAIbHBIE CIIy)Kalye YTOTHOMOYEHHOIO
OpraHa,  y4yacTBYWOIIME B  TPEJOCTABICHUU  MYHHUIIUMIAIBHOW  YCIYTH,
PYKOBOJICTBYIOTCS TIOJIOKeHHUsIMU PernamenTa.

B nmomxHOCTHBIX periamMeHTax JOJDKHOCTHBIX JIMI] YTIOJHOMOYEHHOTO OpraHa,
YYacTBYIONIUX B TPEAOCTABICHUNA MYHUIMIAIBHON YCIYTH, OCYIIECTBIISIONINX
GyHKIIMM  TI0 MPEJOCTaBICHUIO MYHHIIUIIAIBHONW  YCIYTH, YCTaHABIUBAIOTCS
JOJIKHOCTHBIE ~ O0SI3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHMA K 3HAHUSIM U
KBaJIM(DUKALIUN CTICIIUATTUCTOB.

JIOJDKHOCTHBIE ~ JUI@  YTOJHOMOYEHHOIO  OpraHa, ydacTBYIOUIME B
IPEAOCTABICHUN MYHULMNAIBHON YCIYI'M, HECYT NEPCOHAIBHYI) OTBETCTBEHHOCTD
3a HUCIMOJHEHHE aJIMUHHMCTPATUBHBIX MpOILEAyp (IeHCTBUII) U COOIIO/IEHHE CPOKOB,
yCTaHOBJIEHHbIX Permamentom. IIpu mnpeaocTaBieHMM MYHULUNAIBHOW YCIYTH
rpaXJaHUHY TapaHTUPYETCS MpaBO Ha MOJydyeHHEe MHQPOpPMAllMM O CBOMX IpaBax,
00SI3aHHOCTSIX M YCIOBHUSAX OKa3aHUS MYHUIIMIAIBHOW YCIYTH; 3alIUTy CBEICHUN O
NEPCOHAIBHBIX JAHHBIX; YBAXKUTEIbHOE OTHOIIEHUE CO CTOPOHBI JOIKHOCTHBIX JIULI.

4.1.2. Texymui KOHTPOJb U KOOPJAMHALIMS IOCJIEA0BATEIBLHOCTH JCUCTBUM,
ONpeIeJICHHBIX aAMUHUCTPATUBHBIMU npoleaypamu (mecTBUAMM ) 1o
IPEI0CTABICHUIO MYHULHATIAIBHOM YCIIYyTH JTOJKHOCTHBIMH JIULAMH
YIOTHOMOYEHHOTO  OpraHa, OCYIIECTBISETCS  IMOCTOSSHHO  HEMOCPEACTBEHHO
JOJKHOCTHBIM JTUIIOM Y TIOJIHOMOUYEHHOTO OpPraHa, MyTeM MNpOBeACHUs IPOBEPOK.

4.1.3. IIpoBepku NOJHOTHI W KauyecTBa MPEAOCTABICHUS MYHULMNAIbHOMN
YCIYyTH BKIIOYAIOT B ceOs TMPOBENCHHE NPOBEPOK, BBIABICHHE M YCTPAHEHHE
HAapyUIEHUN TIpaB 3asBUTENICH, PACCMOTPEHUE, NMPUHATHUE PELUICHUHM U IMOJATOTOBKY
OTBETOB Ha oOpalleHusl 3asBUTENEH, coJepkalmux KajaoObl Ha JAeHCTBUA
(Oe3neiicTBHe) W peNICHHS JOJDKHOCTHBIX JIMI  YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 MPEJAOCTABICHUE MYHULIMTIAIBHON YCITYTH.

Ionpaznen 4.2. IIOPAJOK U ITEPUOJNYHOCTD OCY HIECTBJIEHUA
IINTAHOBbBIX 1 BHEIIJTAHOBBIX ITPOBEPOK IIOJIHOTBI 1 KAYECTBA
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIYTU, B TOM YHCJIE
TTIOPAJOK 1 ®OPMBI KOHTPOJIS 3A TIOJITHOTOM U KAYUECTBOM



IIPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCIIYT U

4.2.1. KoHTpoJIb 32 IOJHOTOW M KaYECTBOM MPEIOCTABICHHUS] MYyHULIUIATIbHON
YCIIYTH BKJIIOYAET B c€0s MPOBEECHUE TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

4.2.2. 1lnaHoBble ¥ BHEIUJIAHOBBIE TPOBEPKH MOTLYT MPOBOAUTHCS
JOJKHOCTHBIM JIMIIOM Y TIOJTHOMOUYEHHOT'O OpraHa, yepe3 KOTOPOe MPEeIOCTABIISIETCS
MYyHHIMIAIbHAS YCIYTa.

4.2.3. IlpoBeneHue TMJIAHOBBIX NPOBEPOK, TMOJHOTBI W  KayecTBa
MPEJIOCTAaBICHUS MYHHUIMIAIbHOW YCIYIM OCYIIECTBIISIETCSI B COOTBETCTBHM C
YTBEPKJIEHHBIM rpa)KOM, HO HE pe’e OJIHOTO pa3a B TO/I.

4.2.4. BHeriaHOBbBIE MTPOBEPKU MPOBOJATCS MO OOpALIEHUSM IOPUIUYECKUX U
(du3MUecKHUX JUI] C XKanodaMu Ha HApYUIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B XOJI€
NPEIOCTaBICHUS] MYHUIMIIAIBHON YCIYI'H, a TakkKe€ Ha OCHOBAaHUU JTIOKYMEHTOB U
CBEJICHUH, YKa3bIBAIOLMX HA HApYILIEHUE UCTIONHEeHHs PernaMmenra.

4.2.5. B xo/1€ TJIaHOBBIX U BHEIJIAHOBBIX MPOBEPOK:

OpoBepsieTCs 3HAHWE OTBETCTBEHHBIMU JiMllaMu TpeOoBaHuil Pernmamenra,
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBaHUS K MPEIOCTABICHHUIO
MYHUIIUTAIBHON YCIIyTH;

poBEpsieTCs COONIIOIGHHE CPOKOB U TMOCIEAOBATENbHOCTH HUCIOJHEHHUS
aIMUHUCTPATUBHBIX Npoueayp (AeicTBuil);

BBISIBJISIIOTCS HapYIIEHUS TPaB 3asiBUTENEH, HEIOCTATKU, JAOIMYIIEHHBIE B XO/€
IPEJOCTABICHHUS] MYHUIIUIIAIBHON YCIYTH.

ITonpaznen 4.3. OTBETCTBEHHOCTDH JOJDKHOCTHBIX JIWL] OPT"AHA
MECTHOT'O CAMOVYTIPABJIEHHS 3A PELIEHUA U IEUCTBUA
(BE3JIEVICTBUE), IPUHUMAEMBIE (OCYILECTBJISIEMBIE) UMM B XOJIE
MIPEJJOCTABJIEHUS MYHUILIMIIAJIBHOM YCIIYTU

4.3.1. Ilo pe3ynbraTaM NPOBEACHHBIX MPOBEPOK, B CJIydac BBISBICHUS
HapyLICHHs TMOPSAKAa MPEAOCTABICHUS MYHUIMIAIBHON YCIYTd, MpaB 3asBUTEIIEH,
BUHOBHBIE JIMI[a [PUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATENIbCTBOM Poccuiickor @Denepaunv, ¢ NPUHAMAKOTCA MEPHI MO
YCTPAHEHUIO HAPYIICHUU.

4.3.2. JIOJDKHOCTHBIE JHUIA, MYHULMMNAIbHBIE CIIy)Kallyue YTOIHOMOYEHHOIO
OpraHa, Yyd4yacTBYIOUIME B MPEIOCTABICHUU MYHUIUIAIBHONW YCIYrHM, HECYT
MEPCOHATIFHYIO0 OTBETCTBEHHOCTD 3a MPUHSATUE PEIICHHs U JehCcTBUsA (0e3/eiicTBHe)
MIPU IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIyTH.

4.3.3. IlepconanbHasi OTBETCTBEHHOCTb YCTAHABIMBAECTCS B JOJKHOCTHBIX
periaMeHTax B COOTBETCTBHHM C TPEOOBAHMSIMHU 3aKOHOAATENbCTBA Poccuiickoit
denepanun.

Tonpaszen 4.4. IOJIOKEHU S, XAPAKTEPU3YIOIIVE TPEFOBAHUS
K TIOPSIIKY Y1 ®OPMAM KOHTPOJIS 3A TIPEJJOCTABJIEHUE
MYHULMIIAJIBHON YCJIYTH, B TOM YUCJIE CO CTOPOHBI

TPAXJIAH, UX OB EAMHEHNI U OPT AHU3ALTUN



4.4.1. KoHTpOJIb 32 MIPEIOCTABICHNE MYHUIIMIAIBHON YCIIYTH OCYIIECTBIISETCS
B (hopMe KOHTPOJIA 3a COOJIIOIEHUEM MOCIIEI0BATEIbHOCTH JEMCTBUM, ONPEEIICHHBIX
aJMUHUCTPATUBHBIMU IpoLeIypaMu (1eficTBUAMM ) 1o UCIIOJIHEHUIO
MYHUIUOAIBHOW YCIAYTM, W TMPUHATHEM PELICHUNH JTOJDKHOCTHBIMU JIMLAMH
YHOTHOMOYEHHOTO OpraHa, @yTeM MPOBEACHUS MPOBEPOK COONIOACHUS H
WCIIOJIHEHUS JOJDKHOCTHBIMU JIMIAMHU Y IOJTHOMOYEHHOTO OpraHa, HOPMAaTHUBHBIX
paBoBbIX akTOB Poccuiickoit @enepanuu, KpacHogapcKkoro kpas, a TaKxKe MOJ0KEHUN
Periamenra.

4.4.2. TlpoBepka TaKXe€ MOMET MNPOBOAUTHCA MO KOHKPETHOMY OOpPAILECHUIO
rpa’kAaHUHA WIN OpraHu3aluH.

4.4.3. Tlopsok u (HopMbI KOHTPOJIA 32 MPEAOCTABICHUE MYHUIIUITAIBLHON YCIyTH
JIOJKHBI OTBEYaTh TPEOOBAHUSAM HETPEPHIBHOCTH U AEUCTBEHHOCTH (9(PPEKTUBHOCTH).

4.4.4. T'paxnane, ux OOBEIMHEHHS] M OpraHU3allMd MOTYT KOHTPOJIHMPOBATH
NpEeAOCTABIEHUE MYHUIIMIAIBHOW YCIYTH MyTEM IOJIyYE€HUS MUCBbMEHHOM U YCTHOM
UHQOpPMAILIMKA O pe3yJbTaTax MPOBEACHHBIX MPOBEPOK W MPHUHSATHIX MO pe3yJsibTaTaM
POBEPOK Mepax.

Pasnen V. JOCYJIEBHBIN (BHECY JEBHBIN) ITOPSJOK OBXXAJIOBAHUSA
PELIEHWI U (MJIW) JEMCTBUM (BE3JIEMCTBYS) OPTAHA,
[IPEJJOCTABJIAIOLIETO MYHUITUITAJIBHYIO YCIIVTY,
A TAKXKE UX JOJDKHOCTHBIX JIULL JIMBO MYHUITUTIAJIBHBIX
CJIYKALIAIIUX

Toxpasaen 5.1. UHOOPMALMS JUUISI BAMHTEPECOBAHHBIX JIML] OB UX

TIPABE HA JJOCYJAEBHOE (BHECY/JEBHOE) OBXXAJIOBAHUE JENCTBUIA

(BE3JIEMCTBUS) U (WJIM) PELLEHU, TIPUHSTBIX (OCYILECTBJIEHHBIX)
B XOJIE ITIPEJIOCTABJIEHUS] MYHULIMIIAJILHOM YCIIYTU

5.1.1. 3aumnTepecoBaHHOE MO (Jajiee — 3asABUTENb) HMMEET IMPaBO Ha
nocyneoHoe  (BHecyaeOHoe) oOkaloBaHWe pemieHud W (WId)  JICUCTBUH
(6e3nelicTBHs), TNPUHATHIX (OCYIIECTBICHHBIX) YIIOJHOMOYECHHBIM  OPTaHOM,
JTOJKHOCTHBIM ~ JIMIIOM ~ YTIOTHOMOYEHHOTO OpraHa, Ju00 MyHUIIMIATbHBIM
CIIy’KalllUM B XOJI€ TPEIOCTABICHUS MYHUIIMIIAIBLHOW yCIyrH (manee — mocyneOHoe
(BHEeCcyneOHOE) 00XKaTOBaHNUE).

ITonpaznen 5.2. OPTAHBI MECTHOI'O CAMOYIIPABJIEHUA, OPT"AHU3ALTNUN
N YIIOJITHOMOYEHHBIE HA PACMOTPEHMUE XAJIOBbI JIMIA, KOTOPBIM
MOJXET BbITb HAITPABJIEHA JKAJIOBA 3AABUTEJIA B JOCYJEBHOM
(BHECYJEBHOM) [TOPAIKE

5.2.1. ’Kanoba Ha pemenust u (Wan) nerdcTBus (Oe3MEeHCTBHUE) MOKHOCTHBIX
U1 YTIOJTHOMOYEHHOTO OpraHa, MYHHIIMIAIBHBIX CIY)KAIIUX, MPEIOCTaBISIONIAX
MYHUIIUTIATHHYIO YCIIYTy, TIOJAaeTCs 3asBUTEIEM B YTOJTHOMOYCHHBIM OpraH,
MPEIOCTABISIONINNA MYHUIIMTIATBHYIO YCIYyry Ha w#MsS TiaBbl HekpacoBcKoro
CeJIBCKOro nocelsieHus Y crb-Jlabunckoro paiioHa.



Honpazzen 5.3. CIIOCOEBI THOOPMUPOBAHNS 3ASBUTEJIEN O TIOPSIKE
IHOJAYUN 1 PACCMOTPEHNS )KAJIOBBI, B TOM UUCIIE C
NCIIOJIb3OBAHUEM EJMHOI'O IIOPTAJIA TOCYAAPCTBEHHBIX 1
MYHUIUTIAJIBHBIX VCIYT (®YHKIIMI) U TIOPTAJIA
I'oOCYIAPCTBEHHBIX U MYHUIHUITAJIBHBIX YCIIVI' KPACHOAAPCKOI'O
KPASA

5.3.1. Uudopmanuio o mopsijike mojgayu U pacCMOTPEHUS KaloObl 3asBUTEIN
MOTYT TIOJIYyYUTh Ha HWH(POPMAIIMOHHBIX CTEHAAX, PAaCIOJIOKEHHBIX B MeCTax
PEIOCTABICHUS MYHHUIIMIIAIBHON YCIYTM HEMOCPEACTBEHHO B YTOJIHOMOYEHHOM
opraHe, MPEIOCTABISAIONIEM MYHHUIIUNAIBHYIO YCIyry, Ha O(QUIIMAIBLHOM CcaiTe
YNOJTHOMOYEHHOTO OpraHa, NPEeAOCTaBIISIONIETO MYHUIUNAIbHYIO YCIYry, Ha
Ennnom Iloprane u PernonansHOM moprane.

[Monpaznen 5.4. IEPEUEHb HOPMATUBHBIX [TPABOBbBIX AKTOB,
PEI'YJIMPYIOINX HOPAIOK NOCYAEBHOI'O (BHECYJIEBHOFO)
OBXAJIOBAHMS PEINIEHWI U (MJIW) JEMCTBUM (BE3JIEMCTBUS)
YITOJIHOMOYEHHOI'O OPT'AHA, ITPEJJOCTABJIAIOLIETO
MYHUIUITAJIBHYIO YCIIVIY, A TAKXKE JOJDKHOCTHBIX JINIL 1
MYHUIUITAJIBHBIX CJIY2KAIIMX

5.4.1 HopMmaTuBHBIMM TPaBOBBIMU AaKTaMH, PETYIUPYIOIMIUMH MOPSIAOK
nocynedHoro (BHecyneOHOro) oOKaJloBaHUSI pelieHud U (WJIn) JenCTBUIN
(Oe3nmeiicTBUsl) YTIOJIHOMOYEHHOI'O OpraHa, MPeIOCTaBJISIONIEr0 MYHUIHUIAIBHYIO
yCIYTY, JOJDKHOCTHBIX JIMII YTIOJHOMOYEHHOTO OpraHa, MpeJoCTaBIIAIOIIETO
MYHUIIUTAIBHYIO YCIYTY, THO0 MYHUIIUIIAIBHBIX CIY>KAITUX SBIISIOTCS

1) ®enepanphbiil 3axK0H Ne 210-D3.

PA3JIEJI. VI OCOBEHHOCTH BbINIOJIHEHWA AIMUHUCTPATHUBHBIX
I[MPOLUEAYP (AEMUCTBMN) B MHOI'O®YHKIIMOHAJIBHBIX IIEHTPAX
IMPEAJOCTABJIEHUA I'OCY JAPCTBEHHBIX 1 MYHUIIUITAJIBHBIX YCIIVT

[Monpaznen 6.1. IEPEHEHb AJIIMUHUCTPATUBHBIX ITPOLEAYP
(IEVCTBUI), BBITTOJITHAEMBIX MHOT' O®YHKIIMOHAJILHBIMU
HEHTPAMMU ITPEJOCTABJIEHUA T'OCYJAPCTBEHHBIX 1
MYHUIUITAJIBHBIX YCIIVT

6.1.1. [IpenocraBnenue MYHHIUITAIBHON YCIIyT1 BKJIFOYAET
B ce0s cleayroume aJMUHUCTPATUBHBIE MPOLEAYyphl (IEUCTBUSA), BBIMNOJHIEMBIC
MOII;

6.1.1.1. HupopmmpoBaHue 3agBUTEII O TOPSJAKE MPEAOCTABICHUS
MyHAIMIAIbHOM  ycnyru B M®I], o0 Xxome  BbINOJHEHUS  3ampoca
O MPENOCTABICHUH MYHUIWNAIBHOMW YCIYTHd, IO HHBIM BOIPOCaM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHHUIUNAIBHON YCIIYTH, @ TAKXKE€ KOHCYJIbTHUPOBAHUE 3ASIBUTEIS
0 MOPSIAKE MPEAOCTABICHUS MyHUIMIIAIIbHOM yciyru B M®L;



6.1.1.2. Tlpuem 3ampoca (manee - 3asiBICHHUE) 3asBUTENIA O TMPEIOCTABICHUU
MYHHUIUTATBHON yCIyTH U UHBIX JOKYMEHTOB, HE0OXOIMMBIX
JUTSL IPEIOCTABICHHUSI MYHULIUIIAJIbHON YCIyTH;

6.1.1.3. llepemauy oprany, NpeaOCTaBIAIOIIEMY MYHHIMIIAIBHYIO YCIYTY,
3asBJICHUS O MPEAOCTABICHUM MYHUIMNAIBHOM YCIYTM WU MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEAOCTABICHUS MYHUIIUNIATBHONW YCIYTH;

6.1.1.4. Ilpuem pe3ynprata MNPEIOCTABICHUS MYHHUIUMIAIBHON YCIYTH OT
oprasa, NpeJOoCTABIIAIONIET0 MyHUIIMITAJIBHYIO YCIYTY;

6.1.1.5. Beimady 3asBuTENIO pe3ysibTaTa MNPEAOCTABICHHUS MYHUIUNAIbHOMN
yCIyrd, B TOM 4YHUCJIE€ BbIJayy JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJNeE,
NOJTBEPKAAONINX  COACpPKAHUE  DJIEKTPOHHBIX  JOKYMEHTOB,  HAaNpaBJIECHHBIX
B M®I[ no pesynpraTaM MNpeAOCTaBICHUS MYHUIUNAIBHON YCIYIM OpraHoM,
NPEIOCTaBISAIONIMM MYHUIMOAIBHYIO YCIYry, a TaKXe BbIJady JOKYMEHTOB,
BKJIIOYas COCTaBJIE€HUE Ha OYMaXKHOM HOCHUTENIE M 3aBEpEHUE BBIITUCOK U3
MH(GOPMAIIMOHHON CUCTEMBI OpraHa, Mpea0CTaBISIOIEr0 MyHUIIMIAIbHYIO YCIYTY;

6.1.1.6. nble neiicTBus, HEOOXOAUMBIE IS MPEAOCTABICHUS MyHUIIUTIATBHOM
yCIyTU, B TOM YHCIE CBSI3AHHBIE C MPOBEPKOM JEHCTBUTEIBHOCTH YCUICHHOM
KBAJIM(DUIIMPOBAHHON JJIEKTPOHHOW TOJIUCU 3asiBUTEJNSI, MCIOJIB30BAaHHON TMpH
oOpalieHnu 3a NoJy4eHUEeM MYHULIUIIAIbHON YCIYTH.

[Moapaznen 6.2. [IOPAJOK BBIITOJIHEHUA AIMUHUCTPATUBHBIX
ITPOLIEAYP (JEMCTBUIT) MHOI' O®YHKIIMOAJIBHBIMU LIEHTPAMU
IMPEAJOCTABJIEHUA 'OCYJAPCTBEHHbBIX
N MYHUIUITAJIBHBIX YCIIVI

6.2.1. VHdopmupoBaHue 3asBUTEIEH  OCYIIECTBISETCS IMOCPEACTBOM
pa3MellleHrs aKTyalbHOW W HcUeprbiBaroniell uHbopMaluu, HEOOXOIUMOW s
MOJIYYeHUS MYHHUIUNAIBHOW YyCIyrW Ha HMHQOPMAIMOHHBIX CTEHIAX WJIM HWHBIX
UCTOYHMKAaX WHOOPMUPOBaHUS, a Takke B okHe MODI[ (MHOM cCHenHaIbHO
obopynoBaHHOM pabodeMm Mecte B M®DII), nmpeaHazHaueHHOM 11 H”HGOPMHUPOBAHUS
3asBUTENIEd O TOPAIKE NPEAOCTABICHUS MYHUUUNAIBHBIX YCIYyr, O XOJE
paccCMOTPEHUS 3aMPOCOB O MPEAOCTABICHUHA MYHHUIIMIAIBHBIX YCIYT, a TakKe s
MPEeIOCTaBICHUSI MHOW HMH(pOpMAlUM, B TOM YHCIE YKAa3aHHOW B MOAMYHKTE «a»
nyHkra 8 IlpaBun opranmmzauuu  pesrtenbHocth  M®I]  mpenocraBieHus
TOCYJApCTBEHHBIX M MYHULHUINAIBHBIX YCIYT, YTBEPKICHHBIX IOCTAHOBJIECHUEM
[IpaButenscTBa Poccuiickoii denepamuu ot 22 nexabps 2012 roma Ne 1376 «O6
yTBepkneHun [lpaBunm  opraHu3anuu  JeATEIBHOCTH  MHOTO()YHKITMOHATBHBIX
LEHTPOB MPEJOCTABICHHUS TOCYIAPCTBEHHBIX U MYHUIUIIATBHBIX YCIYI».

6.2.2. OcHOBaHMEM /JisI Hayaja aJMUHHCTPATHUBHON Mpoueaypsl (AeHCTBUS)
saBisieTcs oOpamieHue 3asButenass B MODI[ ¢ 3asBieHueM H JIOKyMEHTaMH,
HEOOXOIUMBIMU JIJIS1 TIPEAOCTABIICHUS MYHHIIMITAIBHON YCIYTH, B COOTBETCTBUU C
nyHkToM 2.6.1. moapasznena 2.6 pazaena |l Permamenra.

IIppuem  3asBneHuss u  gokymeHToB B MOI[  ocymecrBisercs
B coorBercTBUU C DenepanbHbiM 3aKOHOM Ne 210-D3, a Takke C yCIOBUSMH
coryamieHus o B3aumozercTBun M®PI| ¢ YmoiHOMOuYeHHBIM oOpraHom (janee -
COTJIAllIEHHUE O B3aUMOJICHCTBHH ).
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Paborauk MO®L] npu npueme 3asdBlIeHUs O NPEAOCTABICHUN MYHULIUIAIbHON
yciyry 0o 3ampoca O IMPeJAOoCTaBICHUU ABYX U 0ojee roCylapCTBEHHBIX U (WJIN)
MYHULIHANAIBHBIX ycayr B M®LI, npegycmorpenHoro cratbeid 15.1 ®enepanpHOro
3akoHa Ne 210-D3 (anee — KOMIUIEKCHBIH 3ampoc):

YCTaHABIIMBAET JIMYHOCTh 3asBUTEIS HAa OCHOBAHMM IACIOPTa TPAKJAHWHA
Poccuiickon ®epepauu U HHBIX JOKYMEHTOB, YIOCTOBEPAIOLIUX JIMYHOCTH
3asBUTEIIS, B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

IPOBEPSIET HAJWYUE COOTBETCTBYIOLIMX ITOJIHOMOYMH Ha IOJy4YECHHUE
MYHUIMOAIBHOW YCIYTH, €ClId 3a MOJYy4YeHUEM pe3ylibTaTa YCIyr oOpaiiaercs
IIPEACTABUTENb 3aBUTEIS;

IPOBEPSIET  MPABUIBHOCTH COCTaBJIEHUS KOMILIEKCHOTO 3amnpoca,
a TaKKe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUMU C MYHKTOM
2.6.1. nogpaznena 2.6 pazaena |l Pernamenra, 15 npeaocTaBiaeHUs MyHUIUTATBHOM
YCIIYTH;

IPOBEPSIET HA  COOTBETCTBHE  KOMMM  MPEACTABISEMBIX JOKYMEHTOB
(32 MCKJIIOYEHHEM HOTapHaJibHO 3aBEPEHHBIX) UX OpPHUTMHAajIaM (Ha MpeaMeT HaJIUYus
NOJYUCTOK (OCHOBHBIMM TMPHU3HAKAMHM TOJYMUCTOK SIBJISIOTCA: B3bEPOIICHHOCTD
BOJIOKOH, M3MEHEHHUE TJISHIIa TOBEPXHOCTHOIO CJI0si OyMar, yMEeHbIIICHUE TOJIIINHBI
OymMaru B MeCTE€ IMOAYMCTKH, HapyuieHne ¢(OHOBOM CETKM) WA JONEYaTOK
(OCHOBHBIMHU TIPU3HAKAMHU TPHUIHCOK SIBISIOTCS HECOBNAJCHUE TOPU30HTAIBHOCTU
pPACIIONIOKEHHSI TEYATHBIX 3HAKOB B CTPOKE, pa3IMuMs pa3Mepa M pHUCYHKa
OIHOMMEHHBIX IME€YAaTHBIX 3HAKOB, pPa3JIMYusi HHTEHCUBHOCTU HCMOJIb30BAHHOIO
Kpacuredsi). 3aBepsieT KOMUU JOKYMEHTOB, BO3BpAIaeT MOJJIMHHUKH 3aBUTEINIO;

OCYLIECTBIISIET KOMMUPOBAHKE (CKAHUPOBAHUE) JOKYMEHTOB, IPEYCMOTPEHHBIX
nyakrtamu 1 - 7, 9, 10, 14, 17 u 18 vactu 6 crateu 7 PenepanpHoro 3akona Ne 210-
@3 (manee - JOKYMEHTHI JIMYHOTO XPAaHEHMs) U TMPEACTABICHHBIX 3asBHUTENIEM, B
ClIy4yae, €ClIM 3asBUTENIb CAaMOCTOSITEIbHO HE MPEACTAaBWI KOIMUH JOKYMEHTOB
JUYHOTO XpaHEHWs, a B COOTBETCTBHM C aJMUHUCTPATUBHBIM PErIAMEHTOM
NPEIOCTaBICHUS MYHUIIMIIATLHOM YCIyTH [Jisi €€ TMPEeJOCTABICHHUS HEo0XoauMma
KOIKS JOKYMEHTa JIMYHOTO XpaHEHHs (3a UCKIIOYEHUEM ciy4as, Korjga B
COOTBETCTBUM C HOPMATHUBHBIM  IMPAaBOBbIM aKTOM Uil  [PEJOCTaBJICHHS
MYHUIIUTAIBHON YCITyTH HEOOXOIUMO MPEAbsIBICHIE HOTAPUATIBLHO YIOCTOBEPEHHOM
KOIIMM JOKYMEHTa JIMYHOI'O XPAaHEHHs). 3aBEpsieT KOMHUHM JOKYMEHTOB, BO3BpAIlACT
MOJJIMHHUKH 3asIBUTEIIIO;

IpU OTCYTCTBUM OCHOBAaHMM i1 OTKa3a B IpPHUEME JOKYMEHTOB, B
COOTBETCTBUM ¢ moapazfeiaom  2.9. pazpgena |l Pernamenra, peructpupyer
3asiBJICHHE U JOKYMEHTBHI, HEOOXOIMMBIE MJisi TPEIOCTABICHUS MYHHUIUHIAIBHON
ycIyru, GOpMUPYET MaKEeT TOKYMEHTOB.

[Ipy mpueme KOMIUJIEKCHOTO 3arpoca y 3asBurensi pabotHuk MOI] obs3an
npouHGOPMUPOBATH €ro 000 BCEX MYHHMIMIMAIbHBIX YCIyrax, yclyrax, KOTOpbIE
SBJITFOTCSI HEOOXOAMMBIMH U 00513aT€IbHBIMU JIJISI IPE0CTABICHUS MYyHHUITUTATBHBIX
YCIIYT, MOJYYEHHE KOTOPHIX HEOOXOAUMO [JIsl MOJTYYEHUS MYHULHUNAIbHBIX YCIVT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

B cimyyae HeECOOTBETCTBHS JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD,
HOPMAaTUBHO YCTAaHOBJIEHHBIM TpeOOBaHUSIM WJIM €ro OTCYTCTBUS — PaOOTHUK
M®Il wundbopmupyer 3asBUTENsI O HEOOXOIMMOCTH MPEABSIBICHUS JTOKYMEHTA,


http://mobileonline.garant.ru/#/document/71912496/entry/1000
http://mobileonline.garant.ru/#/document/12177515/entry/1510
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD3B8D9D9e3a9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa4K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD7eBa9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K

YAOCTOBEPSIOIIETO JIMYHOCTh, Ui IPEIOCTABICHUS MYHULUINAIBHOW YCIYTH U
npeayaraet oopatutbesi B ML nmocne npuBeneHus B COOTBETCTBUE ¢ HOPMATHUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSMH TOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTb.

IIpn npenocraBleHMHM MYHUUMIIAJBHONW YCIYTH MO HSKCTEPPUTOPHATBHOMY
npuHiuny MOII:

1) mpuHMMaeT OT 3asBUTENs 3asBICHHE M JOKYMEHTBI, IPE/ICTaBICHHBIE
3asBUTEJIEM;

2)0CyIIeCTBISET KOTIIMPOBAHUE (ckaHMpOBaHMUE) JIOKYMEHTOB,
npenycMoTpeHHbix nyHkramua 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratbu 7
®enepanbHoro 3akoHa Ne 210-O3 (masnee - JOKYMEHTHl JMYHOTO XPAHEHUS) H
IOPEACTABICHHBIX 3asBUTENIEM, B CIIy4ya€, €CJIM 3asABUTEIb  CAMOCTOSITEIBHO HE
OPEACTaBUI KONUU JOKYMEHTOB JIMYHOIO XPAaHEHUS, a B COOTBETCTBUM C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTABIEHUS MYHULIMIIAIBHON YCIyTH IS €€
OpeloCTaBlICHUsT HeoOXoAMMa KOMUs JIOKYMEHTa JIMYHOTO  XpaHeHus (3a
UCKIIFOUEHUEM Cllydasi, KOrJa B COOTBETCTBUU C HOPMATUBHBIM IPABOBBIM aKTOM JJISI
NPEIOCTaBICHUS] MYHULIUNTAILHON YCIyTd HEOOXOIUMO MpeIbsBIEHNE HOTApUATbHO
yIIOCTOBEPEHHON KOIMUU JOKYMEHTA JINYHOTO XpaHEHUS );

3)bopMupyeT 3NEKTPOHHBIC JAOKYMEHTBI W (WJIHM) DJIEKTPOHHBIC OOpasbl
3asBJICHUSI, JIOKYMEHTOB, MPUHSATHIX OT 3asBHUTEJS, KOMHH JTOKYMEHTOB JUYHOTO
XpaHEHHUs, TPHUHATBIX OT 3asiBUTENs, OOecneurBasi MX 3aBEPEHHE DJICKTPOHHOU
NOANKUCHIO B YCTAHOBIEHHOM HOPSIJIKE;

4) ¢ ucnosib30BaHNEM MH(OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOT I
HAIpPABJISET AJIEKTPOHHBIE JOKYMEHTHI U (WJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM M®IL], ynoJiHOMOYEHHBIM
NOJKHOCTHBIM ~ JIUIIOM  YTIOJITHOMOYEHHOTO oprasa, MPEAOCTABIISIOLINE
COOTBETCTBYIOIIYIO MYHULIUIIAIIBHYIO YCIIYTY.

Kpurepuem npuHATHS pelIeHUS MO HACTOSIIEH aJIMUHUCTPATUBHOU IPO-
HeAype SBISETCS OTCYTCTBUE OCHOBAHUM JIJIsl OTKa3a B IPUEME IOKYMEHTOB, HE00XO-
OUMBIX I  TPENOCTAaBICHUS  MYHUIUMIIAJBHOM  YCIYTH, B  COOTBETCTBHE
noapasznaesiom 2.9. paznena I Permamenra.

Pe3ynpratoM HMCHONMHEHHS AJMHHUCTPATUBHOM TMPOUEAYPHl  (IEUCTBUS)
ABJISIETCS. pErucTpanusi 3ampoca (3asBJI€HUs) U BblJaua 3asBUTENIO PACIUCKU B
MOJIYYCHUH JIOKYMEHTOB JHMOO OTKa3 B MpHEME JOKYMEHTOB, MPH BBISBICHUU
OCHOBAHUU JJIsl OTKa3a B MpPUEME JOKYMEHTOB (110 JKEJIaHUIO 3asBUTEIIS BBIIACTCS B
MMCbMEHHOM BHJIE C YKa3aHHEM MPUYHUH OTKa3a).

Hcnonnenue naHHON agMHUHHCTPATUBHOW MpOLENypbl (AEHCTBUS) BO3JIOKEHO
Ha pabotHuka MOILI.

6.2.3. OcHOoBaHuEM MJis Hayana aJMUHHCTPATHUBHON Mpoueaypsl (AEHCTBUS)
apisiercss npuHsaTeie MOIL[ 3asBieHue W npuiaraemMble K HEMY JOKYMEHTBI OT
3asBUTENA (MTAKET JOKYMEHTOB).

Ilepenaua mnakera pokymeHToB Hn3 M®DI[ B YNOJTHOMOYEHHBIM OpraH,
IIPENOCTABISAIOMNNA MYHHULIMIIAIBHYIO YCIYry, OCYLIECTBISIETCS B COOTBETCTBHU
C YCJOBHUSIMH COTJIAIIEHHS O B3aMMOJIEMCTBMM HA OCHOBAaHUU PEECTPA, KOTOPBIH
COCTaBJISIETCA B JIBYX AK3EMILIAPAX U COJACPKUT JaTy U BpeMsl iepeaadu, 3aBepsItoTCs
MOANUCSAMU CIICIMANNCTa OpraHa, MPEJOCTABISIONIET0 MYHULIMNAIBHYIO YCIYTy U
pabotHuka MOII.
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Kpurepusimu aaMuHUCTpaTUBHOM MPOIIEAYPHI (IEUCTBUS) MO TIepeaade Mmakera
JOKYMEHTOB B YIIOJHOMOYEHHBIM OpraH, IPEAOCTaBISAIOIIMN MYHUIUIAIBHYIO
YCIIYTY, SIBIISIFOTCS:

COOJIIOJIEHNE CPOKOB IMEpeAauyd 3asBICHUN M MpUiIaraeéMblX K HHUM
JOKYMEHTOB, YCTAHOBJICHHBIX 3aKIOYEHHBIMH COTVIAIIEHUSMH O B3aNMOJECHCTBUH;

aJpECHOCTb HallPaBJIECHNUS;

cOOJII0/IeHNE KOMIUIEKTHOCTH MEPEeNIaBaeMbIX JOKYMEHTOB U MPEIbSIBISEMbIX
K HUM  TpeOoBaHMil  odopmieHHs, OPEIyCMOTPEHHBIX  COIJIALICHUSMU
0 B3aUMOJICUCTBHH.

Cnocobom  (Qukcammu  pe3yiabTaTra  BBIMNOJHEHUS — aJIMUHUCTPATUBHOU
POLETYPBI (meicTBUsL)  ABISETCA HaJIU4Yue  NOANMUCEHN crienuanucTa
YIIOTHOMOYEHHOTO OpraHa, MpPEJOCTABIAIONIET0 MYHULMNAIBHYK YCIYyTYy U
pabotHuka M®I] B peectpe.

PesynpTaToM HCHOMHEHWS] aJMUHUCTPATUBHOW TpoLEAYyphl  (IEWCTBUS)
ABJSIETCS ~ TOJIydYEHHWE  MaKeTa  JOKYMEHTOB  OpPraHoM,  IPEAOCTABIISIOLIAM
MYHULUIAIBHYIO YCIIYTY.

Hcnonnenne naHHOW aJMUHUCTPATUBHOM MpOIEAYpHl (IEWCTBHSI) BO3JIOKEHO
Ha padoTHrKa M®I] u cnenuanucta Y OJHOMOYEHHOTO OpraHa, MmpeaoCTaBIsoIIEro
MYHULUIAIBHYIO YCIYTY.

6.2.4. OcHoBaHMeM JUIsl Hayalla aJIMUHUCTPATUBHOMN Mpoleaypsl (IeicTBHs)
ABJISIETCS NOATOTOBJIEHHBIN pe3yabTar YHOIHOMOYEHHBIM OpraHoM,
OPEAOCTABISIIOIIUM  MYHHUIMOAIBHYIO  YCIYry, [  BblJAYd  pe3yJsibTaTa
IPEAOCTABICHUSI MYHULUIIAJIBHOW YCIYTH, B CIy4ae, €ClIM MYyHHIUIAJIbHAas yciyra
IpeIOCTaBIsIeTCs TOCPECTBOM oOparieHus 3asButens B MO,

Ilepenaya [IOKYMEHTOB, SBISIOMIMXCS  PE3yJbTATOM  MPEIOCTABICHUS
MYHULUNAIBHONW YCIYyTH, U3 OpTraHa, IpeJIoCTaBISIOMIEr0 MyHUIIMNIAIbH YO YCIYTY, B
M®I[ ocyuiecTBisgeTcss B COOTBETCTBUM C  YCJIOBHUSAMHM  COIJIAILICHHS O
B3aMOJICHICTBH.

Ilepeqaya [IOKYMEHTOB, SBISIOMIMXCS  PE3yJbTATOM  IMPEIOCTABICHUS
MYHULUNAIBHOW YCIYTH, U3 OpraHa, IpeJI0CTaBISIONIEr0 MyHHIIMIIAIbHYIO YCIYTY, B
M®I[ ocymecTBiIsieTcss B COOTBETCTBMH C  YCJIOBUSAMH  COTJIAICHUS O
B3aUMOJCHCTBUM HAa OCHOBAaHHUM pEECTpa, KOTOPBIMA COCTAaBIsETCS B JBYX
JK3EMIUISIpaX, U CONEPXKUT JaTy U BpeEMs IIepellaud JOKYMEHTOB 3aBEPSIOTCSA
MOAINUCSIMH  CHEUHUAINCTAa  YIIOJHOMOYEHHOTO  OpraHa, IPEeAOCTaBIISIOIIETO
MYHHUITUTIATBHYIO YCIyTy B paboTHrka MOLI.

Pe3ynbTaToM WCHONHEHUS aJIMHUHUCTPATUBHOM mMpouenypbl (IeicTBUA)
aBisercss nosydyenue MOIL pesynbpraTta mpenocTaBlIeHUsST MYHULMIIAIBHOM YCIYTH
JUISL €70 BBIJIAYU 3asIBUTEIIIO.

CrmocoboM  ¢ukcamuu  pe3ynbTara  BBIIIOJIHCHHUS  aIMUHUACTPATUBHOMN
MPOLEYPBI (meiicTBUsA)  ABISETCA ~— HAJIU4UE MOAIACEN  CHEUUAINCTA
YIOJTHOMOYEHHOTO OpraHa, NPEAOCTABISIIOMIETO MYHULIHMNAIBHYK YCIYTY, |
paborHuka M®I] B peectpe.

Kpurepussmun npuHATHS pemieHUuss N[O HACTOSUIEW aAMHUHUCTPATUBHOM
npoueaype (IeUcTBUSI) SIBIASIETCS TOTOBHOCTh — pe3ysibTaTa MPEJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH K BBIIAYE 3asIBUTEIIO.

Hcnonnenue  naHHOM  aJAMUHUCTPATUBHOM  mpouenypbl  (IecTBuUA)



BO3JIOKEHO Ha CIIENMAIMCTA OPraHa, MPEJOCTABISAIOMIEr0 MyHUIIMIIAIBHYIO YCIYTY, U
pabotHuka MOII.

6.2.5. OcHoBaHMeM JUisl Hayalla aJMMUHHCTPATUBHOMN Mpolenypsl (IeicTBHs)
saBigeTcs nonydenne MOIL] pesynbprara npenoCTaBICHUS MYHULMIIAIBHOW YCIIYTH
JUISL €70 BBIJIAYU 3aIBUTEIIO.

M®I] ocymiecTBisieT BblAA4y 3asABUTENII0 JOKYMEHTOB, IOJYYEHHBIX OT
VYIIOTHOMOYEHHOTO OpraHa, NPEeJOCTaBISIOMIET0 MYHUUMIIAJBHYIO YCIYTy, IO
pe3yJibTaTaM MPEAOCTABICHUS MYHUILIMIAIBHOW YCIIYTHM, a TaKXe IO pe3ysbTaTam
MPEIOCTABICHU MYHUIIMIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, €CIu
MHOE HE IIPENYCMOTPEHO 3aKOHOAATENIbCTBOM Poccuiickoit denepanuu.

Bpimaua  OKYMEHTOB,  SIBIAIOUIMXCA  pPE3yJIbTATOM  MPEIOCTABICHUA
MyHULIMTIATBbHOW ycnyru, B M®IL] ocCyiiecTBII€TCs B COOTBETCTBUHU C YCIOBUSIMU
COTJIAIIEHUS O B3aUMOJCHCTBUMU.

Pabotnuk M®PI] npu Bblgaue AOKYMEHTOB, SBISIONIUXCS PpPE3YyJIbTaTOM
PEAOCTABICHUSI MYHUIIUTIATBHON YCIYTH:

YCTAHABJIMBAET JIMYHOCTh 3asBUTEJSl HA OCHOBAHUM TNACMIOpPTAa Tpa)xJaHUHA
Poccuiickoit ®deaepaiui U HHBIX JOKYMEHTOB, YJAOCTOBEPAIOIIMX JUYHOCTD
3asBUTEIIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepaiuu;

NpPOBEPSAECT HAJIMYKME COOTBETCTBYIOIIMX TMOJHOMOYMH Ha MOJy4YEHUE
MYHUIIMTAIBHON YCIIYTH, €CIU 3a MOJydeHHEeM pe3yJbTaTa yCIyrd oOpaiaercs
peaCTaBUTENb (PU3UUECKOTO WU IOPUINYECKOTO JTUIIA;

BBIJACT  JOKYMEHTBI,  SBISIIOLIMECS  PE3yJbTaTOM  IIPEIOCTaBIICHUS
MYHULMIIAJBHOW  YCIIYIM,  IIOJy4Y€HHbIE OT  OpraHa, IIPeIOCTaBIISIOLIETO
MYHULIUIIAJIBHYIO YCIYTY.

Pabotnuk MO®IL] ocymecTBisieT COCTaBI€HHE | BbIJayy 3asBHUTEIIO
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, TOJITBEPKAAIONIUX COACPHKAHUE FITEKTPOHHBIX
JOKYMEHTOB, HampasiieHHbIx B MO®I[ 1o pe3ynbrataM nOpeaoCTaBICHUS
MYHULIMIIAJIBHOW YCIYTH, OPraHOM, MPEAOCTABISAIOIIMM MYHULUIIAIBHYIO YCIYIy, B
COOTBETCTBHHM C TPEOOBaHUSAMH, YCTaHOBJICHHBIMH IIpaBuTenbcTBoMm Poccuiickoii
denepanum.

Kputepuem aamMuUHHCTpaTUBHOM TpoLEeAyphl (I€HCTBUS) IO  BbIJaue
JOKYMEHTOB, SIBJISIFOIIMXCS PE3YIbTaTOM IPEIOCTABICHUS MYHUIMIIAJIBHOW YCIIYIH,
SABJISICTCS:

COOMIO/ICHNE YCTAHOBJICHHBIX COTJIAIIEHUSMH O B3aUMOJICUCTBUHM CPOKOB
MOJYy4YEHUsT U3 OpraHa, NPEeNOCTAaBIIAIOIIETO MYHULIMNAIBHYIO YCIYTy, pe3yibTara
MPEIOCTABIIEHUS YCIIYTH;

COOTBETCTBHE  IIEPEIAHHBIX HA  BbLAAYY JOKYMEHTOB,  SIBISIFOLIUAXCS
PE3YNIBTATOM TPEIOCTABICHUS MYHHUITUTIAIBHONU YCIIYTH, TPEOOBAaHUSIM HOPMATHUBHO-
MIPaBOBBIX aKTOB.

Pe3ynbTaToM agMUHUCTPATUBHON Mpoleaypbl (IEHCTBUS) SIBISETCS BblIaya
3asIBUTENIO JOKYMEHTOB, ABJISTFOLUXCS pe3yJIbTaTOM MIPEOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

CnocoboMm (ukcaruu pe3yabTaTa aAMUHUCTPATUBHON MPOLETYPHI (IEHCTBUS)
SBJISIETCSL JIMYHAS MOJIIUCH 3asiBUTENSL C pacIuPPOBKON B COOTBETCTBYIOIIEH rpade
paclucky, MTOATBEPKAALOIIAS MOJIy4eHUE  pe3yibTara  MPEJOCTABICHUS
MYHHUIUITAIBHON YCIIYTH 3aABUTEIIEM.



HcnonHeHne naHHOW aJMUHUCTPATUBHOM MpOLEAYpPHl (IEUCTBHS) BO3JIO0KEHO
Ha pabotHuka MOILI.

6.2.6. nble aeiicTBUs, HEOOXOAUMBIE JUIsl MPEAOCTABICHUS MYHULIMIIATbHOM
YCIyTH, B TOM YHCJE CBJ3aHHBIC C IPOBEPKOW IEUCTBUTEIBHOCTU YCUIICHHOMN
KBATU(UIIMPOBAHHON JJIEKTPOHHOM TMOJMKUCHU 3asBUTENSI, MCMIOJb30BAaHHOM TMpHU
oOpalieHnu 3a NOoJyYeHUEM MYHUILIUNIATbHON YCIYTH.

Honapasaen 6.3. JOCYAEBHbBIN (BHECY JEBHBIN) IIOPSJIOK
OBXAJIOBAHUS PENIEHUSA U (UJIN) JEUMCTBUS (BE3JJEMCTBI)
MHOTI'O®YHKIIMOAJIBHOI'O IIEHTPA, JIOJDKHOCTHBIX JINI]
MHOTI'O®YHKIIMOAJIBHOI'O LIEHTPA JIUBO PABOTHUKOB
MHOI'O®YHKIIMOAJIBHOI'O IIEHTPA

6.3.1. OOxanoBanue pemieHus u  (uwnu) gedctBus (6esneiictBusi) MOII,
noJKHOCTHBIX Jul M®L] mubo pabotHukoB M®IL[ npou3BoAUTCS B COOTBETCTBUU C
HNOpSAJIKOM, onpeieeHHbIM riaaBoit 2.1 denepanbHoro 3akoHa Ne 210-D3.

6.3.2. JKamoba na pemenus u (wm) paekctBus (O0e3neiicteue) MODI],
noJbKHOCTHBIX Jinil MOI] u pabotaukoB M®II nogaercs 3asBurenem B MOII nu6o B
aenapraMeHT uHdopmaTuzauuu W cBA3M  KpacHomapckoro kpasi, SBISIOLIUHCSA
yupeaureneM MOLI.

Cnenuanuct 2 KaTeropuu

oOuiero otaena aAMUHUCTPALIUN

HexkpacoBckoro ceiabckoro

noceseHust Y cTh-JIabuHCKOTO paiioHa [ITakuposa E.H.
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HpOIIIy npeaoCTaBUTh 3aBCPCHHYIO KOIINIO

[Ipunoxenue Ne 1

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

IIPEAOCTABIECHUS MYHUIIMIIATBHON yCIIYTH:
«IIpenocraBieHne KONUN MPAaBOBBIX

aKTOB aIMUHUCTpPALM MYHULIMIAIBHOTO 00pa30BaHUs»

I'maBe Hexpacosckoro
CEIBCKOI0 MOCEJICHUS
VYerp-Jlabunckoro paiioHa

(®.1.0. 3asBuTens)

(ampec mpoKUBaHMUS)
Tenedon

3asBIIcHUE

HeraCOBCKOFO CEIIbCKOro mocejieHus Y cTh-JlaOnHCKOTro

(mata, peruCcTpallMOHHBIA HOMEP, HAMMEHOBaHUE JJOKYMEHTA)

(11e7p moNTyYeHMS KOTIMN)

(moaAmuch 3aABUTENA)

(®.N.0. 3aaBuTens)

«  » 20 .




OBPA3EL

I'maBe Hexpacosckoro

CEJIbCKOr0 TOCENEHUs

VYcTb-JlabuHckoro paiiona

Cxopuxosa T.1O.

NBanosa N.N.

Anpec: ct. HekpacoBckast, yi. Ipyx06s1, No 2
Tenedon:8918000000000

3asBiIcHUE
[Ipomy mnpenocTaBUTh 3aBEPEHHYIO KOIHUIO TMOCTAHOBJICHHUS aIMHHUCTPAIIUU

HekpacoBckoro cenbckoro nocenenus Y crb-Jlabunckoro paitona
01.01.2015r Ne 1 «O6 ygactum» AJisi peTUCTpaIlii B KOHKYpCE.

NBasoB ..

(moanUCh 3asIBUTEIS) (®.1.0. 3asaBuTens)

« 05 »06. 2018r.



[MTPUJIOXEHHUE Ne 2

K aIMAUHUCTPATUBHOMY PEIVIAMEHTY IIPEIOCTABICHUS
MyHULUIIAIbHON yenyru «IIpenocrasienue konun

IPABOBBIX aKTOB aIMUHUCTPALIMN MYHUIIMIAIIbHOTO 00pa30BaHMsI»

(PUO)

(ampec)

(Tenedon)

YBEJAOMJIEHHUE
00 OTKa3e B MPEJOCTABICHUH KOIH MPABOBBIX AKTOB aJIMUHUCTPALIUU
MYHHUIIMIAIBHOTO 00pa3oBaHus

Baiue 3asBinenue ot Ne PaccMOTPEHO.
[lo pe3ynpTaTaM paccMOTpEHUS 3asiBICHHS U MMaKeTa JOKYMEeHTOB Bam oTkazaHo B
IpeoCTaBICHUU MyHUIIUTAIbHON yenyru: «IIpegocTaBienne Komnuii

IMPAaBOBLIX AKTOB aIMUHUCTPAIINU MYHHUIIUITAJIbHOT'O O6p330BaHI/I}I»
Ilo CICOYOIINM OCHOBAHUAM!

I'maBa HexpacoBCKOro cenbCKOro moceIeHust
Ycrp-Jlabunckoro paiioHa T.}O. CxopukoBa

OTMeTKa O MOJY4EHUH Y BEIOMIICHUS
« » 20 T.

(®UO) (moAmuch)



OBPA3EL

NBanosy MN.1.
Cr. Hekpacosckas, yn. Kpacuas, Ne 36
Ten. 891800000000

YBEJAOMJIEHUE
00 0TKa3e B MPEJOCTABICHUN KOIHI MPABOBBIX AKTOB aJIMUHUCTPALIUU
MYHUIIMIAIBHOTO 00pa30BaHUs

Bame 3asBnenue ot 14.01.2016r Nel paccmotpeHo.

ITo pesynbTaTaM paccMOTpeHMs 3asBICHUS U TakeTa JOKyYMEHTOB Bawm
OTKa3aHO B MPEJIOCTABICHUU MYHULIUITAIbHOW yciyru: «IIpenocrarieHue Konuii
MPaBOBBIX aKTOB aJIMUHUCTPAIMA MYHUIIUMAIBHOTO OOPa30BaHUS» IO CJIEAYIOIMIUM
OCHOBaHHUsM: B CcBs3M ¢ OTCyTCTBUEM HOPMAaTHUBHO TIPAaBOBOTO aKTOB
aIMUHUCTPALlUM MYHUIHMNAIbHOTO oOpa3zoBanus oT 15.04.2018 romaNe75 «O6
y4acTUN».

['maBa HekpacoBCKOTO CENbCKOTO MOCENICHHUS
Yerb-Jlabunckoro paitoHa T.1O. CxopukoBa

OTMeTKa O MOJy4YEHUH Y BEIOMJICHUS
« » 20 T.

(®HNO) (moamuce)



[MTPUJIOXEHHUE Ne 3

K aIMUHUCTPATUBHOMY PETVIAMEHTY IIPEIOCTABICHUS
MyHULUIIAIBbHON ycnyru «IIpenocrasienue konun

IPABOBBIX aKTOB aIMUHUCTPALIMY MYHUIIUTIAIIbHOTO 00pa30BaHMsI»

Pacniicka B mostyueHuMn TOKyMEHTOB

PerucrpaunoHHb1ii HOMeEp
Jlata peructpanuu

Cpok ucnosHeHus

3assBUTEIb:

(®UO, npencraBuTenb KaKoOi OpraHU3aIIN)

IIpencraBieHsl CaeAyONIUE JOKYMEHTHI:

No | HameHOBaHME NpeaCTaBICHHBIX Kon-Bo nucrosn
/Tl | JOKYMEHTOB:

Bcero

Pacrimcky nomyuunn

HaunmMeHnoBaHue BbIIAHHOTO IOKYMEHTA

JIOKyMEHTBI BbIIAJT

JlaTa BbIIa4YMn
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	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, указанных в подразделе 2.6 раздела II Регламента, а также при получении результата предоставления муниципальной услуги не должен превышать 15 минут.
	Подраздел 2.15. СРОК И ПОРЯДОК РЕГИСТРАЦИИ ЗАПРОСА
	ЗАЯВИТЕЛЯ О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ
	И УСЛУГИ, ПРЕДОСТАВЛЯЕМОЙ ОРГАНИЗАЦИЕЙ,
	УЧАСТВУЮЩЕЙ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ В ЭЛЕКТРОННОЙ ФОРМЕ
	Подраздел 2.16. ТРЕБОВАНИЯ К ПОМЕЩЕНИЯМ, В КОТОРЫХ
	ПРЕДОСТАВЛЯЕТСЯ МУНИЦИПАЛЬНАЯ УСЛУГА, К ЗАЛУ ОЖИДАНИЯ, МЕСТАМ ДЛЯ ЗАПОЛНЕНИЯ ЗАПРОСОВ О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, ИНФОРМАЦИОННЫМ СТЕНДАМ С ОБРАЗЦАМИ ИХ ЗАПОЛНЕНИЯ И ПЕРЕЧНЕМ ДОКУМЕНТОВ, НЕОБХОДИМЫХ ДЛЯ ПРЕДОСТАВЛЕНИЯ КАЖДОЙ МУНИЦИПАЛЬНОЙ УС...

	Подраздел 2.17. ПОКАЗАТЕЛИ ДОСТУПНОСТИ И КАЧЕСТВА
	МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ КОЛИЧЕСТВО
	ВЗАИМОДЕЙСТВИЙ ЗАЯВИТЕЛЯ С ДОЛЖНОСТНЫМИ ЛИЦАМИ
	ПРИ ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ И ИХ
	ПРОДОЛЖИТЕЛЬНОСТЬ, ВОЗМОЖНОСТЬ ПОЛУЧЕНИЯ
	МУНИЦИПАЛЬНОЙ УСЛУГИ В МНОГОФУНКЦИОНАЛЬНОМ ЦЕНТРЕ ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, ВОЗМОЖНОСТЬ ПОЛУЧЕНИЯ ИНФОРМАЦИИ О ХОДЕ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ С ИСПОЛЬЗОВАНИЕМ ИНФОРМАЦИОННО-КОММУНИКАЦИОННЫХ ТЕХНОЛОГИЙ
	Раздел III. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ  ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЯ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В ЭЛЕКТРОННОЙ ФОРМЕ
	Подраздел 3.1. СОСТАВ И ПОСЛЕДОВАТЕЛЬНОСТЬ, И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЯ К ПОРЯДКУ ВЫПОЛНЕНИЯ
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела II Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т....
	Подраздел 3.2. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЙ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В ЭЛЕКТРОННОЙ ФОРМЕ
	3.2.1. ПОРЯДОК ОСУЩЕСТВЛЕНИЯ В ЭЛЕКТРОННОЙ ФОРМЕ, В ТОМ ЧИСЛЕ С ИСПОЛЬЗОВАНИЕМ ЕДИНОГО ПОРТАЛА ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ (ФУНКЦИЙ), АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В СООТВЕСТВИИ С ПОЛОЖЕНИЯМИ СТАТЬИ 10 ФЕДЕРАЛЬНОГО ЗАКОНА ОТ 27 ИЮЛЯ 2...
	Раздел IV. ФОРМЫ КОНТРОЛЯ ЗА ИСПОЛНЕНИЕМ РЕГЛАМЕНТА
	Подраздел 4.1. ПОРЯДОК ОСУЩЕСТВЛЕНИЯ ТЕКУЩЕГО  КОНТРОЛЯ ЗА СОБЛЮДЕНИЕМ И ИСПОЛНЕНИЕМ ОТВЕТСТВЕННЫМИ ДОЛЖНОСТНЫМИ ЛИЦАМИ ПОЛОЖЕНИЙ АДМИНИСТРАТИВНОГО  РЕГЛАМЕНТА И ИНЫХ НОРМАТИВНЫХ ПРАВОВЫХ АКТОВ,  УСТАНАВЛИВАЮЩИХ ТРЕБОВАНИЯ К ПРЕДОСТАВЛЕНИЮ  МУНИЦИПАЛЬ...
	4.1.1. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	В должностных регламентах должностных лиц Уполномоченного органа, участвующих в предоставлении муниципальной услуги, осуществляющих функции по предоставлению муниципальной услуги, устанавливаются должностные обязанности, ответственность, требования к ...
	Должностные лица Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за исполнение административных процедур (действий) и соблюдение сроков, установленных Регламентом. При предоставлении муници...
	4.1.2. Текущий контроль и координация последовательности действий, определенных административными процедурами (действиями) по предоставлению муниципальной услуги должностными лицами Уполномоченного органа, осуществляется постоянно непосредственно долж...
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалоб...
	Подраздел 4.2. ПОРЯДОК И ПЕРИОДИЧНОСТЬ ОСУЩЕСТВЛЕНИЯ ПЛАНОВЫХ И ВНЕПЛАНОВЫХ ПРОВЕРОК ПОЛНОТЫ И КАЧЕСТВА ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ  ПОРЯДОК И ФОРМЫ КОНТРОЛЯ ЗА ПОЛНОТОЙ И КАЧЕСТВОМ  ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться должностным лицом Уполномоченного органа, через которое предоставляется муниципальная услуга.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже одного раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исп...
	4.2.5. В ходе плановых и внеплановых проверок:
	проверяется знание ответственными лицами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	проверяется соблюдение сроков и последовательности исполнения административных процедур (действий);
	выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. ОТВЕТСТВЕННОСТЬ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА МЕСТНОГО САМОУПРАВЛЕНИЯ ЗА РЕШЕНИЯ И ДЕЙСТВИЯ  (БЕЗДЕЙСТВИЕ), ПРИНИМАЕМЫЕ (ОСУЩЕСТВЛЯЕМЫЕ) ИМИ В ХОДЕ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4.3.1. По результатам проведенных проверок, в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей, виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются ...
	4.3.2. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных регламентах в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. ПОЛОЖЕНИЯ, ХАРАКТЕРИЗУЮЩИЕ ТРЕБОВАНИЯ  К ПОРЯДКУ И ФОРМАМ КОНТРОЛЯ ЗА ПРЕДОСТАВЛЕНИЕ  МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ СО СТОРОНЫ  ГРАЖДАН, ИХ ОБЪЕДИНЕНИЙ И ОРГАНИЗАЦИЙ
	4.4.2. Проверка также может проводиться по конкретному обращению гражданина или организации.
	4.4.3. Порядок и формы контроля за предоставление муниципальной услуги должны отвечать требованиям непрерывности и действенности (эффективности).
	4.4.4. Граждане, их объединения и организации могут контролировать предоставление муниципальной услуги путем получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах.
	Раздел V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И (ИЛИ) ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО МУНИЦИПАЛЬНУЮ УСЛУГУ,
	А ТАКЖЕ ИХ ДОЛЖНОСТНЫХ ЛИЦ ЛИБО МУНИЦИПАЛЬНЫХ СЛУЖАЩАЩИХ

	РАЗДЕЛ. VI ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В МНОГОФУНКЦИОНАЛЬНЫХ ЦЕНТРАХ ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
	Подраздел 6.3. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЯ И (ИЛИ) ДЕЙСТВИЯ (БЕЗДЕЙСТВИЯ) МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА, ДОЛЖНОСТНЫХ ЛИЦ МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА ЛИБО РАБОТНИКОВ МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА


